POCCUICKAS OEJIEPALIUA
YEUYEHCKAS PECITYBJIMKA
YPYC-MAPTAHOBCKUI MYHMUILIMIIAJIBHBIN PAMOH
AJIMUHHUCTPALINS TEXU-UYCKOI'O CEJIbCKOI'O ITIOCEJIEHUS

ITOCTAHOBJIEHUE

28.12.2016 . c. 'exu-Yy No 21

IHoJi0:keHune 00 00padOTKe NEPCOHAIBbHBIX JAHHBIX PA0OOTHUKOB
aaMuHucTpauuu I'exu-Yyiickoro cejibCKOro nocejaeHus

Ypyc-MapTaHOBCKOI0 paioHa

B nensix cobmonenus 3akoHogarensctBa Poccuiickoin ®depepanuu B 4actu
oOecrneveHus 3alIuThl IPaB U CBOOOJ YETIOBEKa U TpakIaHWHa IIpu 00paboTKe ero
NEPCOHAIBHBIX TaHHBIX B aAMUHHUCTpauu I'exu-UyicKoro ceabCKoro rnoceacHus
Ypyc-MapTaHOBCKOrO panloOHa, PYKOBOACTBYSCh YCTaBOM MyHHUIIMIIAIIBHOTO
obpazoBaHus ['exu-UYyHcKoro cebCKOTo MOCeIeHNUS:

1.YtBepauts [lonoxxeHue o 3a1MTe NEPCOHANBHBIX JaHHBIX,
oOpabaTeiBaeMbIX B aqfMUHUCTpaluu ['exu-UyHcKoro cenbCcKkoro moceneHus Ypyc-
MapTaHOBCKOro pailoHa COINIACHO IPHWJIOKEHUIO K HACTOSILIEMY ITOCTaHOBJICHUIO.

2.0nybnukoBath  (0OHapoAOBaTh)  HACTOSIEE  IOCTAHOBJICHHWE  HaA
nH(GOPMALIMOHHOM caiiTe agMUHUCTpauu c.i. ['exu-Uy

3.KoHTposnb 3a MCHOJHEHHEM HACTOSILIETO IIOCTAHOBIICHHS OCTAaBIAIO 3a
co00ii.

['maBa agMHHHMCTpALU
I'exu-YyMnckoro cenbCKOro noCeIeHMs M-A.T.IxxabpannoBa



[IpunoxeHue K NOCTaHOBIIEHUIO
agmuHucTpanuu ['exu-Yyickoro
cenbckoro moceseHus Ne 21 or 28.12.2016

IHoJi0:xeHue
006 00padoTKe MEPCOHAJBLHBIX JAHHbIX PA0OTHUKOB AJAMUHHUCTPAIUN
I'exu-Yyiickoro cejibCKOro nocejgeHus: Ypyc-MapraHoBCKOro paiona

I. O0mmue mosoxKeHUs1

1.1. Hacrosimee Ilonoxenune 06 oOpaboTKe MEpCOHANBHBIX JaHHBIX PaOOTHHUKOB
(nanee — Ilonoxxenue) agMuuHucTpanuu ['exu-UyilcKkoro ceabCKOro moceaeHus
Ypyc-MapranoBckoro paiioHa (magee AJIMUHUCTpaIUs) pazpaboTaHo B
cooTBeTcTBUM C TpynoBbiM KojaekcoMm Poccuiickoin @enepanuu, KoHcTuTynue
Poccuitickonn ®enepauuu, ['paxmanckum kojekcom Poccuiickonn @Denepanuu,
®enepanbHbIM 3aKk0HOM «O0 uHbOpManyu, HHHOPMAIIMOHHBIX TEXHOJOTUAX U O
3amure uHbopmanuny», denepaibHbIM 3aKOHOM «O TEPCOHATBHBIX JaHHBIXY,
PernamenToM AJMUHUCTpALIHH.

1.2. Uenp pa3pabotku Ilonoxenuss — ompeneneHue mopsiaka o00pabOTKu
MEPCOHAIIBHBIX IAHHBIX PA0OOTHUKOB AJMUHUCTPAINH; 00ECIIEYCHUE 3alUThI ITPaB
U CcB0OOJ pPaOOTHUKOB AJMHMHHUCTpAllMM TpU O0OpabOTKE HX MEPCOHATbHBIX
JAHHBIX, 4 TAKKE YCTAHOBJIEHUE OTBETCTBEHHOCTH JIOJXKHOCTHBIX JHL, UMEIOIINX
JOCTYIl K TEpPCOHAIIbHBIM  JIaHHBIM  PaOOTHUKOB  AJMUHHUCTpallUd, 32
HEBBINIOJIHEHUE TpeOOBaHUN HOPM, PETYIUPYIOIIUX O00pabOTKy U  3alIUTy
MEePCOHALHBIX JIAHHBIX.

1.3. I[Topsimok BBoAA B AeiicTBUe U u3MeHeHus [lonoxeHusl.

1.3.1. Hacrosimee IlonokeHrne BCTymaeT B CHIIy C MOMEHTa €ro YTBEpPKICHUS
I'maBori T'exm-UylcKOTO CEMBCKOTO TOCENECHHS W JACHCTBYEeT OECCpOdYHO, A0
3aMeHbl €ro HOBbIM [lomoxeHnueMm.

1.3.2. Bce usmenenus B [1osio’keHUE BHOCSTCS] TOCTAHOBJIEHHUEM.

1.4. Bce paOoTHUKM AJIMUHHUCTPALUU JOJIKHBI ObITh O3HAKOMJIEHBI C HACTOSIIIUM
[TomoxeHneM o poCIuch.

1.5. PexxuM KOH(PUACHIIMATILHOCTH TIEPCOHAIBLHBIX JTAHHBIX CHUMAETCS B CITydasx
WX 00€3TMYMBAHUS U 110 UCTCYCHUH 75 JIET CPOKA UX XPAHEHUS, IIH MTPOIJIEBACTCS
Ha OCHOBAHHUM 3aKIIIOUEHUSI SKCHEPTHOM KOMUCCHUU AJIMUHUCTpALMU, €CIU HUHOE
HE ONPEACIIEHO 3aKOHOM.
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I1. OcHOBHBIE IOHATHSA M COCTAB MEPCOHAJBHBIX JAHHBIX PA0OTHUKOB

2.1. Insa neneit Hactosuiero IlonoxeHuss UCHOIB3YIOTCS CIEAYIOIIUE OCHOBHBIE
HOHSATHUA :

— IEpPCOHAIbHBIE JaHHbIE PaObOTHUKA — Jr00as MH(pOpMalus, OTHOCALIASCS K
OTpEACICHHOMY WM ONpeleIsieMOMy Ha OCHOBaHMM TakoW uHGOpManuu
pabOTHHUKY, B TOM UYHKCJE €ro (pamuins, UMs, OTYECTBO, TOM, MECSI, JaTa U MECTO
pPOXKJIEHUsA, aJIpec, CEMEHHOE, COLMAIBHOE, HWMYIIECTBEHHOE IIOJIOXKEHHE,
oOpa3oBanue, mpodeccusi, AOXOAbl, Jpyras HHPoOpMaIUs, HeoOxoauMmas
paboOTOIATEINIO B CBSI3U C TPYIOBBIMHM OTHOLIEHUSIMU;

— 00paboTKa MNEpPCOHANBHBIX AAHHBIX — COOp, cHUCTEMaTH3alus, HaKOIUICHUE,
XpaHEeHHe, YTOUHEHHE (oOHOBNIEHME, U3MEHEHUE), UCIIOJIb30BaHUE,
pactpocTpaHeHue (B TOM 4YHCJE Tepenada), 00e3TMuMBaHUE, OJOKHPOBAHHUE,
YHUUTOXKEHHE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB AJIMHHHUCTPAIINH;

—  KOHQUACHLMAIBHOCTh MEPCOHANBHBIX JAHHBIX —  00s3aTelabHOE IS
COOMIOICHNST HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJYYHUBIIEr0 JOCTYN K
INEPCOHAIBHBIM  JAaHHBIM  paOOTHHUKOB, TpeOOBaHME HE JONyCKaThb MX
pacnpocTpaHeHus: 0e3 corjacusi pabOTHUKA WJIM HHOTO 3aKOHHOI'O OCHOBAHUS;

— pacHpoCTpaHEHUE IEPCOHAIbHBIX JaHHBIX — JEHCTBUS, HAIpPaBJICHHbIE Ha
nepenayy MNEepCOHANbHBIX JAHHBIX PaOOTHHUKOB OMNPEICICHHOMY KpYyTy JIMIL
(mepengaya MepCOHAJBHBIX JAHHBIX) HJIM HAa O3HAKOMJIEHHE C IEPCOHAJIbHBIMU
JaHHBIMH ~HEOTPAHMYEHHOTO Kpyra JHUI, B TOM uuciae OOHapOJOBaHHE
MEPCOHANBHBIX JaHHBIX pAaOOTHUKOB B CPEACTBaAX MaccoBOil uHopMaiuuy,
pa3MenieHMe B MHQOPMAIMOHHO-TEJIEKOMMYHUKALIMOHHBIX  CETAX  WJIH
IPEJOCTABIECHUE JOCTyNa K IEPCOHAIBHBIM JAHHBIM PAaOOTHUKOB KaKUM-JIHOO
WHBIM CIIOCOOOM;

— HUCHOJB30BaHUE IME€PCOHAJBHBIX JAHHBIX —  JIEHCTBUS  (Oomepanuu) C
MEPCOHANBHBIMU TaHHBIMH, COBEPILIAEMbIE JOHKHOCTHBIM JIMIIOM AJIMHUHHUCTPALNH
B LIEJSIX NPUHATUSA PELICHUN WM COBEPIICHMS MHBIX IEUCTBUH, MOPOKIAIOIINX
IOPUIMYECKHE TOCIEACTBUS B OTHOIIEHHH PAOOTHUKOB JHOO HMHBIM 00pa3oMm
3aTparvBarOIIMX UX IpaBa U cBOOOABI WM IIpaBa U CBOOObI APYTHUX JIULL;

— OJOKMpOBAaHUE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE IpeKpalleHue coopa,
CUCTEMATH3allMM, HAKOIIJICHUS], UCII0JIb30BAaHNUs, paCIPOCTPAHEHUS TIEPCOHAJIBHBIX
JaHHBIX paOOTHUKOB, B TOM YHCJIE UX Mepeaayn;

— YHHUYTOXXEHHE TEPCOHANBHBIX MAaHHBIX — JCHCTBHS, B pE3ylbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBUTh  COJACpXAHHE  TMEPCOHAIBHBIX  JAaHHBIX B
MH(GOPMALIMOHHON CUCTEME NMEePCOHAIBHBIX TaHHBIX PAOOTHUKOB UJIU B pe3yJbTaTe
KOTOPBIX YHUYTOXAIOTCSI MAaTE€pUAJIbHbIE HOCUTENM MEPCOHAIBHBIX JIAHHBIX
PabOTHUKOB,

— 00€3/IMYMBaHUE NEPCOHAIBHBIX JaHHBIX — JEHCTBUS, B PE3ylbTaTe KOTOPBIX
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HEBO3MOJKHO OTIPEICTUThH MPUHAJIC)KHOCT MEPCOHANBHBIX JAHHBIX KOHKPETHOMY
PabOTHUKY;

— O0OIIEIOCTYNHbIE MEePCOHANbHbIE JaHHbIE — TE€PCOHAJIbHBIE JaHHBIE, JOCTYI
HEOTPAaHUYEHHOT0 Kpyra JIMI[ K KOTOPhIM MpPEAOCTaBJIEH C corjiacus pabOTHHUKA
WIM Ha KOTOpPhie B COOTBETCTBMH C (emepadbHBIMH 3aKOHAMH  HE
pacmpocTpaHsieTcs TpeboBaHue COOMOACHNS KOH(DUIECHITNATLHOCTH.

— uHpOpManusI — CBeNeHUus (COOOIICHMsI, JaHHBIE) HE3aBHUCHUMO OT (HOPMBI UX
MIPEICTABIICHHUS.

— JIOKYMEHTHpOBaHHas HH(opManusg — 3adUKCUPOBaHHAs HAa MaTepUaIbHOM
HOCHUTENIE  IyTeM  JOKYMEHTHUpOBaHHMS  uH(poOpMaIlusi €  PEKBU3UTAMU,
MO3BOJISIOIIMMU  ONPEIEIUTh TaKyl0 HHGOPMAIMI0 WIM €€ MaTepualbHbIN
HOCHUTEb.

2.2. B coctaB mepcOHANbHBIX JAaHHBIX PAOOTHUKOB AJIMUHHUCTPAIMH BXOJIST
JTOKYMEHTBI, cojepkamue MHGOPMAIMI0 O TMACHOPTHBIX JaHHBIX, 00pa30BaHUM,
OTHOIIEHUHU K BOMHCKOUN 00S3aHHOCTH, CEMEITHOM TIOJIOKEHHUH, MECTE JKUTEIHCTBA,
COCTOSIHUU 3/I0POBBS, @ TAKKE O MPEABIAYIINX MECTAX UX PAOOTHI.

2.3. KoMIieke JOKyMEHTOB, COMPOBOXKIAIONIUI TIpoliecc 0hOpMIIEHUS TPYIOBbIX
OTHOLIEHUH pabOTHMKA B AJIMUHHUCTpAllMM TP €ro MpueMe, MepeBoje U
YBOJIbHCHUH.

2.3.1. Undopmanus, npencrapisiemass paOOTHUKOM MPHU NMOCTYIUIEHWU Ha padoTy B
AIMUHHCTpAIMU, NOJDKHA UMETh JNOKYMEHTanbHyo ¢opmy. [Ipu 3akimodennn
TPYJOBOTO IOTOBOPAa B COOTBETCTBUU O CT. 65 Tpynosoro koaekca Poccuiickoit
denepanu JUIO, MOCTYIAIOIIEe HA padoTy, MPEIbABIAET PadOTOAATEINIO:

— MacnopT WK UHOU JOKYMEHT, YAOCTOBEPSIOIINMA TUYHOCTD;

— TPYAOBYIO KHIDKKY, 32 HUCKIIOUEHHMEM CIydaeB, KOrja TpPYJIOBOH JIOTOBOP
3aKJII0YAETCS BIEPBbIE WM pPAOOTHUK IMOCTyMmaeT Ha paboTy Ha YCIOBHSX
COBMECTHUTEILCTBA, JIMOO TPYAOBask KHIKKA Y PaOOTHHUKA OTCYTCTBYET B CBSI3H C €€
YTPaTON WM 1O APYTHM MPUIHUHAM;

— CTPaxoOBO€ CBUICTEIHCTBO TOCYAAPCTBEHHOTO TICHCMOHHOTO CTPaXOBAHMS;

— JIOKYMEHTbl BOMHCKOI'O y4eTa — JIJIi BOEHHOOOS3aHHBIX U JIMII, MOJJICKALIUX
BOMHCKOMY YYETY;

— JIOKYMEHT 00 00pa3oBaHUHM, O KBaIU(pUKALMK WM HAJIUYUM CIEIHATbHBIX
3HAHUI — MpU MOCTYIJIEHUH Ha paboTy, TPEOYIOIIYIO ClIEUATbHbIX 3HAHUN W
crenuaabHOM MOATOTOBKH;

— cBUAETENhCTBO 0 ipricBoeHnr MHH (mpu ero Hamuymnm y paboTHUKA).

2.3.2. Ilpu odopmnernn pabOTHUKA B AJMUHUCTpAIMU PAOOTHUKOM OT/AENa
KaJpoB 3amojHsieTcs yHuduiuporanHas ¢opma T-2 «JIluynas kapTouka
paboTHHKA», B KOTOPON OTpakaloTCs CJIEAYIOLIUME aHKETHbIe M Ouorpaduyeckue
JaHHbIE paOOTHHUKA!
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— oOmume cBegenus (D.M.O. paboTHHMKa, AaTta PpOXKIAEHUS, MECTO POXKICHHUS,
IrpaXIaHCTBO, oOpaszoBaHue, mIpodeccus, CTaxxk padOThl, COCTOSHHE B Opake,
NacCHOPTHHIE TaHHbIE);

— CBEJICHUSI O BOUHCKOM YYETE;

— JTaHHBIC O pHUEeMe Ha PaboTy;

B nanpHenmeM B TMYHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHUS O MePEeBOJIax Ha APYTyIo padoTy;

— CBeJCHHS 00 aTTeCTaIuu;

— CBEJICHUS O MOBBIIIEHUHN KBAIM(DUKAIUY;

— CBeJIeHUs 0 PO eCcCUOHATBHON MEPENOIrOTOBKE;

— CBEJIEHUS 0 Harpaaax (MOOUIPEHUSIX ), TOUYETHBIX 3BAaHUSX;

— cBesieHus 00 OTIIyCKax;

— CBEJICHHUS O COI[MAIbHBIX TapaHTHUsX;

— CBEJICHUS O MECTE )KUTEIhCTBA U KOHTAKTHBIX TesnedoHax.

2.3.3. B otnene kanpoB AIMUHHUCTpALMU CO3LAIOTCA U XPaHATCSA CIEAYIOLINE
rpynmbl JOKYMEHTOB, COJEpKalllie JaHHble O pabOTHUKAX B €JUHUYHOM WU
CBOJHOM BHJIE:

2.3.3.1. JIoxyMeHTBI, COJepKalllie IepCOHAJbHbIE JaHHbIE PaOOTHUKOB
(KOMILIEKCHI JOKYMEHTOB, COIMpPOBOXKAAIONIME Mpouecc OGOpMICHHS TPYAOBBIX
OTHOIICHUH TpU TpHUeMe Ha paboTy, NEepeBOAE, YBOJbHEHHU; KOMILIEKC
MaTEpUaJIOB MO0 aHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO COOECEIOBAHUN C
KaHIUAATOM Ha JOJDKHOCTh;, MOAJMHHUKMA M KOMHMU MPHUKA30B MO JHUYHOMY
COCTaBy; JIMYHBIE Jella U TPYAOBbIE KHUXKU pPAOOTHHUKOB; Ji€ja, COJlepiKalline
OCHOBaHMS K MpHUKa3y MO JIMYHOMY COCTaBy; Jelia, CoJep:Kalllie MaTepuabl
aTTecTalui  paOOTHUKOB; CIIy’KEOHBIX  pacclielOBaHUM; CIIPaBOYHO-
uHQOpMaIIMOHHBIM OaHK JaHHBIX MO TMEpcOHANTYy (KapTOTEKH, JKypHabl);
NOJJIMHHUKYA M KONMHUM OTYETHBIX, AHATUTHYECKHX U CIPABOYHBIX MaTEpHAaJIOB,
neperaBaeMbIX PYKOBOJACTBY AJMUHHUCTPALMM, PYKOBOAUTENSIM CTPYKTYPHBIX
MOJIpa3/eIeHnii; KOMUM OTYETOB, HAMPABISIEMBIX B TOCYJApPCTBEHHBIE OPraHbI
CTaTUCTUKHU, HAJIOTOBbIE MHCTIEKIIMH, BBIIIECTOSAIIME OpraHbl YIPaBICHUS U IpyTrue
YUPEKICHHUS ).

2.3.3.2. JlokymeHTanusi MO OpraHu3aluuud padOThl CTPYKTYPHBIX MOApPA3ACIICHUN
(MOJIOKEHUsSI O CTPYKTYPHBIX MOAPA3ACICHUAX, JOJDKHOCTHBIE MHCTPYKLIUU
pabOTHUKOB, MPHUKA3bI, PACTIOPSKEHUSA, YKa3aHUsI PYKOBOJCTBA AIMUHUCTPAIIUN);
JOKYMEHTHI 10 TUIAHUPOBAHUIO, YUETY, aHaJN3y U OTYETHOCTH B YaCTH pabOTHI C
MIEPCOHAIOM AJMUHUCTPALIUH.

II1. Coop, 00padboTKa U 32aLUTA NEPCOHAJIBHBIX JAHHBIX
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3.1. [Topsimok nmonyyeHus: NEPCOHANBHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHble TaHHBIE PaOOTHUKA AJMUHUCTPALIMM CIEAYET MOIy4YaTh
y Hero camoro. Eciu mepcoHanbHble JaHHbIE paOOTHUKA, BO3MOKHO, MOJYYUTH
TOJIKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JIOJDKEH OBITh YBEIOMJIEH 00 3TOM
3apaHee M OT HEro JOJHKHO OBITh TOJYYeHO MUChbMEHHOE coriiacue. J[ommKHOCTHO®
TuIo paboTojaTens AOHKHO COOOMUTHh PAOOTHUKY AJIMUHHUCTPAIMH O IETAX,
MIPEANOIaraéMbpIX UCTOYHUKAX M CIOCO0aX MOMyYeHHs TEPCOHATBHBIX JAaHHBIX, a
TaKK€ O XapakTepe TMOJJICKAMUX TOJYYCHUIO TEePCOHAIBHBIX JIaHHBIX W
MOCJIEJICTBUSX OTKAa3a paOOTHUKA JAaTh MMCbMEHHOE COTJIaCHE Ha UX MOJyUYEHHUE.
3.1.2. PaGoTonaTens He MMEET MpaBa MOJy4aTh U 00padaThIBaTh MEPCOHATbHBIC
JnaHHble pabOTHUKA AJMUHUCTpAlMU: O €ro pacoBOil, HalKMOHAIBHOU
MPUHAJICKHOCTH, TOJUTUYECKUX B3TJSAAX, PEITUTHO3HBIX WIN (UI0CO(CKUX
yOCXKIIEHUSIX, COCTOSIHUM  3/I0POBBSI, WHTUMHOW JKM3HU. B  ciyuasx,
HETMOCPE/ICTBEHHO CBSI3aHHBIX C  BOMPOCAMU  TPYIOBBIX  OTHOIICHUH, B
cootBeTcTBUM cO CT. 24 Kouctutynuu Poccuiickoit @enepauuu paboToaaTenb
BIIpaBe MOJy4yaTh U 00pabaThiBaTh JAHHBIE O YACTHOM MKU3HU paOOTHUKA TOJBKO C
€ro MUCbMEHHOIO COTJIACHS.

OO0paboTka yKa3aHHBIX TNEPCOHAJIBHBIX JaHHBIX pPAOOTHUKOB paboToAaTesieM
BO3MOYKHA TOJIBKO € UX corjiacus 00 0€3 X COTJIACHs B CASAYIOIMNX CITydasx:

— TIEPCOHAJILHBIC JTAHHBIE SIBJISIOTCS OOIIEIOCTYITHBIMU;

— TIEPCOHAJBHBIC JTaHHBIE OTHOCATCS K COCTOSIHHUIO 37I0POBbS PA0OTHHKA U WX
o0paboTka HEOOXOMUMa JIJISl 3AIIUTHI €r0 KXU3HH, 30POBbS WU WHBIX KU3HECHHO
BaXXHBIX MHTEPECOB JHOO KWU3HH, 3I0POBbS MM HHBIX >KU3HEHHO Ba)KHBIX
MHTEPECOB JIPYTUX JIMII U TIOJIyYeHHUE COrIacksi pabOTHUKA HEBO3MOKHO;

— N0 TpeOOBAHMIO TIOJHOMOYHBIX TOCYJApPCTBEHHBIX OpPraHOB B CiydYasx,
IPEeNyCMOTPEHHBIX (peepanbHbIM 3aKOHOM.

3.1.3. PaGoronarens BmpaBe oOpabaThiBaTh MEPCOHANbHBIE JAHHBIE PaOOTHHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

- coenacue Ha 06pabOmMKy NEPCOHANbHBIX OAHHBIX Modicem Obimb O0AHO
CYOBEKMOM NEePCOHANbHBLIX OAHHLIX Ul e20 npedcmasumenem 8 000U
noseoswel. noomeepoums akm e2o0 NoAyYeHUus @opme, eciu UHOe He
ycmanogneno  ¢hedepanvHbiM  3aKOHOM. B cayuasx,  npedycmompenHwvix
GedepanvHbiM 3aKOHOM, 00PAOOMKA NEPCOHANbHBIX OAHHBIX OCYWECMBILemCs
MONILKO C CO2NACUSL 8 NUCbMEHHOU (opme cyOvbekma NepcoHAIbHbIX OAHHBIX.
Pasnosnaunviv  cooepoicawyemy  cOOCMBEHHOPYUHYIO — NOONUCL — CYOBeKma
NEPCOHANILHBIX OAHHBIX CORNACUIO 8 NUCLMEHHOU (hopme HA DYMANCHOM HOcumee
npusHaemcs coziacue 8 opme INeKMPOHHO20 OOKYMEHMA, HNOONUCAHHO2O
NeKMPOHHOU NOONUCHIO.

- nepeueHv C8e0eHuUll, KOmopble O0JNHCHbL COOePAHCAMbC 8 NUCbMEHHOM
coenacuu cyovekma Ha 06pabomKky nepcoHanrbHblX OAHHBIX, NPedycMompems 6eChb
nepeuenb NYHKMO8, COOMBEMCMEYIOUUX 3AKOHOOAMENILHO YCINAHOBLEHHOMY.
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(0 énecenuu uzmenenuil u oonoanenuil nocm. om 13 05.09.2018z.)

3.1.4. IluceMeHHOe coriacue pabOTHHKAa Ha 0OpabOTKy CBOMX NEPCOHAIbHBIX
JAHHBIX JOJKHO BKJIKOYATh B CEOS:

— (amunuio, UMs, OTYECTBO, aJpec CyObeKTa MEPCOHANBHBIX AAHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YyIOCTOBEPSIONIETO €ro JIMYHOCTh, CBEACHUS O JaTe
BBIJIaYM YKAa3aHHOTO JIOKYMEHTA U BBIJABIIIEM €TI0 OPTaHE;

— HauMeHOBaHME ((paMUIINIO, UMsI, OTYECTBO) U aJpec OmepaTropa, MOTydaroIIero
corjacue cyObeKTa MepCOHANbHbBIX IAHHBIX;

— 11eJ1b 00pa0OTKU MEPCOHANIBHBIX JIaHHBIX;

— TIEpeuYeHb MEPCOHANIbHBIX JIaHHBIX, Ha 00pabOTKYy KOTOPBIX JAE€TCsl COrjacue
CyOBbeKTa MepCOHANbHBIX JAHHBIX;

— TIEpPEYCHb JIEUCTBUMA C TMEPCOHATBHBIMUA JAHHBIMH, Ha COBEPIIECHHUE KOTOPBIX
JaeTcs corjiacue, oOIlee OMUCaHHe MCIHOJIb3YEMBIX OINEpaToOpoOM CIOCOOOB
00pabOTKMN MEPCOHATBHBIX JAaHHBIX;

— CPOK, B T€YE€HUE KOTOPOTO JACHCTBYET COIiacue, a Tak:Ke MOPsJIOK €ro OT3bIBA.
dopMa 3asBIIEHUS O COIVIACHMM paOOTHUKAa Ha 00pabOTKY MEepCOHANIBHBIX JAHHBIX
(mpunoxenue 1 k HacTosimemy [lonoxenuro).

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIECIYIOUIUX CIydasx:

1) oOpaboTka MepcoOHaIbHBIX JTAHHBIX OCYIIECTBISETCS Ha OCHOBAaHUHU Tpya0BOTO
Kojekca P® wimm wHOTO (emepanbHOTO 3aKOHA, YCTAaHABIWBAIOIIETO €€ IIeIb,
YCJIOBHSI TIOJIyYCHHSI TTEPCOHAIBHBIX JAaHHBIX U KPYT CyOBEKTOB, NEPCOHAILHBIC
JaHHBIE KOTOPBIX MOJJIEKAT 00pabOTKe, a TakKe OMpPEAeISIONIEer0 MOJIHOMOYHUS
paboToaarens;

2) 00paboTKa MEepPCOHAIbHBIX JAHHBIX OCYIIECTBIISIETCS B LENSAX HMCHOJHEHUS
TPYJIOBOTO JOTOBOPA;

3) 006paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBISACTCS I CTATUCTUYECKUX WU
WHBIX HAYYHBIX IIeJIed TPU  YCJIOBHHM  OOS3aTEIBHOTO  O0E3TMYMBAHUS
MEPCOHAIILHBIX JIAHHBIX;

4) 00paboTKa MEePCOHANBHBIX JAHHBIX HEOOXOIMMA JJIS 3alUThI KU3HH, 30OPOBS
WIM HHBIX JXU3HEHHO BaXHbIX HHTEPECOB pa0OTHMKA, €CIU TIOJyYEHHE €ro
COrjacusi HEBO3MOXHO.

3.2. Ilopsimok 00pabOTKH, epeay U XpaHEHUs IEPCOHATBHBIX JaHHBIX.

3.2.1. PaGoTHUK AJMUHHCTpAIMU MPENOCTABIACT PAOOTHUKY OTHAENA KaJIpoB
AJMUHHUCTpAILlMU JIOCTOBEpPHBIE CBeleHUs O cebe. PaboTHuK oTnmena kaapos
AJMUHHCTpAIMA  TIPOBEPSIET  JIOCTOBEPHOCTh  CBENICHUM, CBEpss JaHHEIE,
MPEI0CTABICHHBIE PA0OTHUKOM, C UMEIOIITUMUCS y pAOOTHHUKA JOKYMEHTAMH.
3.2.2. B cootrBerctBuu co cT. 86, 111. 14 TK P® B nensx obecrneueHus mpaB u
cB0OOOJ 4yenoBeka M rpaxaanuHa ['nmaBa ['exu-Uylckoro cenbcKoro mnoceseHus
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(PaboTomaTenp) M ero mpeacTaBUTENU MpH 0OpadOTKE MEPCOHATBHBIX JAAHHBIX
pabOTHUKA TOHKHBI COOJTIOIaTh CIICIYIONIUE O0Ie TPEOOBaAHMS:

3.2.2.1. OO6paboTka TMEpPCOHAIBHBIX JIAHHBIX MOXET  OCYIIECTBISITHCSA
UCKIIIOUMTEIIBHO B LENsAX oOecrnedeHus: COOJIOJEHUST 3aKOHOB U MHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, COACHCTBUS pPAaOOTHHKAM B TPYAOYCTPOWCTBE,
oOy4eHNM W TPOJABIKCHHH IO CiIyxk0e, oOecredeHusi JTUYHOW Oe30macHOCTH
paOOTHUKOB, KOHTPOJII KOJWUYECTBA M KAdeCTBa BBIMOJHIEMOW pabOThl W
00ecIeueHns: COXPaHHOCTH uMymiecTBall,

3.22.2. Ilpm omnpeneneHurn oObEeMa U  coJepXKaHUs, 0O0pabaThIBaEMbIX
NEPCOHANBHBIX  JIaHHBIX PaboTonarens JOJDKEH  PYKOBOJCTBOBATHCS
Koncturyuuennr Poccuiickoit ®enepauuu, TpynoBsiM KoaekcoMm Poccuiickoit
denepanun 1 UHEIMUA (enepaabHBIMU 3aKOHAMELE.,

3.2.2.3. Ilpu npuHATHM pelICeHUN, 3aTpParuBalOIIMX HHTEpPEChl pPaOOTHHKA,
PaGoTomarens He wWMeeT TpaBa OCHOBBIBATHCS HA TIEPCOHATBHBIX JTAHHBIX
pabOTHHKA, MOTYYEHHBIX UCKIIFOYUTEIIHEHO B PE3yJIbTaTe WX aBTOMATHU3UPOBAHHOU
00pabOTKM WJIM 3JEKTPOHHOTO MOTYYEHUS

3.2.2.4. 3ammTa TNEPCOHANBHBIX JAHHBIX PaOOTHHKA OT HEMPABOMEPHOTO HX
UCIIOJIb30BaHUS WM yTpaThl oOecneunBaeTcss PaboromareneM 3a cyeT €ro cpecTs
B IIOPSJKE, YCTAaHOBIEHHOM (eaepanbHbiM 3aKkoHoMY,

3.2.2.5. PaboTHUKM W WX MPEACTABUTEIH OJDKHBI OBITH O3HAKOMJICHBI TIOJT
pacnucky ¢ gokymMeHTamu OpraHusanud, yCTAaHABIMBAIOIIMMH TOPSIOK
00pabOTKN TMEepPCOHATBHBIX JAHHBIX PAOOTHUKOB, a Takke 00 WX TpaBax u
00513aHHOCTSIX B 3TOM 00JIaCTH.

3.2.2.6. Bo Bcex ciywasx OTka3 pabOOTHHMKa OT CBOMX IIpaB Ha COXpaHEHUE U
3alATYy TaWHbI HEJICUCTBUTEIIEH.

IV. Ilepenaya u XxpaHeHHe NEPCOHAIBHBIX JaHHBIX

4.1. Ilpu mepenaye MEepCOHAIBHBIX TaHHBIX paboTHHKa PaGoTomaTtens noikeH
cOOIOAATH CenyIoIe TPeOOBaHUS:

4.1.1. He cooOmarte mepcoHaiabHbIE JaHHBIE pabOTHHKA TpeTbel CcTOopoHe Oe3
MMCbMEHHOTO COrJIacusi pabOTHHKA, 3a HUCKIIOUYEHHEM CJIy4aeB, KOrja dTO
HEOOXOIMMO B LIEJISIX MPEAYNPEKISHHS YTPO3bl KU3HU U 30pPOBbI0 pabOTHHKA, a
TaKXe B CIIy4asx, yCTAHOBJIECHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmuiath mnepcoHajbHbIE JaHHbIE PAOOTHHUKA B KOMMEPUYECKUX LIETSAX
0e3 ero mucbMeHHOTO cornacus. O6paboTKa MepcoHaIbHBIX JAHHBIX PAOOTHHUKOB B
HEeJSIX MPOABIKEHUS TOBApOB, pabOT, yCIyr Ha PBIHKE MYyTeM OCYLIECTBIICHUS
HPSMBIX KOHTaKTOB C MOTEHIUAIBHBIM MOTPEOUTENIEM C IMOMOIIBIO CPEJCTB CBA3U
JOMYCKAETCs TOJBKO C €r0 MPEIBAPUTEILHOTO COTIACHSI.

4.1.3. IlpenynpeanuTs JUl], MOJYYUBIIUX IE€PCOHANILHBIC JaHHbBIE PaOOTHHKA, O
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TOM, YTO 3TH JJaHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIUIIb B LIENAX, U1 KOTOPHIX OHH
coo01IeHbl, U TpeOOBaTh OT ITUX JIMI[ MOATBEPKIEHUS TOrO, YTO 3TO MPaBUIIO
coOmonieHo. Jluna, momy4yuBlIMe MepcoHaNbHbIE JaHHBbIE PaOOTHUKA, OOs3aHbI
coOJIFOIaTh PEKUM CEKpPETHOCTH (KoHbuaeHansHoCcTH). lannoe Ilonoxxenue He
pacrnpocTpaHsieTcsi Ha 0OMEeH MepPCOHaIbHBIMU JaHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (heiepaabHbIMU 3aKOHAMHU.

4.1.4. OcymecTBIATh Nepenavdy MepCcOHANbHBIX JaHHBIX PaOOTHUKOB B IMpeaenax
AJIMUHUCTpAIIMU B COOTBETCTBHH ¢ HAacToAMUM [lomoxeHunem.

4.1.5. Pazpemiatb A0CTyn K NEPCOHAIBHBIM JIaHHBIM pPAaOOTHUKOB TOJIBKO
CIEIHUAIbHO YITOJTHOMOYEHHBIM JIMIIaM, [IPU ATOM YKa3aHHBIE JIMIA T0KHBI UMETh
OpaBo TMOJy4YaTh TOJBKO TE€ TMEpPCOHAIbHbIE JaHHbIE pPaOOTHHKA, KOTOpPHIC
HEOOXOIUMBI JUISI BHIIOJTHEHUS! KOHKPETHOM (DYHKITHH.

4.1.6. He 3anpammBath HH(OpPMALMIO O COCTOSIHUM 3J0POBBSI pabOTHHKA, 3a
UCKIIIOYEHHEM TEX CBEACHUN, KOTOpbIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH
BBITIOJTHEHHS] pAOOTHUKOM TPYA0BOM (PYHKIIHH.

4.1.7. TlepemaBaTh TmepcOHaNbHBbIC JaHHbIE PAaOOTHUKA MPECTABUTEISM
pabOTHUKOB B TMOPSIKE, YCTAaHOBJICEHHOM TpylnoBBIM KojiekcoM Poccuiickoit
®denepanyy, ¥ OrpaHUYUBATH ATy UHPOPMALUIO TOJIBKO TEMH IEPCOHAIbHBIMU
JaHHBIMU pPa0OTHHKA, KOTOpbIE HEOOXOIWMMBI [JIsl BBIIOJHEHUS YyKa3aHHBIMH
MPEICTAaBUTENSIMU UX (PYHKIIHH.

4.2. XpaHeHue 1 UCIOJIb30BAHNUE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. llepconanbHble JaHHBIE PAOOTHUKOB 00pabATHIBAIOTCS U XPAHSITCA B OT/ENE
KaJIpOB.

4.2.2. TlepcoHalibHblE JaHHbIE PAOOTHUKOB MOTYT OBITh IMOJYYEHBI, MPOXOJUTH
JanbHeIyro o0paboTKy W IepeAaBaThbCsi Ha XpaHEHUWE Kak Ha OYMasKHBIX
HOCHUTEIIIX, TaK U B DJEKTPOHHOM BHUJE — JIOKAJbHON KOMIBIOTEPHOU CETH U
KoMIbloTepHOU nporpamme «1C: 3apruiaTta v Kaapb».

4.3. Ilpu monydeHrur TEPCOHABHBIX TAHHBIX HE OT pa0OTHHKA (32 UCKIIOUYCHUEM
CJly4aeB, €CJM TMEePCOHAIbHBIE JaHHbIE ObUIM MPEAOCTaBICHbI PabOTOATEN0 Ha
OCHOBaHUM (peAepabHOTO 3aKOHA WJIM €CJIM IMEepCOHAIbHbIE JaHHBIE SIBISIOTCA
00111eI0CTYyIHBIMU) paboTojaTenb 10 Hadaida oOpadOTKU TaKUX IEPCOHATbHBIX
JAHHBIX 00s13aH MPEIOCTABUTh PAOOTHUKY CIEAYIOIIYI0 HHPOPMALIHIO:

— HaumMeHoBaHue ((pamwmiusi, UMs, OTYECTBO) W aJpec OIleparopa WIU €ro
MpeICTaBUTENS;

— 11e71b 00pabOTKU MEPCOHABHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHMUE;

— MpeArnoaraeMple MoJib30BaTeNu MEPCOHATBHBIX JAHHBIX;

— yCTaHOBJIEHHbIe HacTosmuM DefepalbHBIM  3aKOHOM TIpaBa CyObeKTa
NEPCOHATBHBIX JAHHBIX.
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V. JlocTyn K epcOHAIbHBIM IaHHBIM PA0OTHUKOB

5.1. IIpaBo noctyna K NepCOHAIbHBIM JaHHBIM PA0OTHUKOB UMEIOT:

— I'naBa I'exu-YyHCcKOro cenbCKOro noceyeHus;

— COTPYAHMKH OT/EJa KaJpOB;

— COTPYAHHUKHU OyXraiaTepuu;

5.2. PaboTHUK AIMUHUCTpAILIMU UMEET MPaBoO:

5.2.1. Tlony4yaTh AOCTYNl K CBOUM MEPCOHAIBHBIM JaHHBIM U O3HAKOMJIEHUE C
HUMH, BKJIIOYas NpPaBO Ha OE€3BO3ME3NIHOE MOJIyYeHHE KOMHM 000N 3amucw,
coJieprKallell epcoHaIbHbIE JAHHBIE pA0OOTHHUKA.

5.2.2. TpeboBars or PabGortomarenss yTOYHEHMsI, UCKIIOUEHUS WU HCIPABIICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IOJIyYE€HHBIX
WM HE SBISIONIMX HeoOXoauMbIMuU 11 PaboTomarens mepcoHambHBIX JaHHBIX.
5.2.3. Ilonmy4ats ot PaGoTomarens

— CBEACHMUS O JIMIAX, KOTOPhIE MMEIOT JOCTYI K MEPCOHAIBHBIM JIaHHBIM HIIH
KOTOPBIM MOKET OBITh IPEOCTABIIECH TAKOW JOCTYTI;

— repedyeHb 00padaThIBAEMBbIX IEPCOHAJIBHBIX JAHHBIX U UCTOYHHUK UX MOJIyYEHUS;
— CpOKHM 00pabOTKHU NEPCOHANBHBIX JAHHBIX, B TOM YHUCIIE CPOKU UX XPAHEHUS;

— CBEIEHUS O TOM, Kakhe IOPHUIMYECKHE IOCAEACTBUS il CyObeKTa
MEPCOHANBHBIX JTaHHBIX MOXKET MOBJIEYb 3a cO00i 00paboTKa €ro mepcoHaIbHbBIX
JAHHBIX.

5.2.3. TpeboBatb u3Bemenus Paboronarenem Bcex JIMIl, KOTOPHIM paHee ObLIH
COOOIlIEHBl HEBEPHbIE WJIM HEMOJHBbIE TMEepPCOHaJbHbIE JaHHBIE, 000 BCexX
IPOU3BEICHHBIX B HUX UCKIIOYEHUSX, UCIIPABICHUSAX U JTOTOTHEHUSIX.
OOanoBaTb B YNOJIHOMOYEHHBIM OpraH IO 3alUTe MpaB CyObEKTOB
NEPCOHAIBHBIX JAHHBIX WIH B CYJEOHOM IMOPSIKE HEPaBOMEPHBIE AEUCTBUS WIH
6e3neiictBus Paboronarens npu o0pabOTKE U 3aIUTE €r0 NEPCOHANBHBIX JaHHBIX.
5.3. KomupoBatb u JdenaTh BBIMMCKH TMEPCOHANBHBIX JAaHHBIX pabOTHHKA
pa3peraeTcss UCKIIOYUTENBHO B CIYKEOHBIX IENIIX C MHUCHbMEHHOTO pa3pelIeHUs
HayaJIbHUKA OT/IEIA KaJIpOB.

5.4. [lepenaua uHGOpMaLK TPETHEN CTOPOHE BO3MOXHA TOJIBKO NMPU MUCbMEHHOM
coriacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTh 32 HAapyUIeHHE HOPM, PeryJUpPYyHIINX 00padoTKy H
3alIUTY MEPCOHAIbHBIX JAHHBIX

6.1. PaGoTHNKNM AMUHHCTpAIIMW, BHHOBHBIC B HAPYIIICHUU HOPM, PETYIUPYIOIIHX
noyrydeHue, oOpabOTKy M 3aluTy MEePCOHATBHBIX ITAaHHBIX PAO0OTHHKA, HECYT
JUCHUATUIMHAPHYIO aJIMHUHUCTPATUBHYIO, T'PAXKIAHCKO-IIPABOBYIO WJIM YTIOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU C (PeiepaibHBIMU 3aKOHAMHU.

6.2. I'maBa I'exu-UyHCKOro CEJIbCKOTO TMOCEJIEHUS  3a HApPYIICHUE HOPM,
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PETYIUPYIOMIUX TOTy4YeHrne, OOpaOOTKy U 3alluTy TMEePCOHAJIBHBIX JTaHHBIX

pabOTHHKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COIIACHO CT. 5.27 u 5.39
Konekca 06 agMuUHUCTpaTUBHBIX MpaBoHapyueHusix Poccuiickoit ®@enepanuu, a

TaK¥XKC

BO3MCIIACT

paboTHUKY  yuiepO, MNPUYMHEHHBIM HENPaBOMEPHBIM

HCIOJIb30BaHNEM MH(POpMAIUH, CoiepKallel IepCOHAIbHbIE TaHHbIE PAOOTHHKA.

A4,

(bamuus, UMs, OTYECTBO)
Jal0 COTJIacHe

[Ipunoxxenue k

[Tonoxenue 06 00pabOTKE MEPCOHATBHBIX
JaHHBIX PaOOTHUKOB aJMUHHUCTpALUN
I'exu-YylcKOro cenbCKOro noceyieHus

Ypyc-MapraHoBCKOro paiiona
I'maBe I'exu-YyicKoro cenpCKOro MoceaeHus

(HauMeHOBaHUE JOJKHOCTH PYKOBOAUTEIIS)
agMuHaucTpanus ['exu-Yyickoro

CEJIBLCKOTO0 ToceneHust Y pyc-MapTaHOBCKOTO
paiioHa (HaMMEHOBAaHWE OpTaHU3AITIH )

(Pamunust U.O. pykoBoanTens)
Ot

(moMmKHOCTH pabOTHUKA)

(Pamunus U.0O. paboTHHKa)

3ASBJIEHUE
Ha 00pabOTKy NIEPCOHATBHBIX JAHHBIX

(HaMMEHOBaHME OPTaHU3AIINH )

Ha aBTOMAaTHU3WPOBAHHYIO, a4 TAKIKC 0e3 HCIOIE30BaHUS CpCACTB aBTOMATU3aIlUA 06pa60TKy MOHX

HIEPCOHANBHBIX JaHHBIX, @ MYMEHHO — COBEpLICHUE JEHCTBUM, IpeayCMOTPEHHBIX I1. 3 4. 1 cT. 3
®enepanpHoro 3akoHa ot 27.07.2006 1. Ne 152 @3 «O nepcoHanbHBIX JaHHBIX», COIEPIKAINXCS B
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HACTOSAIIEM 3asIBICHNH, B IESIX 00ecTieueHus! COOOICHHS TPYAOBOTO 3aKOHOJATENECTBA H WHBIX
HOPMaTHBHBIX MPABOBBIX aKTOB, COACUCTBHUS B TPYIOYCTPOICTBE, 00yUEHUH U MTPOABIKEHHUS TI0 CITYKOe,
obecrniedeHus IMYHON 0€30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA U KAY€CTBA BBIITOJIHIEMOM
paboTHI M 00ECTICUCHMSI COXPAHHOCTH UMYIIIECTBA, 8 IMEHHO:

1. ©.1.0.

2. Jlata poxnaeHus

(dmcimo, MecsIIl, Tox)
3. JJoKyMEeHT, YAOCTOBEPSIOUINI TUYHOCTD

(HaMMeHOBaHME, HOMEP U CepUs JOKYMEHTA,
KEM Y KOT/Ia BBIJaH)
4. Anpec perucTpaIiyy 1Mo MECTY KUTEIbCTBA

(TIOYTOBBII ampec)
5. Anpec GpakTHYECKOTO MPOKUBAHUS

(TIouTOBBII angpec (PaKTUIECKOTO MPOKIUBAHUS
KOHTaKTHBIN TenedoH)
6. UHH

7. Homep cTpaxoBOro CBUAETEIHCTBA IEHCHOHHOTO CTPaXxOBaHUsA

OO0 0TBETCTBEHHOCTH 32 I0CTOBEPHOCTD MPEACTABICHHBIX CBEICHUN MPeILyNpexKaAcH(a).

I[aTa 1 NMOAIINCH pa6OTHI/IKa
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