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OO0 yTBep:KIeHUN AIMUHUCTPATHBHOIO PerjiaMeHTa NpeaocTaBIeHus
MYHUIUNAJIbHOM yeayru: «IIpucBoenne, n3MeHenne U aHHYJIMPOBaHUe
agpecoB»

B cootBerctBumn ¢ ®enepansHbiM 3akoHOM OT 27 nronsa 2010 roma Ne 210-D3
OdenepanbHbiM  3ak0oHOM OT 06 okta0ps 2003 roma No 131-d3 «O6 oO6umx
IPUHLNANAX OpraHM3alMyd MECTHOro camoympasieHus B Poccuiickon denepauuny,
YeraBom ['exu-UynCckOro ceapCKOro noCEIeHus!, MOCTAHOBIAIO:

1. YTBEpaUTH aAMUHUCTPATUBHBIN perjiaMeHT IIPEA0CTABIICHUS
MyHULIHMNAIbHON ycnyru: «lIpucBoeHMEe, M3MEHEHHE U aHHYJIUPOBAHUE aJIPECOBY,
COTJIaCHO MPUJIOKEHUIO.

2. T'maBHOMYy cnenuanucty aaMuHHCTpauuu I'exu-UyilcKoro cenbcKoro
nocenenus, M, o00Hapo1oBaTh HACTOSIIEE TOCTAHOBICHUE B YCTAHOBIICHHOM TMOPSAIKE
U pa3MeCTUTh Ha opUUIMAIBLHOM caiiTe agMuHHucTpanuu I'exu-Yylckoro cenbckoro
noceneHus B ”HPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTH «IHTepHeT».

4. KoHTponb 3a BBINOJHEHWEM HACTOSLIETO ITOCTAHOBIIEHHS OCTaBISIO 32
co0oii

5. [IlocranoBneHue BCTymaeT B CHIYy CO JHS €ro OQUIUAIBHOTO
00HapOI0BAHMUS.

['maBa anmuHucTpamuu ['exu-Yyickoro
CenbcKoOro noceneHus M-A.T.dxxabpaunoBa



[MTPUJIOXEHUE

YTBEPXJIEH

MIOCTAHOBJICHUEM aJIMUHUCTPALIUH
I'exu-YyiCcKOro ceabCKOro NOCEICHUs

o1 21.03.2019 1. Ne 5

AIMHMHHMCTPATUBHBIN perjaMeHT
110 NPEAOCTABJICHUI0 MYHUIMIIAJIBbHOM yeayru: IIpucBoenue, u3BMeHeHHe U
aHHYJHMPOBaHUE A/IPECOB

Paszpnen I. OBIIIME TTOJIOJKEHM A
ITompasnmen 1.1. IIPEAMET PEI'YJIMPOBAHU A
AIMNHUCTPATUBHOI'O PEI'JTAMEHTA

AJIMAHUCTPATUBHBIA PETJIAMEHT NOPEAOCTABICHUS aIMUHUCTpauuen ['exu-
YyHCKOro CeapCKOro mnoceneHus Ypyc-MapTaHOBCKOTO MYHHUIMIIAIBHOTO panlOHA
(manee - PernmamenT) MyHuIMnanbHOW yciuyru «llpucBoeHue, H3MEHEHHE U
aHHYJIMPOBAHUE aJIPECOBy (Janee - MyHULUNalbHask yCIyra) OnpeaesieT CTaHIapThI,
CPOKM M TIOCJIEOBATENIbHOCTh AAMUHUCTPATUBHBIX NpoueAyp (IeHcTBHil) 1O
NPENOCTaBICHNUIO  aaAMUHMCTpanuen  ['exu-UyHCKOro  CembCKOrO  MOCEJICHMS
MYHUIUMIIAUIBHON ycinyru «lIpucBoeHue, W3MEHEHHE W aHHYJIUPOBAHUE aJIPECOBY
(masnee — MyHULIMTIAbHAS YCITYTA).

Hoxpaszen 1.2. KPYT 3ASIBUTEJIEN

3asBUTENSIMU Ha TIpeOCcTaBlieHne MyHUITUTIATBHOU YCIIYTH SIBIISIOTCS

coOCTBeHHHKH ((pu3nuecKkue v IpUINIEeCKre JTuila) 00bEKTa apecalliy;

una (pu3udecKue U IPUINIECKHe JINIA), 00JIaaloue OJHUM U3 CIIeIYIOMNX
BEIIHBIX MPaB Ha OOBEKT a[pecalnu:

IIPAaBO XO3SIICTBEHHOTO BECHHS,

IPaBO OMEPATUBHOTO yIPABIICHHUS,

NIPaBO MOKU3HEHHO HACIEAYEMOTO BIIaICHUS;

IIPaBO MOCTOSHHOTO (6€CCPOUHOTO) MOJIb30BAHMUS,
oOpatnarornyecs: Ha 3aKOHHBIX OCHOBAHUSX 32 TIOJYyYEHUEM MYHHUIUIAIBHON YCIyTH
«[IpucBoenne, M3MEHEHNE U aHHYJIMPOBAHHUE aIPECOBY, a TAKKE UX MPEICTABUTEINH,



HAJICJICHHBIC COOTBETCTBYIOIIMMHU IOJHOMOUYHUSAMHU C 3asBJICHUEM O MPEIOCTABICHUU
MYHULIMNAIBHON YCIYTH, BBIPAKEHHOM B YCTHOW, ITMCBbMEHHOM WJIM J3JIEKTPOHHOM

dbopwme.

ITonpasnmen 1.3. TPEBOBAHMA K ITOPAAKY NHOOPMHWPOBAHNWA
O TIPEJIOCTABJIEHUU MYHUIUIIAJIBHON YCIIVTU

1.3.1. Tlopsnoxk mnosydeHuss HHPOPMALMK 3asBUTEISIMA TI0  BOIIPOCAM
NPEAOCTaBICHUS MYHUIMNAIBHOW YCIYTM M YCIYr, KOTOpbIE  SIBISIFOTCS
HEOOXOMMMBIMA W OO0S3aTEIBbHBIMU JIJISI TIPEAOCTABICHUS MYHUIIMITAIIBHON YCIIyTH,
CBEJICHUI O XO0Ji€ IPEIOCTABICHUS YKa3aHHBIX YCIYT, B TOM YHCIIe Ha O(pUIIMATILHOM
caiiTe, a Takke Ha EIMHOM mopTajie roCyJapCTBEHHBIX U MYHHUIMIAIBbHBIX YCIYT
(bynkIMiN):

1.3.1.1. B agmunuctpamuu ['exu-UylcKkoro cenbCKOro moceyieHus (naiee -
YNOITHOMOYEHHBIN OpraH):

B YCTHOH (hopMe IIpH JIMYHOM OOpaIleHuu;

C MCTIOIb30BaHUEM TEIEPOHHOM CBSI3U;

M0 MUCbMEHHBIM 00pAILECHUSM;

B (opme 3IIEKTPOHHOTO JOKYMEHTa MOCPEACTBOM HAMpaBJICHUS Ha ajapec
AIEKTPOHHOM MOYTHI.

1.3.1.2. B ¢ummanax rocyaapCTBEHHOTO aBTOHOMHOI'O  YUPEKJICHUS
Kpacuomapckoro  kpas  «MHOTOMOYHKIMOHAJIBHBIM  IEHTP  MPEJOCTABICHUS
rOCyAapCTBEHHBIX M MYHUIMNAIbHBIX yciayr KpacHomapckoro kpas» (manee —
M®I]), B ToM umucie B (¢uiauane rocyJapCTBEHHOTO AaBTOHOMHOIO YUPEXKICHHUS
Kpacuomapckoro  kpas  «MHOTOGYHKIMOHAJIBHBIM  IEHTP  MPEJOCTABICHUS
rOCyAapCTBEHHBIX M MYHHMIIMNANbHBIX ycnyr YeueHckoit PecnyOnuku» mo Ypyc-
MapTaHOBCKOMY pariOHYy:

P JTUYHOM OOpaICHUH;

NOCPEACTBOM MHTEPHET-CANTA.

1.3.1.3. IlocpeactBoM pa3mermieHus uHGOpMaLUMU Ha OQUIMAIBHOM caiTe
['exu-UyHCKOro ceNnbCKOro MOCEICHUs.

1.3.1.4. TlocpenctBom pa3menienuss uHopmarmu B WHOOPMAIMOHHO-
TEJIEeKOMMYHUKaMOHHON ceTu «UHTepHeT», B (¢eaepanbHON TrocyAapCTBEHHOM
uH(pOpMaIMOHHON cucTteMe «ENMHBIN nopTan rocyaapCTBEHHbBIX U MYHUILIUITAIbHBIX
yeuyr (GyHkiui)» (www.gosuslugi.ru) (mamee — Egunbiii mopTani), pernoHaabHOM
rocy/1apcTBeHHON HHGOpPMAIIMOHHON cuctemMe «PeecTp rocynapCTBEHHBIX YCIyT
(bynkuuit) KpacHogapckoro kpas» (www.pgu.krasnodar.ru) (nanee — PernonanbHbIi
nopTan).

Ha Eaunowm Iloprane pa3memiaercs ciaeayromas UHPOpMaIus:

1)  ucuepnbIBarOIMi  TMepeyeHb  JIOKYMEHTOB,  HEOOXOAMMBIX ISt
IPEIOCTABIICHUS! MyHUIIMIIAIBHON yCIIyTH, TpeOOBaHUs K O(OPMIICHUIO YKa3aHHBIX



JOKyMEHTOB, a TaKXe TMepeYeHb JIOKYMEHTOB, KOTOPBIC 3asBUTEIh BIIPABE
MPEICTaBUTh IO COOCTBEHHOW MHHUITNATHRE;

2)  Kpyr 3asBUTENEH;

3)  CpOK IIpeaoCTaBJIECHUS MyHULUIIAIbHON YCIYTH;

4)  pe3ynbTaThl MPEAOCTABICHHUS MYHHIIMIIAJBHOW YCIYTH, TOPSAOK
MPEACTABICHUS]  JOKYMEHTA,  SIBJISIONMIETOCS  PE3yJbTaTOM  MPEAOCTABIICHUS
MYHHUIIUTIAJTLHON yCITyTH;

5) pa3Mep TOCYIapCTBEHHOW TMONLIMHBI, B3UMAaceMOW 3a TIPEJOCTaBIICHHUE
MYHHUITUTIATBHOUW YCITYTH;

6) MCUePTBIBAIOIINN TMepeYeHh OCHOBAHUMN JJISI TPUOCTAHOBICHUS MU OTKa3a
B MIPEOCTABICHUN MYHUITUTIATLHON YCIYTH;

7) o mpaBe 3asBUTENS Ha MOocyaeOHOe (BHECyAeOHOE) 00KaToBaHUE IEHCTBHMA
(6e3neiicTBUS) M pelIeHUN, TPUHATHIX (OCYIIECTBISEMBIX) B X0J€ MPEeI0CTaABICHHUS
MYHHUITUTIATBHOUW YCITYTH;

8) dopmbl 3asBieHu (yBeAOMIJICHUH, COOOIIEHUI), HCIOJIb3yeMble IpHU
NIPEIOCTaBICHUU MYHHUIIUTIATHHON YCIYTH.

Nnpopmanus Ha EguHoM mnoprane, PermoHaspHOM mopTajie O MOpSAKE U
CpPOKax MpeAoCTaBICHUs MYyHULNNIAIBHOM YCIYrM Ha OCHOBAHMM CBEJICHMI,
cojepkaumxcs B (efepaabHOM TIOCYAAPCTBEHHOW HMH(OPMAIMOHHOM CHCTEME
"®enepanbHbIl peecTp TOCYAAPCTBEHHBIX M MYHULMMNAIBHBIX YCIyr ((yHKuumi)",
pPErMOHAIBHOM ~ TOCYJapCTBEHHONM  WHGOPMAIMOHHOM  CHUCTEME "Peectp
TOCYIapCTBEHHBIX U  MYHHMIUINAIbHBIX  yciyr  YeweHckoit — PecmyOmuku",
MPEIOCTABIIACTCS 3aABUTEIIO OECILIATHO.

Hoctyn k wuHGMOpMamuu O CpPOKax M TOPSIKE TMPEeIOCTABICHUS YCIyTU
ocyIiecTBisieTcs: 0e3 BBIMOJIHEHUS 3asBUTENEM KakKuX-1u0o TpeOoBaHUil, B TOM
gycie 0e3 HCIONb30BAHMUS MPOTPAMMHOTO OOECIeueHusl, YyCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEJCTBA 3asBUTENS TpeOyeT 3aKII0YeHUS JHMIEH3UOHHOTO WM MHOTO
COTJaleHust C npaBoobaaaTenem IPOrpaMMHOTO o0ecrneveHus,
peyCMaTPUBAIOIIETO B3UMAHUE TIAThI, PETUCTPALNIO HJIM aBTOPU3ALINIO 3asIBUTEIIS
WIY TPEAO0CTaBICHUE UM NIEPCOHAIbHBIX JaHHBIX.

1.3.1.5. IocpeactBoMm pa3memnieHus: HHPOPMAIIMOHHBIX CTeHI0B B M®I[ u B
YTOJIHOMOYEHHOM OpraHe.

[TocpenctBoMm TenedonHoi cBsizu Call-tieHTpa (Topsuast TUHUS).

1.3.1.6. HudopmupoBanue o0 TMNpPeAOCTaBICHUM MYHHUIUIAIBHON YCIyTH
OCYILECTBIIAETCS OECIIaTHO.

Criennanuct, OCYUIECTBIAIOMNUNA KOHCYJIbTUPOBaHUE (MTOCPEACTBOM TeledoHa
WIA JIMYHO) IO BONPOCAaM TPEAOCTABICHUS MYHHUIMIIAIBHON YCIIyrH, OJIKEeH
KOPPEKTHO ¥ BHUMATEIbHO OTHOCUTHCS K 3asBUTEIISIM.

[Ipy KOHCYNTBTUPOBaHHM MO TeNe(POHY CIEUUATUCT JOJDKEH Ha3BaTh CBOIO
damunuio, UMsi ¥ OTYECTBO, MOJDKHOCTb, a 3aT€M B BEXJIMBOM (QoOpMe UYETKO U
noJIpoOHO MPOUH(OPMUPOBATH OOPATUBIIETOCS 110 HHTEPECYIOIIHUM €r0 BOMPOCaM.



Ecnu cneuuanuct He MOXKET OTBETUTh HAa BOIPOC CaMOCTOSATENIBHO, JHOO
MOJITOTOBKA OTBETA TPEOYyET MPOJAODKUTEIILHOTO BPEMEHHU, OH MOXKET TIPEIJIOKUTh
oOpaTuBIIEMYyCsi OOpPaTUTHCS MUCbMEHHO, JIMOO HA3HAYUTH JPYroe ymoOHOe IS
3aMHTEPECOBAHHOTO JIMIIA BPEMS JIJIs TTOJTyIeHUS HHHOPMAITIH.

Pexomennyemoe Bpemsi 11t TenedOHHOro pasroBopa - He Oonee 10 MHUHYT,
JMYHOTO YCTHOTO MHGOPMHUPOBaHUS - HE Oojee 15 MUHYT.

NunuBumyanpHOe mHChbMEHHOE WH(OpPMHUpPOBaHHE (IO DJIEKTPOHHOW TOYTE)
OCYIIECTBIISETCA ITyTEM HAIPABIICHHS 3JIEKTPOHHOTO MHChMa Ha aIpeC IEKTPOHHOMN
MIOYTHI 3aSIBUTENS U JOJKHO COAEPKATh YETKUM OTBET HA MOCTABIIEHHBIE BOIPOCHL.

NunuBumyanbHOE MHChbMEHHOE HHOOPMHUPOBAHKE (110 MTOYTE) OCYIIECTBISIETCS
IIyTEM HAIIPaBJICHHS MHCbMA HA MOYTOBBIA aapec 3asgBUTENSA U JIOJHKHO COAEPKaTh
YETKUU OTBET HA MOCTABJICHHBIE BOIPOCHL.

1.3.2. Ilopsinok, popma, MECTO pa3MEeIlIeHUs U CIIOCOObI TTOJIYYEHHS CIIPABOYHOM
uH(pOpMAaIMU, B TOM YKCJIE Ha CTEHJAaX B MECTax MPEIOCTaBICHUS MYHUIUTIATHLHOU
YCIYTH W YCIYT, KOTOPBIE SBISIFOTCS HEOOXOIUMBIMH W 00S3aTE€IbHBIMU IS
MPENOCTABJIEHUSI MYHUIMIIAIBHON YCIAyTd B YTOJIHOMOYEHHOM oprane, u B MOIL]
MPEIOCTABIECHUS] MyHULIUITAIBHBIX YCIIYT.

Ha MnadopmaninoHHbIx cTeHaax, pa3MeiieHHbpix B M®L] u B YoamHoMoueHHOM
OpraHe, yKa3bIBaIOTCS CIEAYIOLINE CBEICHUA:

pexuM paboThl, afpeca YmoTHOMOYeHHOTo oprana u M®II;

aapec opUIMAIBLHOTO caiiTa YMOJTHOMOYEHHOTO OpraHa, ajpec AJIEKTPOHHON
MOYTHI Y IOJJHOMOYEHHOTO OPraHa;

mouTOBBIE  ajpeca, TenedoHbl, ¢dammwimu pykopoautenen MODI[ wu
YOJTHOMOYEHHOTO OpraHa;

MOPAIOK TIOJYYECHUS KOHCYJbTALMKA O TMPEIOCTABICHUM MYHHIUIIAIBHON
YCIIYTH;

MOPAJIOK U CPOKH NPEAOCTABICHUS MYHULIUIATBHON YCIYTH;

o0Opasipl 3asBJICHUA O MPEIOCTABICHUN MYHUIIMITAIILHON YCIyTH U 00pa3Ibl
3alIOJIHEHUS TAKUX 3asBJICHUN;

MCYEPIIBIBAIOIIHNN MTEPEYCHDb JOKYMEHTOB, HEOOXOAUMBIX JIJISl TIPEIOCTABICHUS
MYHHUIUNIATBHOU yCIIyTH, TpeOOoBaHUS K OGOPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a
TAKXK€ TMEPEYEHb JIOKYMEHTOB, KOTOPBIE 3asBUTENb BIIPABE NPEIACTABUTH IO
COOCTBEHHOM MHUIMATHBE;

OCHOBaHMs JJIsI OTKasa B TIpPHUEME JOKYMEHTOB O MPENOCTABICHUU
MYHHIUIIAIBHON YCIYTH;

MCUYEPNBIBAIOIINI [EpEYEHb OCHOBAaHMM [UIsi OTKa3a B MPENOCTABICHUU
MYHULUNAIBHOUN YCITyTH;

nocyneOHbIl (BHECYZCOHBIN) TOPSIOK O00KAJIOBAaHUS PEUICHUN W JCHCTBUN
(Oe3meiicTBUsl) YTOJHOMOUYEHHOIO OpraHa, a TakkKe JOJDKHOCTHBIX JIMIl U
MYHHUIUITAIBHBIX CITYKAIIUX;

KPYT 3asiBUTEIIEH;



pe3yabTaTbl  MPEAOCTABICHUS ~ MYHUIMUIIAIBHOW  YCIYTH, HOPSIIOK
IPEAOCTABICHN  JOKYMEHTA, SBJLIIOLIECTOCA  PE3yJbTaTOM  INPEIOCTABIICHUS
MYHULIUNAIBHOUN YCITyTH;

pasMep TOCYIAapCTBEHHOW IIOLUUIMHBI, B3UMAEMOM 3a MOPEAOCTABIICHUE
MYHULUNAIBHON YCITyTH.

Nudopmanus o0 MECTOHAXOXKAEHUM U rpaduke padoThl, CIPaBOYHBIX
TenedoHaxX, aapec dACKTPOHHOU MOYTHI YTIOJHOMOYEHHOTO OpraHa, a Takke MOI]
pa3meraercs Ha opunuansHoM caiite ['exu-Uylickoro ceabCKoro noceyeHus, B CeTu
«MuHTepuer», Ha EnnHom nopraine n Ha PernonansHOM noprazine.

Nudpopmanusa va Enunom noprane, PernonansHom noprane, NpeaocTaBiIsieTcs
3asIBUTENIO OECIUIATHO.

Joctyn k uH(OpManmMu O CpoKax M TMOPSAKE MNPEIOCTABICHUS YCIyTU
OCYULIECTBJISIETCS 0€3 BBIMOJHEHUSI 3asBUTEIEM KaKuX-TMO0O TpeOoBaHUI, B TOM
gyciie 0e3 HCIOJb30BAHMS MPOTPAMMHOTO OOECIeueHus, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPEJICTBA 3asABUTENS TpeOyeT 3aKIIOUEHHUs JUIEH3MOHHOTO WA WHOTO
COTJIALLICHUS c npaBooOasarenemM IPOTPaMMHOTO oOecrieueHus,
IIPEAyCMaTPUBAIOLIErO B3UMAaHUE IIJIAThI, PETUCTPALMIO UJIX AaBTOPU3ALUIO 3asIBUTEISA
WJIU TIPEAOCTABJIEHUE UM IIEPCOHAIIBHBIX JAaHHBIX.

1.3.3. Opra"uzanuu, ydacTBYIOIIME€ B MPEAOCTABICHUHW MYHUILMIAIBHOU
YCIIYTH:
1) MOLI.

Paszen I1. CTAHJIAPT ITPEJJOCTABJIEHU S MYHUIIMIIAJIBHOM YCIIYTU
Honpazzmen 2.1. HAUMEHOBAHUE MYHULIMITAJIBHOM YCIIYTU

HanmenoBanne wmyHununansHou ycnyru - «lIpucBoenue, wu3MeHeHHME U
AHHYJIMPOBAHUE aJPECOBY.

[Toapasnen 2.2. HAUMEHOBAHUE OPI"AHA, [IPEJJOCTABJIAIOILEI'O
MYHUIIUITAJIBHYIO YCIIVIY

2.2.1. IlpenocrtaBneHue  MYHUIUNAIBHOW  YCIAYTH  OCYLIECTBIISIETCS
YNOJTHOMOYEHHBIM OPTaHOM.

YHOTHOMOUYEHHBIM OpraH, MPEIOCTaBISIeT MYHUIIMNAIBHYIO YCIYry uepe3
BEIYLIErO CHENMAIUCTA [0 TEPPUTOPUAIIBHOMY IUIAHUPOBAHUIO U 3€MJICYCTPOMCTBY
YNOITHOMOYEHHOTO OpraHa.

2.2.2. B npenocTaBieHd MyHUIIUNIAILHON yCIyTru yyactByer MOII.

2.2.3. 3asBUTEIb HE3ABUCHUMO OT €0 MECTA JKUTEJIbCTBA UJIM MECTa MPEObIBAHMUS
(mnst pu3MUecKuX JIMl, BKIIOYas UHAUBUAYAIbHBIX NpearpuHuMaTeneil) 1ubo Mecra
HAXOXJEHUs (7151 IOPUANYECKUX JIUI]) UMEET MPaBO Ha OOpaleHue B JIF0OOW 10 ero



BeiOOpY MO®DIL[ B mpegenax Tepputopun  YeueHnckodt PecmyOmukum s
MPEAOCTABIEHNS €EMY MYHHIIUIIAJIBHON YCIYTH MO YKCTEPPUTOPUAIIBHOMY PUHITUITY.
IIpenocraBienne MmyHuIMnaabHOU ycayru B MOLI o skcTteppUTOpruasbHOMY
INPUHLHUIY OCYIIECTBISECTCS HAa OCHOBAaHMM COTJIAIIEHUHA O B3aMMOJCHCTBUM,
3aKJIFOYEHHBIX YIIOJTHOMOYEHHBIM M®DI] ¢ YIOJIHOMOUYEHHBIM OPraHOM.
224. B  mpouecce  NpeAOCTABICHHS ~ MYHUUUIAIBHOM  YCIYrH
YTIOJTHOMOYEHHBIN OpTaH, B3aUMOJIEMCTBYET C:
1) ynpasnenuem Pocpeectpa;
2)Mexpaitornoit UGHC Poccuu Ne 6 mo Yeuenckoii PecyOnmke;
3)OtnenoM MMYIIECTBEHHBIX OTHOUIEHUH aJIMMHHMCTpPALUA MYHHUIIUIAIBHOTO
obpasoBanus Ypyc-MapTaHOBCKOTO paiioHa;
4)OTnenoM  apXUTEKTYphl M TPaJOCTPOUTENHCTBA  AIMUHHUCTpALUU
MYHHUITUTIATFHOTO 00pa3oBaHus Y pyc-MapTaHOBCKOTO paiioHa.
5) ML,
2.2.5. B cootBeTcTBUU C MyHKTOM 3 yactu | crateu 7 denepalibHOro 3aKOHa OT
27 uromst 2010 roma Ne 210-D3 «O6 opraHuzaniy MpeaoCTaBICHUS TOCYIapPCTBEHHBIX U
MYHUIIMOAIBHBIX — yciIyr»  (manee -  DenepanpHbii  3akoH  Ne  210-D3),
Y IO0JIHOMOUYEHHBIM OpraHam, MpeA0CTaBISIOIIMM MYHUIIMITAJIbHBIE YCIIYTH, YCTAHOBIJICH
3ampeT TpeOOoBaTh OT 3asSBUTEIIST OCYIIIECTBICHHUS ACUCTBUM, B TOM YHCIIE COTJIACOBAHUH,
HEOOXOUMBIX JIJIs TOMYyYEHHUsSI MYHUIIUMIIAIBHON YCIYTH U CBSI3aHHBIX C OOpallleHreM
B UHBIE T'OCYJIapCTBEHHBIE OpPraHbl W OpPraHU3allMM, 3a HCKIIOYEHUEM MOJYyYECHHUS
yCIIyT, BKJIIOYEHHBIX B MEPEUYEHb YCIYr, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMHU U
00s13aTeNbHBIMU U1l TIPEIOCTABICHUS MYHHUIMIAIBHBIX YCIYT, YTBEPKIECHHBIX
pemenriem CoBeta I'exu-YyicKOro ceabCKOro MmoCceneHHs.

[Tonpasnen 2.3. OIIMCAHUE PE3VYJIbTATA
ITPEJIOCTABJIEHUSI MYHUILIMIIAJIBHOM YCIIYTU

2.3.1. Pe3ynpraroM npenocTaBaeHUs MyHULIUIIAIBHOW YCIIYTH SIBJSETCA:
JOKYMEHT O IPUCBOCHUHM, HW3MEHEHUHU, aHHYJIUPOBAHUU ajpeca OOBEKTY
azpecanuy,
yBeOMJIeHHE 00 OTKa3e B MPUCBOCHUHM OOBEKTY aJpecaluu ajpeca WId
aHHYJIMPOBAHUU €T0 ajapeca.

2.3.2. Pe3ynpTaThl  NPEAOCTABICHHUS  MYHUUMUIIAIBHOM  yCIyrM IO
HKCTEPPUTOPUAIIBHOMY TPUHLUIY B BUJE DJIEKTPOHHBIX JIOKYMEHTOB M (WJIM)
AJIEKTPOHHBIX 00pa30B TIOKYMEHTOB 3aBEPSIOTCS Y TOJIHOMOYEHHBIM JOJIKHOCTHBIM
JIMLIOM Y TIOJTHOMOYEHHOTO OpraHa.

2.3.3. [Insa nonydyeHus pe3ysbTara MPeAOCTABICHUS] MYHULUNAIBHON YCIyTd
Ha OyMa)XHOM HOCHTEJIE 3asBUTEIb UMEET MPAaBO OOPATUTHCS HEMOCPEACTBEHHO B
YIIOJTHOMOYEHHBIN OpraH, O MPEIOCTABICHUY MyHULIMIIAIIBHONW YCIYTH.

Honpaznen 2.4. CPOK ITPEJJOCTABJIEHUS MYHUILIMIIAJIBHOU YCIIYTH, B



TOM YUCJIE C YYETOM HEOBXOJMMOCTH OBPAILIEHUS B
OPTAHU3AIINY, VYACTBVIOINIME B ITIPEJOCTABJIEHUU
MYHULIUTAJIBHON YCJIYTH, CPOK TTIPUOCTAHOBJIEHUSA
TTPEJJOCTABJIEHUS MYHULIUIIAJIBHON YCJIYTH B CJIVUAE, ECJTU
BO3MOYHOCTb [TPEJIOCTABJIEHMSI [TPEJTYCMOTPEHA
3AKOHOJATEJILCTBOM POCCUNCKOI ®EJEPALIMN, CPOK BBIJIAUN
(HATIPABJIEHUST) JIOKYMEHTOB, SIBJISIOIINXCS PE3YJIBTATOM

TIPEJJOCTABJIEHUS MYHULIUIIAJIBHON YCIIYTH

2.4.1. Cpok npenocTaBieHus MyHUIIUIIAIBHON YCIIyTH cOCTaBisieT He 6omee 11
pabouux IHEN co JHS perucTpaluy 3asBICHMUS.

B cnydae momaunm 3asBUTENEM 3asBJICHHS Ha IOJYYEHHE MYHULHUIAIbHON
yciyru 4depe3 EnuHplii moprtan u PermoHanpHbli mOpTajl CPOK NPEAOCTaBICHUS
MYHUIIUIIAJIBHON yCITyTy He mpeBblmaet 11 pabounx nHei.

2.4.2. Cpox MNpUOCTAHOBJICHHSI MPENOCTABIEHUS MYHULMIAIBHON YCIYrH
3aKOHOAATEIBCTBOM HE IPETYCMOTPEH.

IToppasnen 2.5. HOPMATHUBHBIE ITPOBOBBIE AKTbI, PEI'YJIMPYIOIINE
[IPEJIOCTABJIEHUE MYHUILIUITAJILHON YCIIVTU

ITlepeueHp HOPMATHUBHBIX IPABOBBIX AKTOB, PErYIMPYIOIIMX MPEJOCTABICHUE
MYHUIIUIIAJIBHON YCIIYTHU (C yKa3aHUEM UX PEKBHU3UTOB M UICTOYHHUKOB O(UIIMATIBLHOTO
OITyOJINKOBAHUSA), MOJJIEKUT 00513aTEIIbHOMY Pa3MEILEHUI0 Ha O(PUIIMATIBHOM caiiTe
Y1OJIHOMOYEHHOIO OpraHa, MpeAOCTaBISIIOIIEr0 MYHUIMIAIBHYIO YCIYTY, B CETH
"Nnrepner", Ha EquHom noptane u PernonaibHOM mopraie.

YHOJIHOMOYEHHBI OpraH, MNPEAOCTaBISAIONIMN MYyHULUNAIBHYIO  YCIYTY,
oOecrieynBaeT pa3MeUICHHE M aKTyalH3alUi0 MEepeyHs HOPMATHUBHBIX MPABOBBIX
aKTOB, PErJaMEHTUPYIOIIUX IPEIOCTABIEHUE MYHUIIUIIAIBHON YCIIYTH.

Toapasnen 2.6. UCUEPIIBLIBAIOIMIA ITEPEYEHD JIOKYMEHTOB,
HEOBXOIMMbIX B COOTBETCTBHHN C HOPMATHBHbBIMI
I[TPABOBbBIMU AKTAMMU JJIA ITPEJOCTABJIEHUA
MYHULIMITAJIBHON YCJIYTH U YCJIYT, KOTOPBIE SBJISIOTCS
HEOBXOIMMbIMU 1 OBA3ATEJIbHBIMUA LA ITPEJOCTABJIEHUA
MYHULIMITAJIBHON YCJIYTH, TIOJJIEXXAIUX ITPEJICTABJIEHUIO
SASABUTEIJIEM, CIIOCOBBI UX ITOJIYUYEHWA 3ASABUTEJIEM, B TOM UHUCIJIE
B DJIEKTPOHHOI ®OPME, ITOPSAOK X ITPEJCTABJIEHU A

2.6.1. Jlnga mosy4eHUs] MYHULMIAIBHON YCIYTH 3asBHUTENIb IPEICTABIISET
CJIeIyIOIIUE JOKYMEHTBI:

3asBieHue 1o ¢opme corjacHo mnpuwioxkeHuto Ne 1 k Permamenrty,
3aMoJIHEHHOE 0 00pa3lly B COOTBETCTBUMU ¢ mnpuioxkeHuem Ne 2 k Periiamenry



(mojaeTcst UM HampapJsieTcsd B AJIMUHUCTPALIMIO 3asIBUTEJIEM IO €r0 BHIOOPY JTUYHO
WIA TOCPEICTBOM IIOYTOBOM CBsSI3M Ha OyMakKHOM Hocutene Imbo B (dopme
AIEKTPOHHBIX JOKYMEHTOB c UCIIOJIb30BaHUEM UH(OPMAIMOHHO-
TEJIEeKOMMYHUKAIMOHHON ceTH «WHTepHeT» C COOMIOeHHEM YCTaHOBJICHHBIX
NopsiJiKa ¥ COocOOOB MOJa4YM TaKUX 3asiBJICHUN);

KOINHS JOKYMEHTA, MOJATBEPKIAIOMIETO JUYHOCTh 3asBUTENS WM JUYHOCTh
IPEACTABUTENS 3asBUTENS, €CIM 3adBJIICHHE MPEJACTABISAETCA MPEACTABUTEIEM
3asBUTENS (C MPEeIbsABICHUEM OpPUTHHANIA UM B BUJE JIEKTPOHHOrO o0pasa Takoro
JIOKYMEHTA, €ClIi 3asBJIEHUE TMOJACTCs WM HampaBisieTcs B (OpMe 3JIEKTPOHHOTO
nokymeHTa. [IpeacTaBieHUsl yKa3aHHOTO B HACTOSLIEM IOJIYHKTE JTOKYMEHTa HE
TpeOyeTcss B cCiyyae NPEACTABICHUS 3asiBICHUS IOCPEJICTBOM OTIPABKU Yepes
mnuabld kabuaeT Enmboro Iloprama m (umum) Iloprama KpacHomapckoro kpas, a
TaK)Ke, €CJId 3asBJICHHE MOJANMCAHO YCUJICHHOW KBaTM(PUIMPOBAHHON 3JIEKTPOHHOM
MIOJIIIUCHIO);

JOKYMEHT, NOATBEPKAAIOIIMN IOJHOMOYMUS MPEICTABUTENS 3asBUTENSA, B
ClIy4ae, €CJIM C 3asBJICHUEM O MPEJOCTABICHUH MYHUILIMITAIILHON YCIIyTH oOpaliaeTcs
NPECTAaBUTENb 3asgBUTENS (IOBEPEHHOCTb B BHJIE JJIEKTPOHHOTO 0OOpas3a TaKoro
JIOKYMEHTA, €CJIM 3asiBJIEHUE MOJAeTCsl WIM HampaBisieTcs B GOpMe 3JIEKTPOHHOTO
JIOKYMEHTA).

2.6.2. [lepeueHb JOKYMEHTOB, HEOOXOAMUMBIX JJIS MMPEAOCTABIICHUS
MYHULUNAIBHON YCIIYTH, SIBIASETCS NCUEPIIBIBAIOILIM.

2.6.3. JIOKyMEHTBI, COCTAaBJICHHbIE HAa HHOCTPAHHOM S3bIKE, MOJICKAT
NEPEBOJly HA PYCCKHM S3bIK. BEpHOCTH MepeBona W MOMIMHHOCTh MEPEBOAYMKA
CBHJIETEJILCTBYIOTCS B TOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEILCTBOM O HOTapUaTe.

2.6.4. Konuu 1OKyMEHTOB JOJKHBI OBITh 3aBEPEHBI B YCTAHOBJICHHOM MOPSIKE
WJIU TIPEACTABIIEHBI C TPEABSIBICHUEM MOIJIMHHUKA.

2.6.5. 3asButensM o0ecCIeUnBaeTCS BO3MOXKHOCTH BhIOOpa crmocoba mojadn
3asBJICHUSI O MPEJOCTABICHUN MYHUIMIAIBHON yCIYTH: MPHU JUYHOM OOpalleHuu B
YnoanomoueHHBIN oprad uiau B M®II, mouToBoi cBsI3b10, B 3JIEKTPOHHOH (hopMme.

2.6.6. 3asgBineHuMe O NOPENOCTABICHUM  MYHHULMNAIBHOM  YCIOYyrM U
CKaHUPOBAHHbBIE KOMUU JTOKYMEHTOB, YKa3aHHbIE B HACTOSIUEM MOJAPA3/EII€ MOTYT
OBITh MOJaHBI B AJIEKTPOHHOH (opMme uepe3 Enunplii mopran, PernonanbHsiii mopra.

2.6.7. Konun 1OKYMEHTOB, YKa3aHHBIX B yHKTE 2.6.1 noapaznena 2.6 paszaena
IT PermamenTta mpeAcTaBIAIOTCA BMECTE C MOJIMHHUKAMH, KOTOPBIE MOCIE CBEPKHU
BO3BPAILAIOTCS 3aBUTEIIO.

B ciyuae HEBO3MOKHOCTH MPEIOCTABICHUS MOJIMHHUKOB, TPEAOCTABISIOTCS
HOTapHalbHO 3aBEPEHHBIE KOTIUU.

2.6.8. 3asBuTenio oOecreynBaeTCsl MpUeM JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTAaBJIEHUST YCIYyru, 4epe3 EauHbii mnopran, PeruoHansHbli 1OpTaNn U
perucTtpanus 3amnpoca 6e3 HeoOXOIUMOCTH MOBTOPHOTO MPEACTABICHUS 3asBUTEIEM
TaKMX JIOKYMEHTOB Ha OyMa)XHOM HOCHUTENe, €CJId MHO€ HE YCTaHOBJIIEHO
dbenepaibHBIMU  3aKOHAMU M TPUHUMAEMBIMH B COOTBETCTBMM C HHUMH aKTaMu



[IpaButensctBa Poccuiickoii ®enepanuu, 3akoHamu YedeHckoit PecnyOmuku u
MIPUHUMAEMBIMUA B COOTBETCTBHU C HUMHU AKTAMU BBICIIETO UCIIOJIHUTEIBHOTO OpraHa
rocyJapcTBeHHoM Biactu YeueHckon PecyOnuku.

[IpenocraBieHne ycCiayru HA4YMHACTCS C MOMEHTA NPUEMA W PETrUCTPALUU
YOIHOMOYEHHBIM OPraHoM, 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
NPENOCTABIEHUA YCIYyTH, a TAaKXe€ I[OJIYyYEeHHs] B YCTAHOBJIICHHOM MOpPSAJIKE
uHpopmaruu 00 oIiaTe yCIyTH 3asBUTENEM, 33 UCKIIOYCHHEM Ciydasi, €Clu IS
Hayayna mpoueaypbl (ACHCTBUS) NPENOCTaBICHUS YCIYIM B COOTBETCTBHM C
3aKOHOJIATEIHCTBOM TPEOyeTC sl TINYHAs SBKA.

2.6.9. 3asBuTens BIOpaBe OTO3BaTh CBOE 3asABICHUE Ha JIO00W cTamuu
pacCMOTpPEHHUs], COTJIACOBAHUS WJIM IOATOTOBKM JOKYMEHTAa Y TOJHOMOYEHHBIM
opraHoM, OOpaTHBIINCh C COOTBETCTBYIOIIMM 3asBIICHUEM B YIIOJIHOMOYCHHBINA
opraH, B TOM 4YHcJie B 3JIeKTpoHHOU popme, 11u60 B MDLI.

2.6.10. ITpu IIPEI0CTABICHUN MYHULUIIATbHOM YCIIYTH o
HKCTEPPUTOPUATBHOMY NMPUHIUIY Y TOJIHOMOYEHHBIH OpraH He BIpaBe TpeOOBaTh OT
sagButenss wiu MOL[ B mnpenemax teppuropun YeueHckoit PecmyOnuku
IPEJOCTABICHUSI JOKYMEHTOB Ha OYyMaKHbIX HOCHUTENSX, €CIM HUHOE HeE
OpeIyCMOTPEHO  (penepaibHBIM  3aKOHOJATEIbCTBOM,  PErJIaMEHTHPYIOIINM
IIPENOCTABICHNE MYHUIIMIIAIBHON YCIIYTH.

Toapaznen 2.7. UCUEPIILIBAIOIMIA ITEPEYEHD JOKYMEHTOB,
HEOBXOIMMbIX B COOTBETCTBHHN C HOPMATHBHbBIMA
I[TPABOBbBIMU AKTAMMU JIJIA ITPEJOCTABJIEHUA
MYHULIMITAJIBHON YCJIYTH, KOTOPBIE HAXOSTCS B
PACIIOPSDKEHNHN I'OCY JAPCTBEHHLBIX OPTTAHOB, OPT’TAHOB
MECTHOI'O CAMOYVIIPABJIEHUA
1 MHBIX OPTAHOB, YHACTBVYIOIINX B ITPEJOCTABJIEH1NA
MVYHUIAITAJIBHBIX YCIIYT, 1 KOTOPBIE 3AABUTEJIb BITPABE
I[TPEACTABUTD, A TAKXXE CIIOCOBbI UX ITOJIVUEHUA 3AABUTEJISIMUA, B
TOM UMCJIE B BJIEKTPOHHOI ®OPME, ITOPSJIOK X ITPEJCTABJIEHU

2.7.1. HcuepnblBaloliuii MepeyeHb JIOKYMEHTOB, HEOOXOAUMBIX  JJIst
IPENOCTABIECHUS MYHULMIIAIBHOM YCIYI'HM, KOTOpPBIE HAaxOIATCS B PacCHOpPSHKEHHH
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O CAMOYIPABJIEHUS M HWHBIX OPraHoOB,
YYacTBYIOIIMX B MPEIOCTaBICHUU MYHHUIIMNAIBHOW YCIYTHM, U KOTOpBIE 3asiBUTEINb
BIIPaBE MPEACTABUTH:

paBOyCTaHaBlIMBalONIMe W (WIM) MPABOYAOCTOBEPSIOIME JTOKYMEHTHI Ha
00BeKT (0OBEKTHI) aApecali, €Cu MPaBO Ha HETO 3aperucTpupoBaHo B EnuHoM
roCcyJapCTBEHHOM PEECTpE NpaB Ha HEJIBUKUMOE UMYILIECTBO U CAEJIOK C HUM;

BBIMUCKY M3 EAMHOr0o rocynapcTBEHHOro peectpa OOBEKTOB HEIBUKUMOCTH,
CJIEICTBUEM TPeoOpa3oBaHusi KOTOPBIX SBISIETCS O0Opa3oBaHHME OJHOTO U Oosee



o0beKkTa ajapecanuu (B ciaydae mpeoOpa3oBaHUs OOBEKTOB HEIABMKUMOCTH C
o0pa3zoBaHrEeM OJHOTO U 00JIe€ HOBBIX OOBEKTOB aPECAIIHH );

paspelieHue Ha CTPOUTENLCTBO OOBEKTa ajpecanuu (Ipu MPUCBOCHUU ajpeca
cTposmuMcs o0bekTaM anpecaruu) (OTaen apXUTEeKTYphl W TPaoCTPOUTENHCTBA
aJIMUHUCTPALIMY MYHULIUNIAJILHOTO 00pa3zoBanus Ypyc-MapTaHoBcoro paiiona);

paspenieHue Ha BBOJA O00BEKTa ajapecauMd B Jkcmryatanuio (Otaen
apXUTEKTypbl U  TPajoOCTPOUTENbCTBA  AAMUHUCTPALIMM  MYHHUIMIAIBHOTO
obpazoBaHus Ypyc-MapTaHOBCOTro paiioHa);

CXEMy pAacIoJIOKEeHHs] O0BEeKTa aJapecallii Ha KaJacTpOBOM IUTAHE WIU
KaJlaCTpOBOM KapTe€ COOTBETCTBYIOIIEH TEppUTOpUM (B Cllydae IPUCBOCHUSA
3eMEeJIbHOMY YYacTKY afpeca);

BbINMCKa M3 EAMHOrO ToCymapcTBEHHOTO peecTpa O0BeKTa aapecanuu (B
clly4yae MPUCBOCHHMS aJipeca OOBEKTY aJipecalluy, MOCTAaBICEHHOMY Ha KaJacTPOBBIM
y4er).

BBINMCKY M3 EquHOr0 rocyapcTBeHHOTO peectpa 00 00BEKTE HEABMKUMOCTH,
KOTOPBIM CHAT C ydera (B cllydae aHHYJMpOBaHUsS ajpeca OObEKTa aJpecaiuu 1o
OCHOBaHMSIM, YKa3aHHbIM B TMOJNYyHKTe «a» nyHkta 14 IlpaBun mnpucBoeHus,
U3MEHEHUS] UM  aHHYJUPOBAHUS  aJPECOB, YTBEP)KIEHHBIX IOCTAHOBJICHHEM
[IpaButenncTBa Poccuiickoit denepamuu PO ot 19 Hos6ps 2014 roga Nel221).

yBEIOMJICHHE OO0 OTCYTCTBHHU B TOCYJAapPCTBEHHOM KaJacTpe HEABHKUMOCTH
3anpallMBaeMblX CBEJACHHUM MO OOBEKTYy ajapecauuu (B cllydae aHHYJIHMPOBAHMS
anpeca 0oObEKTa ajJpecaluu MO OCHOBAaHHUSAM, yKa3aHHbIM B [IpaBui mpucBoeHwHs,
U3MEHEHUS] UM  aHHYJUPOBAHUS  aJPECOB, YTBEP)KIEHHBIX IOCTAHOBJICHHEM
[IpaButensctBa Poccuiickoit ®@eneparuu PO ot 19 nos6ps 2014 roga Ne 1221)
Poccuiickoit denepannu PO ot 19 Hoa0pst 2014 roga Ne 1221 denepanpHas ciayxoda
rOCyJapCTBEHHOW pEerucTpanuu, kagactpa u kaprorpaduu no KpacHomapckomy
Kparo.

2.7.2. HenpencraBieHue 3asBUTENIEM YKa3aHHBIX B HACTOSILEM IOApa3ieie
JIOKYMEHTOB HE SIBJISIETCSI OCHOBAaHUEM JJisi OTKa3a 3asBUTEINIO0 B IMPEIOCTABICHUU
MYHHUITUTIATHBHOU YCITYTH.

2.7.3. JIokyMeHThI, NepeurciieHHble B 1. 2.7.1, MOryT OBITh TpeACTaBJICHbI
3asiBUTEJEM  caMoCTOsATENbHO.  HempencraBineHue — 3asBUTENEM — YKa3aHHBIX
JOKYMEHTOB HE SIBJISIETCS OCHOBAaHUEM JJIsl OTKa3a 3asBUTENIO0 B IMPEJOCTABICHHUH
YCIIyTH.

ITonpasnen 2.8. YKA3SAHUE HA 3AIIPET TPEBOBATD OT 3ASBUTEJIA

2.8.1. Ot 3asBUTENs 3alpelieHO TpeOOBaTh MPEACTABICHHUS JTOKYMEHTOB U
MHPOPMALIUK WM OCYIIECTBJICHUS ACUCTBUI, NMPEICTABICHUE WIN OCYLIECTBICHHE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IIPABOBBIMHU aKTAMHU, PErYIHPYIOIIMMHU
OTHOILIEHHSI, BO3HUKIIINE B CBSI3U C MIPEIOCTABICHUEM MYHUIIUIIAIBHON YCIyTH.



3anpelieHo TpeOoBaTh MPEACTABICHUS JOKYMEHTOB U MH(POpPMALIUU, KOTOPbhIE
B COOTBETCTBHHM C HOPMATHUBHBIMHM NPABOBBIMU akTaMH Poccuiickon Penepanum,
HOPMATUBHBIMH TPABOBbIMU akTamu YedeHckoil PecnyOnuku m MyHUIUNATBHBIMU
aKTaMH HaXOJSTCS B PACHOPSKEHUH TOCYAApCTBEHHBIX OPraHoB, MPEJOCTABIISIIOIINX
MYHULMNAIbHYK YCIYTY, HHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoympaBlieHuss W (WJM) TOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M
opraHaM  MECTHOIO  CaMOYMNpAaBJICHWsS  OpPraHU3alMii,  y4YacTBYIOLIUX B
NPEAOCTaBIEHUA MYHUIUIIAJIBHBIX YCIYT, 3a UCKJIFOYEHUEM JOKYMEHTOB, YKa3aHHBIX
B yacTu 6 crateu 7 ®enepanbHoro 3akona Ne 210-D3.

3anpemeHo TpeOOBaTh JOKYMEHTHI W HMH(POPMAIUIO, OTCYTCTBUE H (WIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAINCH MPU MEPBOHAYAIILHOM OTKA3€ B MPHEME
JOKYMEHTOB, HEOOXOAMMBIX AJIs MPEAOCTaBICHUS MYHUIMIAIBHON yCIyrd, JU00 B
NPEAOCTAaBICHUA  MYHULMIIAJIBHOW  YCIYTH, 32  HCKJIIOYEHHEM  CIy4aes,
IPETYCMOTPEHHBIX MYHKTOM 4 yacTu 1 ctatbu 7 @enepanbHoro 3akoHa Ne 210-D3.

3anpeleHo OTKas3blBaTh B IpPUEME 3alpoca M HUHBIX JIOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTABICHUS MyHUIIMNIAIBHON YCIYTH, B CIy4yae, €CJu 3arpoc
U JIOKYMEHTBI, HEOOXOAUMBIE JJIs1 TPEIOCTABICHNS MyHUIIMITAIbHOM YCIIYTH, TIOJIaHbI
B COOTBETCTBUU ¢ HHPOpMALMEN O CpOKax U TMOpSAKE MPEJOCTABICHUS
MYHULIMNAIBHON  yCciayru, omyOnaukoBaHHOM Ha Epunom mnoprane, Iloprane
Yeuenckoit Pecybnuku.

3anpeneHo OTKa3bIBaTh B IPEAOCTABIEHUN MYHUIMIIAIBHON YCIYTH B Cllydae,
€ClIi 3alpoC U JOKYMEHTHI, HEOOXOIUMBIEC AJisi MPEAOCTABICHHUS MYHHUIIMIIAIbHOU
yCIIyI'¥, TOJAaHbl B COOTBETCTBUM C HUH(MOpManuend O Cpokax U TOPAJIKE
MPEIOCTaBIEHUs MYHULIMIIAILHON YCIIyTH, OmmyOiukoBaHHON Ha EgumHoMm moprase,
PernonansHom nopraie.

3anpeiieHo TpeOOBaTh OT 3asBUTENSI COBEPUICHUS HHBIX JACUCTBUH, Kpome
OPOXOXKACHUS  UACHTUDUKAIIMM W ayTeHTH(HUKAUMU B  COOTBETCTBUU  C
HOPMAaTMBHBIMM IIPAaBOBbIMU akTamu Poccuiickor ®enepannu, yka3aHus LEIU
npuemMa, a TakKe [MPEeAOCTaBIICHUS CBEICHMM, HEOOXOAMMBIX /i1 pacydera
JUIUTEJILHOCTH BPEMEHHOTO MHTEpBajia, KOTOPBIM HE0OX0auMO 3a0pOHUPOBATH IS
npueMma.

2.8.2. 3ampenieHo TpeOOBaTh MPEACTaBIEHUS JOKYMEHTOB W HHGOpPMAIIUH,
OTCYTCTBUE€ U (WJM) HEJOCTOBEPHOCTh KOTOPBIX HE  YKa3blBAIUCHh IMPH
NEePBOHAYAJILHOM OTKa3€ B MpHUEME TIOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHHUS
MYHUIIUNIATBHOM YCIyTH, JAU00 B MNPENOCTaBICHUM MYHHUIMNAIBHOM YCIyTH, 3a
VCKIIFOUEHHUEM CIEAYIOIINX CIyYaes:

a) W3MeHeHue TpeOOBaHUI HOPMATUBHBIX IMPABOBBIX AaKTOB, KaCAIOIIMXCS
NPEAOCTABICHNU MYHULUHUNAIBHOM yCIYrd, IIOCJ€ TNE€PBOHAYAIBHOM MOJAYU
3asIBJIEHUS O MPEAOCTABICHUH MYHULUIIAILHON YCIYTH;

0) HaNMM4YKe OIIMOOK B 3asiBJIEHUU O MPETOCTABICHUN MYHUIUIIAIBLHON YCIyTH
U JIOKyMEHTaX, MOJAHHBIX 3asBHUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKAa3a B NpPHEME



JOKYMEHTOB, HEOOXOAMMBIX JIs MPEAOCTaBICHUS MYHULMIAIBHON yCIyrd, JU00 B
IPEIOCTABICHUN MYHUIMNAIBHOW YCIYTM M HE BKJIIOYEHHBIX B MPEACTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKA NEHCTBUS JOKYMEHTOB WM U3MEHEHHE HH(POpPMAIIUU TOCIe
IEPBOHAYAJILHOTO  OTKa3a B  IpPUEME  JOKYMEHTOB, HEOOXOAUMBIX  JUIA
IPEIOCTABIICHUS! MyHHUIIMITAILHOW YCIIyTH, TUOO B MPEIOCTABICHUN MYHHUIUIAIBEHOM
YCIIyTH;

I) BBISBJICHHE JOKYMEHTAJIbHO MOATBEPKACHHOrO (akra (MPU3HAKOB)
OLIMOOYHOTO WJIM IPOTUBONPABHOIO JNEHCTBUS (0€31€HCTBUS) AOHKHOCTHOTO JIMIA
YIOJIHOMOYEHHOTO OpraHa, NPEeAOCTaBIAIOIMIET0 MYHULUIAIBHYIO YCIYry, WIH
YIOJIHOMOYEHHOTO  OpPraHa, INPEeAOCTaBILIOLIETO  MYHUIMNAIBHYIO  YCIYTY,
MYHHUIIMIIAJIBHOTO CclyKamiero, pabornuka MO®L, mpemycmorpenHoi yacteio 1.1
cratbu 16 @enepanbHoro 3akona Ne 210-D3, npu nepBoHaYaIbHOM OTKa3€ B MpHEME
JOKYMEHTOB, HEOOXOAMMBIX JIs MPEAOCTaBICHUS MYHUIMIAIBHON yCIyrd, JU00 B
IIPENOCTABICHUN MYHMIMIIAIBHON YCIYTH, O YeM B IIMCBMEHHOM BH/JIE 32 MOJIUCHIO
PYKOBOAMTEINA YIOJHOMOYEHHOTO OpPraHa, INPEeAOCTaBIIIONIET0 MYHULUIIAIbHYIO
yCIIyTy, WIM OpraHa, IpeJOCTABIISIIOIIET0 MyHULIUIIAIBHYIO YCIYTY, PYKOBOJIUTEI
MOI] mpu mnepBOHA4YaJIbHOM OTKa3e B IMpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS! MYHUIUMOAIBHON YCIyTH, JMOO PYKOBOAWTENSI OpraHU3aIuH,
npeaycMoTpeHHoit yacteto 1.1 cratem 16 ®enepanpHoro 3akoHa Ne 210-D3,
YBEIOMIIIETCST 3asBUTENb, a TaKXKe IPUHOCITCS HW3BUHEHUS 3a JIOCTABIICHHBIC
Heya00CTRa.

2.8.3.1lpu IIPEI0CTABIEHUN MYHHUIUIATBHOU YCIIyTH o
AKCTEPPUTOPUAIIBHOMY NPUHLMITY YTOJIHOMOYEHHBIM OpraH, He BIpaBe TpeOOBATH
or 3asButens wiu MOIl B mpemenax Tepputopun Yedenckor PecnyOnmkw,
IIPENOCTABIICHUS JOKYMEHTOB, IPELYCMOTPEHHBIX 4acThio 6 crareu 7 denepanbHOro
3akoHa Ne 210-®3, Ha OyMaXHBIX HOCHUTENSAX, €CJIM MHOE HE MPEayCMOTPEHO
denepanbHBIM  3aKOHOJATENBCTBOM,  PETJIAMEHTHUPYIOIIUM  MPEAOCTaBICHHE
MYHUIUIIATBHON YCIIyTH.

Toapaszen 2.9. UCUEPIILIBAIOIMI ITEPEUEHE OCHOBAHMI J1J14
OTKA3A B ITIPUEME JJOKYMEHTOB, HEOBXO/NMbIX 1JI
ITPEJIOCTABJIEHUSI MYHUILIMIIAJIBHOM YCIIYTU

2.9.1. OcHoBaHueM Al OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX MJis
IPEIOCTABIICHUS! MYHULIUIIAJIbHON YCIYTH, SIBISIETCS:

oOpaieHue ¢ 3asBICHUEM O MPEIOCTABICHUN MYHHUIUIAIBHOW YCIYTH JIHIIA,
HE MPEICTAaBUBLIETO JOKYMEHT, YJOCTOBEPSIONIMA €ro JUYHOCTh (IIPH JIMYHOM
oOpamiennn) W (WJIK) TOATBEPKAAIONIUA €ro TMOJHOMOYHS KakK Ipe/ICTaBUTENs
(GU3MYECKOTO JTUIA WK IOPUAUYECKOTO JINTIA;

MOJIaHHOE 3asBICHUE HE COOTBETCTBYeT MO (opMe U CoIep:KaHUIO
TpeOOBaHUAM, TMPEABABISIEMBIM K 3asBICHHUIO, COTJacHO mpuwiokeHnro Nel «



Pernamenry;

MIPE/ICTABICHHUE 3asBUTEIEM JOKYMEHTOB, HMEIOLIUX MOBPEXKACHUS, U HATUYUE
UCIIpaBJIeHUI, HE MO3BOJISIIOUIMX OJHO3HAYHO HCTOJKOBAaTH HX COJEpKaHUE, He
coziepkammx 00paTHOTO aapeca, MOAMUCH, TIeYaTH (MPY HATMYUHN );

HECOOJIIOJICHHE  YCTAHOBJIEHHBIX HOPMATUBHBIMU  IPABOBBIMU  aKTaMu
TpeOOBAHUM, IPEABSIBISIEMBIX K SJIEKTPOHHON MOAMKCH.

2.9.2. O HanMuuM OCHOBAaHUSA JUIsl OTKa3a B NPHUEME JOKYMEHTOB 3asiBUTENS
“HpOpMUPYET CHEIUATUCT YTOJHOMOYEHHOTO opraHa, Ju6o padotHuk MOI] (ripu
obpamennu 3a yciayroit depes MOII), OTBETCTBEHHBI 3a MPUEM JOKYMEHTOB,
OOBSCHSIET 3afBUTEIIO COJEP)KAHHE BBISBICHHBIX HEIOCTATKOB B MPEICTaBICHHBIX
JOKyMEHTaX U MpeAiaraeT NPUHITh MEPHI IO UX YCTPAHEHUIO.

VYBenomnenue o0 oOTkKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEIOCTABIECHUSI MYHULIUITAJILHON YCIIYTH ToANUchiBaeTca paboTHrukoM MOIL (ipu
obpamennu  3a  ycayroi depes MO®I[) 1aubGo  JOKHOCTHBIM  JIUIIOM
YIOJIHOMOYEHHOTO OpraHa, U BbIIAETCS 3asIBUTENIO C YKa3aHUEM MPUYHMH OTKa3a He
MO3/JHEE OJHOro paboyero JHsA €O JAHS OOpallleHHs 3asBUTENS 3a IOJyYeHHEM
MYHHUITUTIATHHOU YCITYTH.

He MoxeT ObITh OTKa3aHO 3asiBUTEINIO B IPUEME JIOMIOJIHUTENbHBIX TOKYMEHTOB
pU HAIMYUU HAMEPEHUS UX ClIaTh.

2.9.3. He nmomyckaercs OTKa3 B NpPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JI TMPEJOCTABICHUS MYHHUIIMNAIbHOW YCIYrd, B CJy4ae, eciu
3asiBJICHUE W JIOKYMEHTHI, HEOOXOIUMBIE [JIsi MPEAOCTABICHUS MYHUITUTIATHHOM
yCIIyI'¥, TOJAaHbl B COOTBETCTBUM C HUH(MOpManuend O Cpokax U TOpAJIKe
MPEIOCTaBIECHUSI MYHUIIUMIIAIBLHON yCiayru, omyonukoBaHHOW Ha Enunom Iloprare,
PernonanbHOM mopTane v OQUIHATIEHOM caiiTe Y TOJTHOMOYEHHOTO OpTaHa.

2.94. Ortkaz B mpueMe JTOKYMEHTOB, HEOOXOIUMBIX JIA MPEIOCTaBICHUS
MYHUILIMIIAJIBHOW YCIIyTH, HE TPENATCTBYEeT IOBTOPHOMY OOpAaIIeHHIO0 TMOCIe
YCTPaHEHHs IPUYUHBI, TIOCITYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

Honpazzmen 2.10. UICYEPIIBIBAIOINIM ITEPEYUEHh OCHOBAHUM JIJ14
I[TPTOCTAHOBJIEHN A NJIN OTKA3A B ITPEJOCTABJIEHUN
MYHULIMITAJIBHON YCIIYTH

2.10.1. OcHoBaHuii Jjisi NPUOCTAHOBJICHUSI TMPEIOCTABICHUS MYHUIUIIAIBHON
YCIIYTH 3aKOHOJATeIbCTBOM Poccuiickoit denepannu He NPeTyCMOTPEHO.

2.10.2. 3asBuUTENIO OTKA3bIBAETCA B MPEAOCTABICHUNM MYHUIUNAIBLHOW YCIYTH
PU HAIMYUU XOTs Obl OHOTO U3 CJIETYIOUIUX OCHOBAHUM:

- OTCYTCTBHUE Yy 3asBUTEJISI IIpaBa Ha MOJIyYEHUE MYHMIIUNAIBLHOM YCIYyTH, B

TOM 4HCJIE HEBO3MOXKHOCTh OKa3aHMs MYHUIMIAIBHOM YCIyTd B  CHIY
00CTOSITEILCTB, paHee HEW3BECTHBIX NPH TPHEME JOKYMEHTOB, HO CTaBIIUX
W3BECTHBIMH B MPOILECCE MPEIOCTABICHUS MyHUIIUTIATBHON YCIIYTH;



- OTCYTCTBHE OJHOTO WJIM HECKOJbKHX JOKYMEHTOB, HEOOXOJUMBIX JJIs
MOJIYYEHHUS] MyHULIMIAIBHON YCIYTd, HAJIMYHE KOTOPBHIX MPEAYCMOTPEHO ITYHKTOM
2.6.1. moxgpaznaena 2.6 paznena Il Pernamenta;

- OpEeACTaBJIEHUE 3asBIICHUS O MPEJOCTABICHUU MYHULIHUNAIBHOW YCIYyTH C
HapyILIEHUEM YCTAHOBJIEHHBIX TpeOOBaHUM, a TaK)Xe MPEACTABICHHE TOKYMEHTOB,
COZIEPIKAIINX HETOCTOBEPHBIE CBEICHUS;

- HECOOTBETCTBUE JOKYMEHTOB, B TOM YHUCJIE MPEACTABICHHBIM MOCPEICTBOM
ucnionb3oBanuss Emunoro Iloprama, PernonansHomM moptaiie  TpeOOBaHUSM,
YCTaHOBJIIEHHbIMU TyHKTa 2.6.1 mnogpasgena 2.6 pasgena Il Pernamenra,
HEOOXOJMMBIX B COOTBETCTBHM C HOPMATHBHBIMH TIPABOBBIMH aKTaMH IS
MPEAOCTABIECHNUS MYHUIIUMIIAIbHOW YCITYTH.

2.10.3. 3asBuTens BIpaBe OTO3BaTh CBOE 3asBICHUE Ha JIFOOOW CTaguu
pacCMOTpPEHHs], COTJIACOBAHUS WJIM IOATOTOBKM JOKYMEHTAa Y TOJHOMOYEHHBIM
OpraHoM, OOpaTHBIINCH HEMOCPECTBEHHO B Y MOJTHOMOYEHHBIN oprad wim B MOI] ¢
COOTBETCTBYIOIIMM IUCHMEHHBIM 3asiBJICHUEM WJIM B AJIEKTPOHHOM BuUIe. B 3TOM
cilly4yae JIOKYMEHTHI B TMOJHOM OOBEME B TEUEHHE TpeX pabouux HEW Mojjiexar
BO3BpAaTy 3asABUTENIO JTUYHO MOJI POCIHUCH B UX MOJTYyUYCHUHU.

2.10.4. He nomyckaeTcsi OTKa3 B MPEAOCTABICHUM MYHUIUNAIbHOW YCIYTH B
clly4yae, €cClM 3asBJI€HHE M JOKYMEHTbl, HEOOXOAMMBbIC IJisi MPEAOCTABICHUS
MYHUITUTIATFHOW YCITyTH, TOJAHBI B COOTBETCTBUU C HWHGPOpPMAIHMEH O CpOKax H
NOPSIJIKE MPEAOCTABICHUS] MYHUIMIIAIBLHON yCIyru, onyOJuKoBaHHOW Ha EnunHom
[loprane, PernonansHom nopraie.

2.10.5. Orka3 B NmpeaoCTaBICHUHM MYHHUIUINAIBHONW YCIYTHM HE MPENSTCTBYET
MOBTOPHOMY OOpAIllEHUIO TOCIIE€ YCTPAHEHUS MPUUYMHBI, TOCITYKUBIIEH OCHOBAHHEM
JJIs1 OTKa3a.

[Toppasnen 2.11. IEPEUYEHD YCJIVT, KOTOPBIE ABJIAIOTCA
HEOBXOAMMBIMU 1 OBA3ATEJIBHBIMU JUIA ITPEAOCTABJIEHUA
MYHULIMITAJIBHON YCJIYTH, B TOM UUCJIE CBEJEHUSA O JIOKYMEHTE
(AOKYMEHTAX), BBIJABAEMOM (BbITABAEMbIX) OPTAHU3ALINAMU,
YYACTBYIOIIUMHU B IIPEJIOCTABJIEHUN MYHUIIUTIAJIBHOU YCIIYTU

Ycayru, KOTOpbIE SIBISIIOTCA HEOOXOMWMBIMH M OOS3aTEIBHBIMU IS
MPEICTABICHUS] MYHULIUITAJIbHON YCITyTH, OTCYTCTBYIOT.

Hoapazzaen 2.12. [IOPSJIOK, PASMEP 1 OCHOBAHUS B3UMAHIS
T'OCYJAPCTBEHHOM ITOLIJIMHBI MJIU MHOU IVIATBI, B3SUMAEMOI 3A
[IPEJIOCTABJIEHUE MYHULIUITAJIBHOU YCIYTU

l'ocynapcTBeHHass mNOUUIMHA WM HHAas IUlaTa 3a  MOPEIOCTaBICHUE
MYHUIIMNIATBHOM yCIyru He B3uMaercd. [IpegocraBieHre MyHUIIMIIATIBHOM YCIIYTH
OCYUIECTBJISIETCS OECIUIATHO.



[Toapasnen 2.13. IIOPAIOK, PASMEP 1 OCHOBAHUA B3UMAHIMA [IJIATBI
3A ITPEJOCTABIJIEHHUE YCIIYI', KOTOPBIE ABJIAIOTCSH
HEOBXOAMMBIMU 1 OBA3ATEJIBHBIMU JUUIA ITPEOCTABJIEHUA
MYHULIMITAJIBHON YCJIYTH, BKJIFOUA S HHOOPMAIIMIO O METOVKE
PACUYETA PABMEPA TAKOM ITVIATBI

B3umaHnue I1J1aThI 3a npeaoCTaBJICHHUC YCIYT, KOTOpPBbIC SABJIAIOTCA
HGO6XOI[I/IMBIMI/I U 00s13aTeNbHBIMU AJB1l IMIPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIyTH,
HC B3UMACTCA.

Hoapaszaen 2.14. MAKCUMAJIBHBI CPOK OXXUJJAHWS B OYEPEU ITPU
[IOJIAYE 3AITPOCA O IMPEJOCTABJIEHUU MYHULIUIIAJILHOM YCIIYTH,
YCIYT'U, [IPEJJOCTABJIIEMOM OPT AHU3ALIMEN, YUACTBVIOIIEN B
[IPEJOCTABJIEHUM MYHULIMITAJIBHON YCIYT'Y, U IIPU IOJIYUYEHNU
PE3YJIbTATA ITIPEJJOCTABJIEHUSI TAKUX VCIIYT

Cpok oXugIaHuss B O4YEpPENAM MpPH MOJaye 3asBICHHS O MPEIOCTABICHUU
MYHULIMNAIBHON YCIYIM U JOKYMEHTOB, YKAa3aHHbIX B moapaszaene 2.6 paszpena Il
PernamenTa, a Takke Mpu MOJYyYEHUN pe3yJbTaTa MPEJOCTABICHUS MyHULUIIAIbHON
YCIIYTY HE TOJKEH NPEBBIIATh 15 MUHYT.

Hoapazzaexn 2.15. CPOK U IHIOPSIJOK PETUCTPALIMN 3AIIPOCA
3ASIBUTEJIS O ITPEJJOCTABJIEHUU MYHULIMITIAJIBHON VCIIVTU
U VCJIVIY, TIPEJJOCTABJIIEMOM OPT AHU3ALUEN,
YYACTBVIOIIEN B IIPEJIOCTABJIEHUU MYHULIUITAJIBHON VCJIVI'HY, B
TOM YUCJIE B DJIEKTPOHHOU ®OPME

Peructpanus 3asBieHus 0 NPEeJOCTABICHUN MYHULIUINAIBHONW YCIYTU U (WJIH)
JOKYMEHTOB (COJIepKalIuXCs B HUX CBEACHUMN), HEOOXOIUMBIX JIJISl IPEAOCTABICHUS
MYHULUIIAIBHOW YCIYIM, B TOM 4YHUCJIE MNPU MPEAOCTABICHUH MYHULHUIAJIBHON
yCIyTd B AJIEKTPOHHOU Qopme mocpeacTBoM EnumHoro moprana, PermonanbHOro
IIOPTaJIa OCYLIECTBIAETCS B J€HD UX ITOCTYIUIEHUS B Y IOJJHOMOYEHHBIN OpPTaH.

Perucrpanus 3asBieHus O MPEAOCTABICHUA MYHHULIMIIAIBHOM YCIYI'HM C
JOKYMEHTaMH, yKa3aHHbIMU B mojpasnene 2.6 paszgena Il Pernamenra,
NOCTYIUBIIMMHU B BBIXOJHOM (HepabouMii WU pa3AHUYHBIN) JE€Hb, OCYIECTBIISIETCA
B [IEPBBIN 32 HUM PabOUMil ICHb.

Cpox perucTpanuu 3asBJICHHS O NPEIOCTABICHUM MYHULUIIAJIBHON YCIyTH U
JOKYMEHTOB (COJEpKalIUXCs B HUX CBEACHMI), NPEICTABICHHBIX 3asBUTEIEM, HE
MOXET IPEBbIIATE 15 MUHYT.

Cpox perucrpauuy YIOJIHOMOYEHHBIM OPraHoM, 3ampoca M HMHBIX
JOKYMEHTOB, HEOOXOIMMBIX AJI1 NPEJOCTABICHUS MYHULUIAIBHON YCIYrH, IHpH



IPEIOCTABIICHUN MYHMLMIIAJBHOW YCIYIM B JJEKTPOHHOW (opMme MOCPEICTBOM
Enunoro noprana, PernonanbHoro nopraia cocTaBisieT OAUH pabOUHil 1E€Hb.

Tonpaszen 2.16. TPEBOBAHUS K IOMELEHUSIM, B KOTOPBIX
TIPEJJOCTABJISIETCSI MYHULTMIIAJIBHAS YCJIYTA, K 3AJTY OKUJAHNS,
MECTAM JUTS 3ATIOJTHEHUS 3AITPOCOB O TTPEJIOCTABJIEHNU
MYHULIATIAJIBHON YCIIYTY, THOOPMAIIMOHHBIM CTEHIAM C
OBPA3LIAMMU UX 3ATIOJTHEHUS U IEPEYHEM JIOKYMEHTOB,
HEOBXOJIMMBIX IS TTIPEJOCTABIEHUS KAXJIOM MYHUITUIIAJILHOI
VCJIYTH, PASMELLEHUIO U O®OPMJIEHUIO BU3YAJILHOM, TEKCTOBOI
1 MYJIbTUMEMEJINITHON NTHOOMAIIU O TIOPSIJIKE
MTPEJJOCTABJIEHUS TAKOM VCJIYTU, B TOM YHCJIE K OBECTIEUEHUIO
JIOCTYTIHOCTH JUJIS1 UHBAJIMJIOB YKA3AHHBIX OBBEKTOB B
COOTBECTBUMU C 3AKOHOJIATEJILCTBOM POCCUIICKOI ®EJIEPALIIU
O COLIMAJILHOM 3AILLIMTE MHBAJIMJIOB

2.16.1. Uudopmanus o rpaduke (pexkume) padoThl Y IOJIHOMOUYEHHOTO OpraHa,
M®II pa3memaeTcs Nmpu BXOAE B 34aHUE, B KOTOPOM OHO OCYIIECTBIISIET CBOO
NEATENIbHOCTh, HA BUJHOM MECTE.

3manne, B KOTOPOM MPEIOCTABISIETCS MyHUITUTIAIbHAS YCIIyTa, JOJHKHO OBITh
000pyI0BaHO OTAETBHBIM BXOAOM JIJIs1 CBOOOAHOIO JIOCTYTIA 3asBUTENEH B IOMEIICHUE.

Bxon B 3manme o0opynoBaH HMH(POPMAIMOHHON TaOMMUYKOM (BBIBECKOIA),
cozeprkaiei mHpopmMalo 00 YnoaHoModeHHOM opraHe, M®ILI, ocymiecTistoneM
NPEIOCTaBICHNE MYHUIIUIIATBHON YCIYTH, a TaKkKe 000pYA0BaH yI00HOM JIECTHUIIEH C
MOPYYHSIMH, TIAaHTyCaMU JIJIsl OECIIPENSITCTBEHHOTO MEePEIBUKCHHS TPAXKIaH.

Mecra mnpeAocTaBlieHUs] MYHHUIMIAIBHON YCIYTH OOOPYAYIOTCS C Y4YETOM
TpeOOBaHUW JIOCTYITHOCTH Il WHBAIMIOB B COOTBETCTBUU C JICHCTBYIOIIUM
3aKO0HOIaTeNbCTBOM Poccuiickont Denepanuu 0 COLUAIBbHON 3a1IUTE NHBAJIAJIOB, B TOM
yucse 00ecreurnBaroTCs:

yCIIOBHSI JUii  OCCHPEMATCTBEHHOTO JIOCTyma K OOBEKTy, Ha KOTOPOM
OpraHU30BaHO MPENOCTABICHUE YCIYI, K MECTaM OTIbIXa W IPEIOCTABIISIEMbBIM
ycIlIyram;

BO3MOKHOCTh CaMOCTOSITEIIFHOTO TIEPEABIDKEHUSI 10 TEPPUTOPUH OOBEKTA, Ha
KOTOPOM OPraHW30BaHO IMPEIOCTaBJICHUE YCIYT, BXOJa B TaKOW OOBEKT M BBHIXOJA U3
HEro, MOCaJKU B TPAHCIIOPTHOE CPEICTBO W BBICAJAKU W3 HEro, B TOM YHCIE C
MCIIOJIb30BAHNEM KPECIIA-KOJISICKHU;

COIPOBOK/IEHNE MHBAJIMIOB, UMEIOIIUX CTOMKHE pacCTpoicTBA (DYHKIIMU 3PEHUS
¥ CAaMOCTOSITEIFHOTO TIEPEABIDKEHUS, M OKa3aHWE UM TTOMOIIHM Ha 00BEKTE, HA KOTOPOM
OpPraHU30BaHO MPEIOCTABIICHUE YCIYT;

HQ/JIeKaIee pa3MelnieHne OOOpyIOBaHWS W HOCUTENeH  uHGOpMaIluH,
HEOOXOAUMBIX JJis1 o0ecrieueHus] OECIPEnsITCTBEHHOTO JOCTYINa WHBAIMUIOB K OOBEKTY
Y IIPEJOCTABIISIEMBIM YCIIyTaM C YYETOM OTPAaHUYECHHUN UX KUZHEEATEIbHOCTH;



OyOIMpOBaHUE HEOOXOAMMOW ISl WHBAJIUAOB 3BYKOBOW M 3pUTEIbHOU
UHpOpPMaIMK, a TaKXKe HaJmucell, 3HAKOB W HHOW TEKCTOBOW M rpaduvecKoit
MHQOpPMallMM 3HAKaMy{, BBIIOJHEHHBIMU pelbe@HO-ToueuHbIM MpudToM bpaiins,
JIOMYCK CYpJOTIEPEBOTUNKA U TU(IIOCYPAONIEPEBOTUNKA;

JOIYCK Ha OOBEKT, HA KOTOPOM OPraHU30BAaHO MPEIOCTABIECHUE YCIYyT, COOAKu-
NPOBOJHMKA IPY HAIWYMU JOKYMEHTA, IMOATBEPHKIAIOLIETO €€ CHEeLUaIbHOE 00yUYeHUe
Y BBIABAEMOr0 B TMOPSJKE, YCTAHOBJIEHHOM 3aKOHOAATENBLCTBOM Poccuiickoii
Oenepannu;

OKa3aHue pabOTHUKAMHU YTIOJTHOMOYEHHOTO OpraHa, MpeAOCTaBISIONIEr0 YCIyTru
HACEJIEHUIO, TIOMOIIM MHBAINWIAM B MPEOJOJICHUN 0apbepoB, MEIIAIOIIUX MOIyYSHUIO
UMM yCIIyT HapaBHE C JPYTUMH OpraHaMU.

[Tomerienusi, B KOTOPBIX MPEJOCTABISETCS MYHUIMIIANbHAS YCIyra, TOJDKHBI
COOTBETCTBOBAaTh CAHUTAPHO-TMTMEHWYECKMM @paBWIaM M HOpMaTuBaMm, IpaBHJIam
noXapHOH 6e3omacHocTH, Oe3onmacHocTy TpyAa. [lomerienus: 000pyayroTCs cucteMamu
KOHJUIIMOHUPOBAHMS (OXJKACHUS W HArpeBaHus) M BEHTWIMPOBAaHUS BO3/AyXa,
CpEACTBAaMM OIOBEILEHUsSI O BO3HUKHOBEHUM Ype3BblUaiiHOM cutTyanmu. Ha BuaHom
MECTE pacloJIaraloTCsl CXEMbl pPa3MEIIEHUs] CPEACTB MOXKAPOTYLIEHUS W IyTeil
sBakyarmu soznedl.  IlpemycmartpuBaercss  00OpymoOBaHHE — JOCTYIIHOTO — MECTa
0OIIIECTBEHHOTO TTOJIb30BaHMSI (TyaJIeT).

[Tomemenuss MOLL ans paboThl ¢ 3asIBUTENIMU O0OPYAYIOTCS 3JIEKTPOHHOM
CUCTEMOH YIIpaBJIEHMsI OUEPEAbI0, KOTOpask MPEICTaBISIET COOON KOMILIEKC
IPOrpaMMHO-AIMAPATHBIX CPEACTB, MO3BOJSAIOIIUX ONTUMHU3UPOBATH YIIPABJICHHE
ouepensIMHU 3asiBUTEIEH.

[Topsa0oK KCIIOJIB30BAHUS 3JIEKTPOHHON CUCTEMBI YIIPaBJIECHUS NPELyCMOTPEH
aAMUHHACTPATUBHBIM PETJIAMEHTOM, YTBEPKICHHBIM NPUKA30M aupekropa MOLI.

2.16.2. IlpueM JOKYMEHTOB B YIOJHOMOYEHHOM OpraHe, OCYIIECTBIISICTCS B
kaOuHeTe YTOJTHOMOYEHHOTO OpTaHa.

2.16.3.Ilomenienus, npeaHa3HauYCHHBIE IS IPUEMa 3asiBUTENCH, 000pyaytoTCs
MH(POPMALMOHHBIMU CTEHAAMHM, COJAEPKAIMMH CBEACHMSI, YKa3aHHbIE B MOJIYHKTE
1.3.1.4 Ilonpaznena 1.3 pasnena 1 PernamenTa.

NHpopmalinoHHbIE CTEH bl pa3MELIAlOTCs HA BUTHOM, JOCTYITHOM MECTE.

Odopmiierne WHDOPMAITMOHHBIX JIMCTOB OCYINECTBISETCS YIOOHBIM ISt
yrenust mpudrom - Times New Roman, ¢opmar nucta A4; TEKCT - MPOMHCHBIE
OykBbI, pazMepoM TpudTta Ne 16 - 0ObIUHBINA, HAUMEHOBAHUE - 3arjaBHbIE OYKBHI,
pazmepoM mipudra Ne 16 - sxupHbId, Toas - 1 cM BKpyroByro. TekcTsl MaTepHuanoB
HameyaTtaHbl 0€3 UCHpaBieHUIl, HamOosee BakHas MHQPOpMALUs BBIACISIETCA
xupHbIM mpudrom. Ilpu odopmiaeHMr MHPOPMALMOHHBIX MATEpUAIOB B BUJE
00pas31oB 3asBJICHUI HA MOJyYeHHE MYHHUIIMIIAIBLHOW yCIIyTH, 00pa3loB 3asBICHUH,
nepeyHell JOKYMEHTOB TpeOoBaHUS K pasMmepy wwpudra u popmary Jucta MOryT
OBITh CHUYKCHBI.



2.16.4. Ilomemienus Uid IpreMa 3asBUTENICH COOTBETCTBYET KOM(OPTHBIM ISt
TpaXJaH YCIOBUSM U ONTUMAIBHBIM YCIOBHSM pPaOOTHl JOJDKHOCTHBIX — JIHIT
YTOTHOMOYEHHOTO OpraHa M JOJLKHBI 00€CIIeYnBaTh:

KOM(GOpPTHOE  paCTONIOKEHHWE  3asBUTEIs] W JODKHOCTHOTO  JIMIIA
YTOTHOMOYEHHOTO OpraHa;

BO3MOKHOCTb U yJ1I00CTBO O(POPMIICHUS 3asIBUTEIIEM ITMCbMEHHOTO OOpaIleHHUS;

Tene(OHHYIO CBSI3b;

BO3MOKHOCTb KOIMPOBAHUS IOKYMEHTOB,

JOCTYIl K HOPMATHBHBIM IPABOBBIM AaKTaM, PEryJIUPYIOLUIUM IPEI0CTaBICHUE
MYHUIMIAILHON YCITyTH;

HaJIMYKMe MMCbMEHHBIX MPUHAANEKHOCTEN 1 Oymaru hopmaTa A4.

2.16.5. [lna oxumaHusi 3asBUTEISIMH TIpUEMa, 3alOJTHEHUS HEOOXOIUMBIX IS
MOJyYEHHUsS] MYHUIIMIIAJIbHON YCIYTH JIOKYMEHTOB OTBOJSTCS MECTa, 00OpYIOBAHHBIE
CTYIBbSIMA WM CKaMelkaMu (OaHKETKaMH), CTOJIaMU (CTOMKAaMM) JJISi BO3MOYKHOCTH
oopmieHusT JOKYMEHTOB, OOECHEUYMBAIOTCS py4yKamu, OJlaHKaMH JIOKYMEHTOB.
KonnyectBo MecT OXuaaHusi OIpenensercss UcXols M3 (aKTUUECKOM Harpy3kud |
BO3MOKHOCTHU MX Pa3MENICHHUSI B TIOMEIICHUH.

2.16.6. Ilpuem 3asgBUTENICW TpPU MPEAOCTABICHUM MYHUIUNAIBHOW YCIyTH
OCYULIECTBJISIETCS COrnacHo rpaduky (pexxumy) paboThl YTOJIHOMOUYEHHOI'O Oprasa,
ML, ykazanHoMy B noapaszene 1.3 pasnena I Pernmamenra.

2.16.7. Pabouee MecTO JOJKHOCTHOIO JIMIIA YTIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOTO 3a TMPEIOCTABICHUE MYHUIIUIIATLHON YCIYTH, JOJDKHO OBITH
000pYyIOBaHO MEPCOHAIBHBIM KOMIBIOTEPOM C JIOCTYNIOM K HH(POPMALUOHHBIM
pecypcaM YTNOJIHOMOYEHHOTO OpraHa.

Kabunetrsl mpuema mojydarenell MYHUIUMAIBHBIX YCIyT JODKHBI OBITh
OCHallleHbl MH(GOPMAIIMOHHBIMU Ta0JIMYKaMHu (BbIBECKAMHU) C YKa3aHUEM HOMEpa
KaOuHeTa.

Crnenuanuctel, OCYIIECTBIISIIOIIUE MPHEM TMOdy4yareled MYHHIIUNAIbHBIX
yclyr,  OOeCleYMBaIOTCS  JUYHBIMU  HArpyJHbBIMH  HMJICHTU(PUKAIUOHHBIMU
KapToukamu (031 KamMu) v (MITH) HACTOJIBHBIMH TaOJIUYKAMU.

Honpaszaen 2.17. IOKA3ATEJIM JOCTYITHOCTU U KAUECTBA
MYHULIUITAJIBHON YCJIYTY, B TOM UHCJIE KOJIMYECTBO
B3AMMO/JIEVICTBHUH 3ASIBUTEJIS C JOJDKHOCTHBIMU JIULIAMU
[IPU [IPEJIOCTABJIEHM MYHULIMITIAJIBHON YCJIVIU U UX
[IPOJOJDKUTEJIBHOCTD, BOSMOXXHOCTD ITOJIYUYEHU S
MYHULIMITAJIBHOM VCJIVTU B MHOI'O®VHKIIMOHAJIBHOM LIEHTPE
[IPEJIOCTABJIEHUS TOCYJAPCTBEHHBIX I MYHULIMIIAJIBHBIX YCIIVT,
BO3MOXHOCTbD ITOJIYYEHU S UHOOPMALIMU O XOJIE
[IPEJIOCTABJIEHUS MYHULIMIIAJIBHON VCJIVTU, B TOM YUCJIE C
UCIIOJIb30BAHUEM MHOOPMALIMOHHO-KOMMYHUKALIMOHHBIX
TEXHOJIOT U



2.17.1. OCHOBHBIMM MOKA3aTEJISIMUA JOCTYITHOCTH M Kau€CTBA MYHHUIUIIAIbHON
YCIIYTH SIBJISIFOTCSI:

1) KoIMuecTBO B3aUMOJICUCTBUNA 3asiBUTENSI C JOJKHOCTHBIMM JIMIIAMU TIPU
MPEAOCTaBICHUY MYHHUITUIIAILHONW YCIYTH M UX TPOJOKUTENBHOCTh. B mporiecce
MPENOCTABIICHUST MYHHUIIUTIAIBHOW YCIYTd 3asBHUTENb BIIpaBe oOpamarbcs B
YTOTHOMOYEHHBI OpraH, M0 Mepe HEOOXOAMMOCTH, B TOM YHCIIE 3a TMOJIYYCHHUEM
uH(popMaIu 0 X0 MPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH;

2) BO3MOXHOCTh TMOJA4YM  3ampoca 3asBUTENsE O MPEIOCTaBICHUU
MYHULIMNIAIBHOM YCIYTM M BBIJAYM 3asSBUTEISIM JIOKYMEHTOB I10 pe3yJbTaram
IIPENOCTAaBIEHNS MYHUIIUIIAIbHON yciuyru B MOL;

3) BO3MOXHOCTh TIOJIy4eHHS HWHGOpPMAIIMM O XOJ€ MPEAOCTABICHUS
MYHULIUNATBHOM YCIYTH, B TOM YHCJIE€ C UCTIOJIb30BAHUEM MOPTAJIOB;

4) ycTaHOBJEHUE JOJKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a MPEIOCTABICHUE
MYHULIUTIATBHON YCITYTH;

5) ycraHOBIE€HHE U COOJIOJICHHE TPEOOBAaHUM K TOMEIICHUSM, B KOTOPBIX
MPEAOCTABISECTCS YCIYTa,

6) yCTaHOBJICHHME U COOJIIOJIEHHWE CpOKa MPEIOCTABJICHUS MYHUIIMIAIbLHON
YCIIYTH, B TOM YHCIIE€ CpOKa OXHUAAHUS B OYEpEeNM NP MoAave 3asBJICHUSI U TpU
MOJTYYE€HUH pe3yJibTaTa MPeI0CTaBICHUS MyHULIMTIATBHON YCIyTH;

7) KOJWYECTBO 3asBJIICHUHN, MPUHATHIX C HCMOJb30BAHUEM HHQPOPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHON CETH OOIIEro IMojab30BaHUS, B TOM YHUCJIE TOCPEICTBOM
MOPTAJIOB;

8) onepaTUuBHOCTH M IOCTOBEPHOCTD IIPEIOCTABIIAEMOI HHPOPMAIIHH;

9) oTcyTCcTBHE 0OOCHOBAHHBIX JKaJI00;

10) nocTynmHOCTh MHOOPMALIMOHHBIX MAaTEPHAJIOB.

2.17.2. Jlnga mnojydeHUs MYHMUIIUNIAIBHONW YCIYrd 3asBUTEIb BIIPABE
obparutecss B MODII, B mnpenenax Ttepputopun KpacHomapckoro kpas, B
cooTBEeTCTBUU cO cTaTbeil 15.1 depepanpHoro 3axkoHa Ne 210-d3 nmyrem nomauu
KOMIUIEKCHOT'O 3alpoca O MPEIOCTaBICHUH JIBYX M 00Jiee TOCyAapCTBEHHBIX U (W)
MYHULIMIATbHBIX YCIYT.

IToppasnen 2.18. IIOKA3ATEJIMA JOCTYIIHOCTU 1 KAYECTBA
MYHULIMITAJIBHON YCJIYTH, B TOM YUCJIE KOJIMYECTBO
B3AVIMOJIEMCTBUI 3ASIBUTEJIS C JIOJDKHOCTHBIMU JIULIAMU TTPU
ITPEJJIOCTABEHNY MYHUIIMIIAJIBHOM YCIIYTU U UX
[MPOJOJDKUTEJIBHOCTBIO, BO3MOXHOCTD ITOJIYVUEHU A
MHO®OPMAILIUU O XOJIE TTIPEJOCTABJIEHUS MYHUMITUTIAJIBHOMU
YCIIYTH, B TOM YUCIJIE C UCITOJIbB3OBAHUEM NHO®OPMALMOHHO-
KOMMYKAHMIIMOHBIX TEXHOJIOI' M, BO3SMOXHOCTH JINBO
HEBO3MOXTHOCTH ITOJIYUEHUA MYHUILAITAJIBHON YCJIYTY B M®I]
I[MPEJCTABJIEHVA MYHULIUITAJIBHBIX YCIIVI (B TOM YUCIJIE B



[1OJITHOM OFBEME), B JIIOBOM TEPPUTOPUAJILHOM IIOJAPA3EJIEHUN
OPI'AHA, TTPEJIOCTABJIAIOILEIO MYHUIIUIIAJIBHYIO YCIIYTY, IO
BbIBOPY 3ASBUTEJIS (OKTEPPUTOPUAJIbHBIN ITPUHLIAILT),
[IOCPEJICTBOM 3AITPOCA O ITPEJJOCTABJIEHM HECKOJIBKX
MYHUILIUIAJIBHBIX VCJIYT B M®I[ [IPEJIOCTABJIEHUSA
MYHULIUIAJIBHBIX VCIYT, [IPEAYCMOTPEHHOI'O CTATBEM 15.1 ot 27
UIOJIA 2010 TOJIA Ne 210-®3 «Ob OPI AHU3ALIMU IIPEJOCTABJIEHUSI
I'OCYIAPCTBEHHbBIX U MYHULUIIAJIBHBIX YCIIYT» (JTAJIEE —
KOMIIIEKCHBIU 3AITPOC).

2.18.1. 3asBuremo  oOecrmeuynmBaeTcs  BO3MOXKHOCTb  NPEAOCTABICHUS
HECKOJbKMX MYHHULMINAIBHBIX yciyr B M®ILl, B coorBerctBuM co cratben 15.1
OenepanbHoro  3akoHa  Ne 210-®3  paszpena «CraHaapT  OpedoOCTaBICHUS
roCyAapCTBEHHON (MyHUIIUNIATBHOM) yCIyru» (fanee — KOMIUJIEKCHBIN 3aIpoc).

3asBiieHus, coctaBiieHHble M®IL] Ha OCHOBaHMHM KOMILUIEKCHOTO 3ampoca
3asBUTENS, JODKHBI OBITH TMOJIMUCAHBI YIMOJHOMOYEHHBbIM paboTHUKOM MOI] u
cKkperuieHbl neyatbto MOII.

3asBIICHHS, COCTABJIEHHbIE HA OCHOBAaHMM KOMIUIEKCHOTO  3aIpoca,
U JIOKYMEHTbI, HEOOXOJMMblEe [Jisi MPEJOCTABICHHUS MYHHUIUIIAIBLHON YCIyTH,
HaIPaBJISAIOTCA B YTIOJHOMOYEHHBIM OpraH ¢ MPWIOKEHUEM KOINHWHU KOMIUIEKCHOIO
3ampoca, 3aBepernon MOII.

Hanpasnenne M®I] 3asBiieHHId, a TakKe yKa3aHHbIX B 4acTh 4 ctatbu 15.1
ctatbu PenepanbHoro 3akoHa Ne 210-d3 10KyMEHTOB B yIOJHOMOYEHHBINH OpraH,
OCYIIECTBIISIETCS. HE TMO3JAHEE OJHOro paboyero MAHs, CIEAYIOUEro 3a JHEM
IIOJIYYEHHsI KOMILIEKCHOTO 3ampoca.

B oatom cinywae MO®PI[ nana  obecriedyeHus TOJNYYSHHUS — 3asBUTEIEM
MYHULIMNAIbHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, JEWCTBYET B
UHTEepecax  3asBuTeNsl  0e3  JOBEPEeHHOCTHM W HampaBisieT B OpraHsbl,
IPENOCTABISIOIINE  MYHHMIMNAIbHBIE  YCIYTM,  3asBJI€HUS,  I[OJIUCAHHBIE
YIOJIHOMOYEHHbIM paboTHukOM M®I[ u ckperennbie neuyatsto MOII, a Taxxe
CBEICHMSI, JOKYMEHTHI U (W) UHPOpPMAINIO, HEOOXOAUMBIE ISl MPEAOCTaBICHUS
YKa3aHHBIX B KOMILUIEKCHOM 3allpOC€ MYHUUHUNAIBHBIX YCIYI, C MPUI0KECHUEM
3aBepeHHO MO®I[ kommm komriuiekcHoro 3ampoca. Ilpu 3TOM He TpeOyroTCs
COCTaBJICHHE U MOJNKUCAHUE TAKUX 3aBJICHUMN 3a5BUTEIIEM.

2.18.2. KoMIIIEKCHBIH 3aMpoC TOKEH COAEPKATh yKa3aHUE HA MyHULIMITAIbHbBIE
yCIyTd, 3a MPEJOCTaBICHUEM KOTOPBIX OOpaTWJICS 3asBUTEIb, @ TaKXKe COTJiache
3assBUTENS Ha ocymiectBienrne M®I] ot ero nmenun nercTBriA, HEOOXOIUMBIX IS UX
MIPENOCTABIICHHUS.

2.18.3. Ilpu mpueme KOMIUIEKCHOTO 3arpoca y 3asButens padbotHuku MOI]
00s13aHbl TPOMH(POPMHUPOBATH €ro 000 BCEX MYHHUIIMNAIbHBIX YCIyrax, KOTOpBIE
SABIIAIOTCS. HEOOXOAMMBIMU U 00513aTEIbHBIMU IS TPEJOCTABICHUS MyHHUIIMITATBbHBIX
yCIIyT, TOJy4YeHUuEe KOTOPBIX HEOOXOAMMO AJisl MOJYyYEHUS MYHHUIMIAIbHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.



2.18.4. OgHOBPEMEHHO C KOMIUIEKCHBIM 3ampocoM nojgaer B M®I] cBeaeHus,
JOKYMEHTHI U (WJI1) UHPOPMALIUIO, IPEYCMOTPEHHbIE HOPMATUBHBIMHU MPAaBOBBIMU
aKTaMM, PEryJUPYIOIIMMHU OTHOILIEHHUS, BO3HUKAIOIINE B CBSI3U C MPEAOCTaBICHUEM
YKa3aHHBIX B KOMIUIEKCHOM 3allpOC€ MYHULMNAIBHBIX YCIYT, 338 HCKIIOYEHUEM
JIOKYMEHTOB, Ha KOTOpBIE pachpocTpaHsieTcsi TpeOoBaHUe MyHKTa 2 yacTu | cTaThu
7 ®enepanbHoro 3akoHa Ne 210-D3, a Takke CBEICHUM, JTOKYMEHTOB U (WJIH)
uH(pOpMaIU, KOTOpbIE y 3asBUTENSI OTCYTCTBYIOT M JOJDKHBI OBITh IMOJYYEHBI MO
pe3ynbTaTam IpeIoCTaBICHUS 3asIBUTEIIO UHBIX YKa3aHHBIX B KOMILJIEKCHOM 3ampoce
MYHUIUTIATBHBIX YCIIYT.

CBenenusi, JAOKyMEeHTHI u (wiu) uHpOpMaIuio, HEOOXOIUMBIE IS
IPEIOCTABIECHUS MYHHUIIMNAIbHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, H
NOJIy4aeMble B OpraHn3alusaX, yKa3aHHbIX B 4acTH 2 ctaTbu | denepanibHOro 3aKoHa
No 210-®3, B pesynbTare OKazaHUsl YCIYT, KOTOPbHIC SIBISIOTCS HEOOXOJAUMBIMHU U
00s13aTeNbHBIMU JIJIS1 TIPEIOCTABICHUS! MYHUIIMNAIBHBIX YCIYT, 3adBUTENb IOJAET B
MO®I] 01HOBPEMEHHO C KOMIUJIEKCHBIM 3alIPOCOM CaMOCTOSITENBHO.

2.18.5. [Ipumepnas dhopma KOMIUIEKCHOTO 3aIpoca, a TAKXKe MOPSIOK XPAHCHHS
M®I] KOMIUIEKCHOTO 3ampoca ONPENeNseTCsl YIOJHOMOYEHHbIM [IpaBuTenscTBOM
Poccutiickoit ®enepanun GenaepaabHBIM OPTaHOM UCTIOTHUTEIIBHON BIACTH.

2.18.6. Hampasienue MOI] 3asBieHuii, a Takke yKa3aHHbIX Buactu 2.18.4
noapasnene 2.18. pazaena Il PernmamenTta JOKyMEHTOB B OpraHbl, MPEAOCTABIISIONINE
MYHUIMNIATbHBIE YCIYT'H, OCYILECTBIAETCS HE IMO3[Hee OJHOro paboyero mHs,
CJIEYIOLLErO 3a THEM MOJIY4YEHUsI KOMILUIEKCHOTO 3a1poca.

2.18.7. B ciyuae, ecnu sl MOJIYYEHUST MYHHMIMOAIbHBIX YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3aripoce, TpeOyroTcs CBEACHUS, NTOKYMEHTh M (WiIn) HHpOpMAaIus,
KOTOpble MOTYT ObITh mosiyueHbl M®I] Tonbko Mo pe3ynbTaTaM MPESOCTABICHHUS
MHBIX YKa3aHHBIX B KOMIUJIEKCHOM 3alpoce MYHMIIMMNAIbHBIX YCIYT, HalpaBieHHUE
3asBJCHUNM W JIOKYMEHTOB B COOTBETCTBYIOIIME OpraHbl, MPEJOCTABIISIIONIIE
MYHHUITUTIATBHBIC YCITyTH, ocymiecTisieTrcss M®I] He mo3mHee ogHoro pabouero aHs,
ciaeayroniero 3a aHem mnoiaydeHuss M®I] Takux cBeneHuil, JOKYMEHTOB U (WJIK)
uHbOpMaIUu.

B ykazanHOoM ciydae TedeHHE MPEAyCMOTPEHHBIX 3aKOHOIATEIIbCTBOM CPOKOB
NPENIOCTABICHUS MYHHUIIMNAIbHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce,
HAYMHAETCS HE paHee J[Hs TMOJY4YEHHUs 3asBICHUN M HEOOXOAMMBIX CBEACHHIA,
JOKYMEHTOB U (W) UH(OPMALIMKA COOTBETCTBYIOLIUM OPTaHOM, MPEAOCTABISIOIINM
MYHHUITUTIATHHBIC YCITYTH.

2.18.8. Ilonyuenne M®I] oTkaza B MpeAOCTABICHUH MYHHLIMIAIBHBIX YCIYT,
BKJIFOUEHHBIX B KOMIUIEKCHBIM 3ampoc, HE SIBJISIETCS OCHOBAHUEM JUIsl IIPEKpallleHHUs
MOJIYYeHHUS] UHBIX MYHUIUMNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, 3a
UCKIIIOUEHUEM CJIy4yaeB, €CJIM YyClyra, B IMPEAOCTaBIEHUH KOTOPOM OTKa3aHo,
HEoOXoauMa ISl TMPEJOCTABICHHUS] WHBIX MYHUIIMIAIBHBIX YCIYT, BKIIOUYCHHBIX B
KOMIUJIEKCHBIN 3aI1pocC.

2.18.9. M®II o0s3aH BBIIATH 3asBUTENI0 BCE TOKYMEHTHI, MOJy4YEHHBIE IO
pe3ynbTaTaM TPEJOCTABICHUS BCEX MYHMIIMNANbHBIX YCIYr, VYKa3aHHBIX B




KOMIUIEKCHOM 3aIIpoce, 3a UCKIIFOYEHUEM TOKYMEHTOB, NoaydeHHbIX M®I] B pamkax
KOMIUIEKCHOTO 3alpoca B LEMAX MNPEIOCTABICHUS 3asABUTEII0 WHBIX YKA3aHHBIX B
KOMIUIEKCHOM 3aIIpOCE MYHUIMITAJIbHBIX YCIIYT.

M®Il o0s3an  npouH(pOPMUPOBATH 3afBUTENSI O TOTOBHOCTU TIOJHOTO
KOMILJIEKTa JIOKYMEHTOB, SIBJSIIOLIMXCS  PE3YyJbTaTOM MPENOCTABIEHUS  BCEX
MYHUIIMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, a TakkKe 00eCrevuTh
BO3MO>KHOCTh BbIJIaUM YKa3aHHOTO KOMIUIEKTa TOKYMEHTOB 3asBUTEII0 HE MO3IHEE
pabouero JHs, cleayrouiero 3a gHeMm mnocryruieHuss B ML nocneaHero u3 Takux
JOKYMEHTOB.

2.18.10. 3asBuTenr mmeeTr mpaBo oOpaTuThcss B MODL] B mensx mnoiydeHus
uHbOpMallMu O XOA€ MPEJOCTABICHUS KOHKPETHOM MYHHUIMIAIBHON YCIYTH,
YKa3aHHOW B KOMIUIEKCHOM 3aIpoce, WX O TOTOBHOCTH JOKYMEHTOB, SIBJISIFOLIUXCS
pe3yJbTaTOM MNPENOCTABICHUS KOHKPETHOW MYHMIMIIAJIBHON YCIYTH, YKa3aHHOU B
KOMILIEKCHOM 3a1poce.

VYkazannas uapopmarius npegoctasisercss MOLI:

1) B X01€ TMYHOTO IpUEMa 3asiBUTEIS;

2) no Tenedony;

3) 10 3JIEKTPOHHOM MOYTE.

2.18.11. B cunywae oOpamenus 3asButens B MO®PI[ c 3ampocom o xoje
NPEAOCTABIEHN KOHKPETHOM MYHULIMNAIbHOM YCIYTH, YKa3aHHOW B KOMILIEKCHOM
3ampoce, WM O TOTOBHOCTM  JOKYMEHTOB, SIBJISIFOLIUXCA  PE3YJIbTaTOM
IPEIOCTABIECHUSI KOHKPETHOM MYHHMIIMIAIBHON YCIYIH, YKa3aHHOW B KOMIUIEKCHOM
3ampoce, MOCPEICTBOM JJIEKTPOHHOW mouThl, M®I] 00s3aH HampaBUTH OTBET
3asIBUTENI0 HE IO3JHEE padodero mHs, CIEIyIONero 3a gHem mnomydeHuss MOI]
YKa3aHHOTO 3aIpoca.

2.18.12. B cnyuae mnocrymieauss B MOI[ 10KyMEHTOB, SBISIONIUXCS
pe3yJbTaTOM  MPENOCTABICHUS  WHTEPECYIOIIEH  3asBUTENs  KOHKPETHOU
MyHununaabHou yciayru, M®L[ o6s3an oGecnieunTh BO3MOXKHOCTH BBIJAUM TaKUX
JOKYMEHTOB 3asBUTENI0 HE TMOo3aHee pabodyero 1HsS, CIEAYIOMIET0 3a JHEM
IIOCTYIUIEHUS TaKUX TOKyMEeHTOB B M®DII.

2.18.13. 3agBuTemnto NpeI0CTaBISIETC BO3MOKHOCTh HE3aBUCUMO OT €r0 MECTa
KUTEIbCTBA WM MecTa mnpeObiBaHusA (I (PU3MYECKUX  JIMIL, BKIJIIOYAs
VHMBUYyaJIbHBIX TIPEIIPUHUMATENICH) JIN00 MECTa HAaXOXKAEHUs (U1l FOPUANYECKUX
auir), oOpamiatbest B Jr000M mo ero BbiOopy MO®DI[ B mpenenax TeppuTopuu
Ueyenckoit PecriyOnuku i1 MpeIOCTaBICHUS €My MYHMIIMIAIBLHONW YCIYTH 10
DKCTEPPUTOPUATILHOMY PUHLUILY.

ITonpasnen 2.19. UHBIE TPEBOBAHIS, B TOM UHCIJIE
YUUTBIBAIOUIME OCOBEHHOCTHU ITPEJOCTABJIEHU A
MYHULIMITAJIBHON YCJIYT'M 110 SKCTEPPUTOPUAJIBHOMY TTPUHLIMITY
(B CJIVUAE, ECJIM MYHUIIUITIAJIBHAA YCIIYT A ITPEJJOCTABJIAETCA 110
OKCTEPPUTOPUAJIBHOMY ITPUHIIMITY) 1 OCOBEHHOCTHAU



ITPEJIOCTABJIEHU S MYHUILIMIIAJIBHOM YCIYTU B DJIEKTPOHHOM
®OPME

2.19.1. [Tpu MPEIOCTABICHUN MYHHUITUTTATBHBIX yCIyT
M0 SKCTEPPUTOPUATILHOMY MPUHILIUITY Y TOJITHOMOYEHHBIN OpraH He BIIpaBe TpeOOBAThH
or 3asButens wim MOL[ B mnpegemax tepputopuu KpacHomapckoro kpas
NPEIOCTaBIEHUsI JIOKYMEHTOB Ha OyMaXXHbIX HOCHUTENSIX, €ClId HMHOE He

OpPEeaycCMOTpPeHO  ¢elepalibHbIM  3aKOHOAATENbCTBOM,  PETJaMEHTUPYIOIIUM
MPEAOCTaBICHUE MYHUIIMTIATBHBIX YCIYT.
2.19.2. ITpu PEI0CTABICHUN MYHUIUTATLHON YCIYTH o

HKCTEPPUTOPUATBHOMY IIPHUHIIUITY 3asIBUTENIM UMEIOT MPaBo Ha oOpalieHue B J100oit
M®II B mpenenax teppuropun KpacHomapckoro kpasi, HE3aBUCUMO OT €ro MecTa
KUTEIbCTBA WM MecTa mnpeObiBaHusA (M1  (PU3MYECKUX  JIUIL, BKIIOYAs
WHAMBHUAYAIbHBIX MPEANPUHUMATENEH) TM00 MecTa HaXOXKACHUS (7151 FOPUINYECKUX
JIUI]) MUMEET TpaBO Ha oOpalieHue B JI0OOW 1o ero BeiOopy MODI] B mpenemax
tepputopur  YeuweHnckoil ~ PecryOnviku  Ha ~ OCHOBaHMM  COTJIAIIGHUM O
B3aMMOJCHCTBUM, 3aKJIIOYEHHBIX  YIOJHOMOYEHHBIM  MHOTO(QYHKIMOHAIHHBIM
HEHTPOM C (denepalbHBIMU OpraHamMd HWCIOJHUTEIbHOM BIIACTH, OpTraHaMH
rOCYy/IapCTBEHHBIX BHEOIO/KETHBIX (POHIOB, OpraHaMH HCIHOJHUTENIBbHON BIACTH
UYeuenckoit PecnyOnuku, opraHamMd MECTHOTO caMmoympaBieHuss B UYedeHCKoH
PecnybOnuku.

2.19.3. lng nonay4yeHuss MyHULIUIIAIbHOM YCIYTH 3asiBUTENSIM IPEIOCTaBISAETCS
BO3MOKHOCTb IIPEACTABUTH 3aSIBJIEHUE O MPEIOCTABICHUN MYHULIUITAIBHOW YCIYTH U
JIOKYMEHTHI (coepxKaliuecs B HUX CBEACHMs), HEOOXOIMMBIE AJIs MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON yCIYTH, B TOM YHCIE B (pOpME DJIEKTPOHHOTO TOKYMEHTA:

B YTIOJIHOMOYEHHBIN OpraH;

yepe3 MODIL] B YIo1HOMOYEHHBIN OpraH;

MOCPEJICTBOM  HUCIIOJIb30BaHUA  MHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TE€XHOJIOTUI, BKIIIOYAs UCIIOJIb30BaHue EnnHoro noprana u PernonansHoro nopraina,
C NPUMEHEHHUEM DJJIEKTPOHHOM MOIIKMCH, BUJ KOTOPOM JOJDKEH COOTBETCTBOBATH
TpeboBaHUsIM TiocTaHOBJeHUs [IpaButenscTBa Poccuiickoit deneparuu oT 25 UIOHS
2012 Ne 634 «O Bumax »3JIEKTPOHHOW TMOANMCH, HCIOJb30BaHUE KOTOPBIX
JOMYCKaeTCs MPU 00pallleHUU 32 MOJYyYEHUEM TOCYAapCTBEHHBIX U MYHHUIIUTAIbHBIX
yciyr» (aanee — 3JeKTpOHHAs TIOINUCH).

JI1s mosmy4eHnst MyHULMITAIBHOM YCIIYTH 3asBUTENb BIIPABE HAIIPABUTH 3AsIBIICHUC
0 TMPEeIOCTABICHUN MYHUIIMIAIBLHOU YCIYTH B (hOpMe IEKTPOHHOTO JIOKYMEHTa Yepes
Envebli mopranm wiau PervoHanbsHBIM MOpTan IyTeEM 3alOiIHEHMS CIIEHUANIbHON
UHTEPAKTUBHON (POPMBI (C UCTIONB30BaHuEM «JIMYHOTO KaOHHETaN).

[Ipu wHampaBiaeHUM 3asBJICHUA M JIOKYMEHTOB B JJIEKTPOHHOU (opme
¢ ucnoip3oBaHueM EnmnHoro moprama, PermonampHOro moprana, oduuuambHOTO
caiiTa VYMOJIHOMOYEHHOTO OpraHa, 3asBJIEHUE U JIOKYMEHTHI JOJDKHBI OBITh
IOANMCAHBl JJEKTPOHHOM IMOJNMCHIO, BHJ KOTOPOM JOJKEH COOTBETCTBOBATH



TpeOOBAaHMSIM B COOTBETCTBUM C TpeOoBaHusMHU DenepanbHOro 3akoHa OT 6 ampesns
2011 Ne 63-®3 «OO0 »nmeKTpoHHON moAmHCcH» M TocTaHoBieHus [IpaBuTenbcTBa
Poccuiickoii @enepaunu ot 25 utoHd 2012 roga Ne 634 «O Bugax 3J€KTPOHHOM
MOJIHUCH, VICII0JIb30BAHUE KOTOPBIX JIOITYCKaeTCst pu oOparieHun
3a MOJIyYEHUEM IOCYIAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYI».

B cnyuyae HampaBiieHusi 3asBJI€HMA U JIOKYMEHTOB B D3JIEKTPOHHOM (opme ¢
WCIIONb30BaHMEM EnnHoro moprana u PernoHanpbHOro mnoprana, 3asBICHUE U
JOKYMEHTBI JTOJDKHBI OBITh MOANMUCAHBI YCUJIEHHOW KBATU(DUIIMPOBAHHOM 3JIEKTPOHHOM
MOANUCHIO.

3asBUTENb, ABIAIOMUNACS (U3UUECKUM JTUIIOM, BIIPABE UCIOIb30BATh MPOCTYIO
JIEKTPOHHYIO TMOJNUCh B Cily4asX, HpeIycMOTpeHHbIX HyHKTOM 2 (1) IlpaBun
ONPEAECTICHNUSI BUAOB JICKTPOHHOW MOAIWCH, UCIOJIb30BAHUE KOTOPBIX AOMYCKAETCA
npu  OoOpalieHnr 3a TOJYYCHHEM MYHHUIIUTAIBHBIX YCIyT, YTBEPKIEHHBIX
noctaHoBieHueM [IpaBurenscrBa Poccutickoit @enepanuu ot 25 utoHst 2012 roma Ne
634 «O Buaax 3JIEKTPOHHOW MOJIKCH, WUCIOJIb30BAHUE KOTOPBIX JOMYCKAeTCs MpH
oOpaleH!H 3a MOJIy4YeHUEM I'OCYIapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT.

2.19.4. 3asBurensiM 00eCreunBAETCS BO3ZMOXKHOCTh TOJyYeHUsT MHPOPMAIUH O
MPEIOCTABIIEMON MYHHUIMIIAJIIBHOW yciayre Ha EamHoM mnoprasie u PermonanbHOrO
IopTania.

Jis mosydeHust AO0CTyna K BO3MOXKHOCTSIM TIOpTajia HEOOXOIMMO BBIOPATh
cyonpekT Poccmiickoit dDenepaniiu M MMOCIIE OTKPBITHS CIHCKA TEPPUTOPHAITBLHBIX
dbenepabHBIX OPraHOB HCIIOJIHUTEILHOW BJIACTH B 3TOM CyOBekTe Poccuiickoit
denepary, OpraHOB HCIIOJIHUTEIBHON BIIACTH cyOBbekTa Poccuiickoit deneparmu u
OpPraHOB MECTHOTO CaMOYIMpAaBJICHUS BHIOpaTh YTOJHOMOYEHHBIH oOpraH (yKas3aTh
HauMEHOBaHHE YTIOJTHOMOYEHHOI'O opraHa corjacHo YctaBa) UeueHnckoi PecriyOmuku
C MEPEYHEM OKa3bIBAEMbIX MYHUIIUIIATBHBIX YCIYT U HHPOpMAaIIMEn MO KaX]I0H yciyre.

B kaprouke KaXIoW YCIyr'd COICP)KUTCS OMHCAaHHE YCIYTH, MOApPOOHas
uHbopMaIMs O MOPSIKE U crocodax oOpallleHus 3a YCIyro, rnepeyeHb JOKYMEHTOB,
HEOOXOMMBIX TS TTOyYSHHSI YCIIYTH, HHPOPMAIIHAS O CPOKaX €€ UCTIOTHEHUS, a TAKKe
OnmaHku 3asBJIeHUA U (POpM, KOTOpbIE HEOOXOAMMO 3alOMHUTH IS OOpalieHus 3a
YCIIYTOH.

[lomaya 3asBuWTENEM 3ampoca W WHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHNS MYHULIMNAIBHOW YCIYTH, U MPUEM TaKHX 3alpPOCOB U JOKYMEHTOB
OCYILIECTBIISIETCA B CICAYIOIIEM TOPSJIKE:

1oJia4a 3ampoca Ha NPEIOCTABIEHUE MYHULMNAIBHOW YCIYTM B JJIEKTPOHHOM
BUJIE 3asBUTEIEM OCYIIECTBISIETCS 4epe3 JMYHbIA KaOuHeT Ha EnuHOM mopTtane u
PernonansHom nopraiie;

Ui OpOpMIIEHUSI JIOKYMEHTOB TOCPEACTBOM ceTh «VIHTepHET» 3asBUTENIO
HEOOXOMMO MPONTH Tpolenypy (IeHCTBUs) aBTOpu3aluuyd Ha EnuHOM moprane u
PernonansHom nopraiie;

JUIs  aBTOpU3AllMU  3asBUTENIO HEOOXOAMMO BBECTH CTPaxoOBOM  HOMEp



VHIUBUAYAIBHOIO JIMIEBOTO CYETA 3aCTPAXOBAHHOIO JIMLIA, BbIAAHHBINA [ [eHCHOHHBIM
doumom Poccuiickoit deneparn (rocyIapcTBEHHBIM yUpexaceHueM) 1o YeueHCKoi
Pecniyonmuke (CHWIC), u maposib, MOTy4YeHHBIH Mocie peructpaiud EqunomM nopraie
u PernonansHOM nopraie;

3asBUTENb, BHIOPAB MYHUIIUTIAILHYIO YCIYTY, TOTOBUT MaKeT JOKYMEHTOB (KOIUU
B DJIEKTPOHHOM BHUJIE), HEOOXOJIMMBIX JIJIsl €€ TIPEOCTaBICHUS], U HAPABJISIET UX BMECTE
C 3asBJICHUEM Yepe3 JINIHBIN KaOuHeT 3asBuTens Ha EauHoM noprane u PernonansHOM
opTaJIe;

3a5BJICHUE BMECTE C DJJEKTPOHHBIMM KONMUSIMHA JOKYMEHTOB TMOIAJAaeT B
WHGOPMAITMOHHYIO CUCTEMY YIIOJIHOMOYEHHOTO OpraHa, OKa3bIBAIOIIETO BHIOPAHHYIO
3asBUTENIEM YCIYTY, KOTOpasi 00ECIeUUBAET MTPUEM 3aIIPOCOB, OOPALICHUA, 3asIBICHUH U
MHBIX JJOKYMEHTOB (CBelCHMII), mocTynuBiIKnX ¢ EquHoro nmoprana u PernonansHom
nopranre u  (WIK) Yepe3 CHUCTEMY  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJECHUCTBUA.

2.19.5. Jlna 3asButeneit oOecnevyMBaeTCs BO3MOXKHOCTb OCYLIECTBIATH C
UCIIONb30BaHueM EamHoro moprana u PernoHanbHOro mnoprana Kpas IOJy4YEHUE
CBEJEHUN O XOJ€ BBINOJHEHUS 3alPOCa O MPEIOCTABICHUU MYHULIUITAIIBHON YCIIYTH.

CBeneHuss O XOAE€ W pE3yJIbTaTE BBINIOJIHEHUS 3alpoca O MPEIOCTABICHUU
MYHULMNAIBHON YCIYTH B JJIEKTPOHHOM BHUJE 3aSBUTENI0 NPEACTABISIOTCS B BUIE
YBEJOMJICHHSI B INYHOM KaOWHeTe 3asBuTelss Ha ExuHoM moprane u PernonamsHOM
nopTaie.

2.19.6. IIpu HampaBlieHUH 3asiBJIECHUS U JOKYMEHTOB (COAEPKAIIMXCS B HUX
CBellecHUI) B (opMe 5SJIEKTPOHHBIX JOKYMEHTOB, OOECIEYMBAETCS BO3MOXKHOCTb
HaIpaBJIeHUs 3asBUTENIO0 COOOIIECHUS B AJEKTPOHHOM BHUJE, MOATBEPKIAOIIETO UX
IIPUEM U PETUCTPALIMIO B YCTAHOBJIEHHOM IMOPSIIKE.

2.19.7. MO®Il npenocraBieHUs MYHHUIUIAIBHBIX YCIYTr MpH OOpalleHUH
3asBUTENS 32 NMPEAOCTABICHUEM MYHULHMNAIBHOW YCIYTH OCYILIECTBIISIIOT CO3AAHUE
AJIEKTPOHHBIX 00pa30B 3asiBICHUS W JOKYMEHTOB, MPEACTABISIEMBIX 3asBUTEIIEM H
HEOOXOAMMBIX JIJIl TPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIYTHM B COOTBETCTBUHU C
PermmamenTom, u ux 3aBepeHUE C LUEIbIO HANPABICHUS B Y TOJTHOMOYEHHBIA OPTraH.

2.19.8. M®I[ npu oOpameHur 3asBUTENS 32  IPEIOCTaBICHUEM
MYHHIUITAIBHON YCIYTH OCYIIECTBIISIOT:

(GbopMHUpOBaHHUE AIIEKTPOHHBIX JOKYMEHTOB W (WJIM) SJEKTPOHHBIX 00pa3oB
3asBJICHUSA, JOKYMEHTOB, NPUHATBIX OT 3asBUTENS, KOMHUU JOKYMEHTOB JIMYHOIO
XpaHEeHUs, TPUHATHIX OT 3asBHUTENsA, OOECIeUMBasi WX 3aBEPEHUE AIICKTPOHHOM
MOANKUCHIO B YCTAHOBJIEHHOM IMOPSIKE;

HaIpaBJIeHUE C MCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHBIX
TEXHOJIOTUI AJIEKTPOHHBIX TOKYMEHTOB M (MJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX Y IIOJJHOMOYEHHBIM HOJHKHOCTHBIM JuiioMm M®I], B YOJIHOMOYEHHBIN
Opras.

Paszpnen III. COCTAB, IIOCJIIEJOBATEJIbBHOCTD 1 CPOKH



BBITNTOJIHEHU S AIMUHUCTPATHUBHBIX ITPOLEJYP (JEMCTBUN),
TPEBOBAHMA K TIOPSIKY MX BBIIIOJHEHNS, B TOM YKMCJIE
OCOBEHHOCTM BBIITOJIHEHM S AJIMUHHUCTPATUBHBIX ITPOLIE/YP
(JIEMCTBUI) B DJIEKTPOHHOU ®OPME

Tonapaszen 3.1. COCTAB 1 [IOCJIEJOBATEJBLHOCTD, 1 CPOKU
BBLITTOJIHEHUS AZIMUHUCTPATUBHBIX ITPOLEJIYP (IEMCTBUN),
TPEBOBAHMS K ITOPSIJIKY BBITTOJTHEHUSA

3.1.1. [IpenocraBiieHre MyHUIIUTTAILHON YCITyTH BKJIFOYAET B CEOS CIEIYIONTHE
aJIMUHUCTPATUBHBIE MTPOLIEAYPHI (AeHCTBUS):

1) mpuem 3asBIEHUS M TPWIAraeéMbIX K HEMY JOKYMEHTOB, pPErHMCTpalus
3asBJICHUS M BblJaya 3assBUTEII0 PACIIUCKHU B MOJYYEHUU 3asIBJICHUS U TOKYMEHTOB;

2)  QopmupoBaHHE U  HaAmpaBlICEHUE  YTOJIHOMOYEHHBIM  OPraHowm,
MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alyu), Y4acTBYIOIIHE B
MPEIOCTABIEHUN MYHULIMITAJIbHON YCIIYTH (B Cllydae HENpeACTaBICHHs JOKYMEHTOB,
yKa3aHHbIX B noapasnene 2.7 paszaena Il Pernamenra, 3agBUTENEM CaMOCTOSTENBHO);

3) paccMoTpeHue 3asBICHHUS W TPUIAraéMblX K HEMY JOKYMEHTOB
YHOTHOMOYEHHBIM OpraHoM U (opMupoBaHHEe pe3yJbTaTa MPEJOCTABICHUS
MYHHUITUTIATFHOW YCITyTH B COOTBETCTBUU C 3aSBJIICHUEM JIMOO MPUHSATHE PEIICHUS 00
OTKa3€ B PEJOCTABICHUH MYHUIIUIIAJIbHON YCIYTH;

4) BpI1aua 3asBUTENIO PE3YJIbTaTa MPEIOCTABICHUS MyHUIUTAIIBHON YCITyTH.

AJMUHUCTpPATUBHBIE MPOLEIYPHI (I1EHCTBHUS):

3.1.2. Ilpuem 3asBiIEHUA U MPUIATAEMBIX K HEMY JTOKYMEHTOB, PETHCTPALIUS
3asIBJICHUSI U BblIJaua 3asBUTENIO PACIIUCKHU B MOJYUYCHUU 3asIBJICHUS U JIOKYMEHTOB.

3.1.2.1. OcHoBaHueM JJi1 Hadajla aJIMUHUCTPATUBHOM MpOLEayphl (IeHCTBUS)
SBISIETCSL OOpallleHne TpaXXJaHWHA B YIIOJIHOMOYEHHBIM OpraH, B TOM YHCIIE
IIOCPEACTBOM WCIIOJIb30BAHUSA nH()OPMAITMOHHO-TEJICKOMMYHUKAITMOHHBIX
TEXHOJIOTHI, BKJIFOUas UCNOJIb30BaHuE ExnHoro noprana, PernonansHoro nopraina, ¢
3asBJICHUEM M JTOKYMEHTaMHM, YKa3aHHbIMH B IyHKTE 2..6.1 moapa3nena 2.6 pasnena
I Pernamenra.

B wmemsix mpenoctaBieHHUs] MYHHUIUIIAIBHOW yCIYTH, B TOM YHCIIE
OCYIIECTBIISIETCS] IPUEM 3asIBUTENIEHN IO NTPEABAPUTEIBHON 3aIHUCH.

3anuch Ha OpUEM  OPOBOAMTCH  mocpeAcTBOM  EnmHoro  moprana,
PernonansHoro noprana.

3asBUTENIO MPEAOCTABIIAECTCS BO3MOKHOCTD 3aMKUCH B JTHOOBIE CBOOOAHBIE JIJIS
pueMa JaTy W BpeMsl B IpeAenax YCTAaHOBJICHHOTO B YTMOJHOMOYEHHOM OpIraHe,
M®OI] rpaduka npuema 3asiBUTEINCH.

VYnonHomoueHHslii opran, M®I[ He BnpaBe TpeOoBaTh OT 3assBUTENA
COBEpPIICHUS] WHBIX JICUCTBUH, KPOME TMPOXOXKACHUS HACHTHPUKANNA |
ayTeHTU(PUKAUY B COOTBETCTBUM C HOPMAaTUBHBIMU MPABOBbIMU aKTaMHU
Poccuiickonn @enepaunu, yKaszaHusd LEJIM MpPUEMa, a TAKXKE MNPEIOCTABICHUS



CBEIICHUM, HEOOXOIMMBIX [UIsl pacyeTa JUIMTEIBHOCTH BPEMEHHOIO0 HHTEpBaia,
KOTOPBIN HE00X0IUMO 3a0pOHUPOBATH IS IIpHEMA.

3.1.2.2. Tlpu oOpaimieHuu 3asBUTENs] B  YIOJHOMOYEHHBIA  Opra,
OTBETCTBEHHBIN CHEUANHCT IIPU IPUEME 3asIBJICHUS:

YCTaHaBIUBAET JIMYHOCTh 3asBUTENS,, B TOM 4YHCIIE IIPOBEPSET JAOKYMEHT,
YIOCTOBEPSIOIIUN JUYHOCTb, MPOBEPSET IOJIHOMOYHMS 3asBUTENS,, B TOM YHCIE
NOJIHOMOYHMSI PECTABUTENS AEMCTBOBATh OT €r0 UMEHH;

yCTaHaBIIUBAET NPEIMET OOpaICHHUS;

IIPOBEPSIET COOTBETCTBUE MPEJACTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM
TpeOOBaHUAM, YAOCTOBEPSSICH, YTO:

JOKYMEHTbl B YCTAHOBJIEHHBIX 3aKOHOAATEJIbCTBOM CIIy4asX HOTapHUaJIbHO
YIOCTOBEPEHBI, CKPEIUIEHBI NeYaTsIMU (IIPU HAJIMYWU [€YaTH), UMEIOT HaJJIeXkKallue
HOJITMCU CTOPOH WJIN ONPEAEIIEHHBIX 3aKOHO1aTEIbCTBOM JOKHOCTHBIX JIULL;

TEKCTbI IOKYMEHTOB HAaIIMCaHbl pa300pPUnBO;

dbamMuanM, UMEHa M OTYeCTBA (PU3MUECKHX JIUI, aApeca UX MECT >KUTEIbCTBA
HalMCaHbl OJHOCTHIO;

B JIOKYMEHTax HET IOAYMCTOK, MPUIIMCOK, 3aYEPKHYTHIX CJIOB U HMHBIX HE
OTOBOPEHHBIX B HUX UCIPABIICHUM;

JOKYMEHTBI HE UCIIOJHEHBI KapaH/1alloM;

JOKYMEHTBl HE HMMEIOT CEPbE3HBIX MOBPEKICHUM, HAJIMYHUE KOTOPBIX HE
MO3BOJIIET OJTHO3HAYHO MCTOJIKOBATh UX COJEPKAHUE;

CPOK JIECTBHS IOKYMEHTOB HE UCTEK;

JOKYMEHTBI coAepx aT HHPOpMalUo, HEOOXOOUMYIO JIs IPENOoCTaBICHUS
MYHUIIMIIAJIbHON yCIIyTH, YKa3aHHOW B 3asIBJIICHUU;

JOKYMEHTBI IIPEICTABICHBI B TOJTHOM 00bEME;

OCYILECTBIISIET KOMMPOBAaHUE (CKAaHUPOBAHUE) TOKYMEHTOB, IIPEyCMOTPEHHBIX
@3 (manee - NOKYMEHTHI JIMYHOIO XPAHEHHs) U IPEACTABICHHBIX 3asBHUTENIEM, B
cllydae, €CIM 3asBUTEIb CAaMOCTOSITEIbBHO HE MPEJICTaBUI KOMHMHM JIOKYMEHTOB
JUYHOIO XpaHEHUs, a B COOTBETCTBUM C PermaMeHToM, Mg €€ MpPEeJOCTABICHHS
HEOO0XO0MMO IMPEICTAaBICHUE KOIUU JOKYMEHTA JINYHOT'O XPaHEHUS;

dbopMupyeT SIEKTPOHHBIE JOKYMEHTHI W (MJM) OJJIEKTPOHHBIE 00pa3bl
3asIBJICHUS, JOKYMEHTOB, IMPHUHATBIX OT 3asBUTENS, KOMHU JOKYMEHTOB JIMYHOIO
XpaHEHUs, TNPUHATBIX OT 3asBUTENs, oOecneuyMBas WX 3aBEPEHHUE DIIEKTPOHHOM
HOJINKCHIO B YCTAHOBJIEHHOM NOPSA/JIKE;

€CJIM TPEACTABIEHHbIE KOINHWU JOKYMEHTOB HOTApUAJIbHO HE 3aBEpPEHBI,
CJIMYAET KOMUU JOKYMEHTOB C UX IMOJJIUHHBIMU IK3EMIUIIPAMHU, IIOCIE YEro HUXKE
pekBHU3nTa JOKyMeHTa «[1oAMMChY MPOCTAaBISIET 3aBEPUTENBHYIO HAAMKCH: «BepHOY;
JNOJDKHOCTh  JIMILIA, 3aBEPUBILIETO  KONMIO  JOKYMEHTA; JIMYHYIO IOJIINCH;
pacmim@poBKy MNOANUCH (MHULMANBI, (QaMuius); OaTy 3aBepeHus; mnedats. [lpu
3aBEPEHUU KOIUH JOKYMEHTOB, 00BEM KOTOPBIX IpeBbIIAET 1 (OMH) JHUCT 3aBEpsIET
OTJENbHO K@XKIbIM JIMCT KONMM TakuM K€ crnocoOoMm, JHOO MpPOCTaBISIET




3aBEPUTENIbHYIO HAJIUCh, HAa OOOPOTHOM CTOPOHE IOCIEAHEr0 JIUCTA KOIUU
IPOILIMTOT0, MPOHYMEPOBAaH JIOKYMEHTa, [pHUYEM 3aBEpUTEIbHAs  HAAINHCH
JIOTIOJIHSIETCA YKa3aHMEM KOJMYECTBAa JIMCTOB KOMUU (BBIMMCKM U3 JOKYMEHTA):
«Bcero B KOmMM __ J.» M CKpEIUIETCSd OTTUCKOM Ie4aTH (32 HCKIIIOYEHHEM
HOTapHAJIbHO 3aBEPEHHBIX JOKYMEHTOB);

OpU YCTaHOBJIEHMM (HAaKTOB, YKa3aHHBIX B mnoapaszaene 2.9 pasgena 11
PernamenTa, yBe1oMiIsie€T 3aIBUTEINS O HAJTUYHUH NPEMSATCTBUM B IPUEME IOKYMEHTOB,
HEOOXOJUMBIX AJIs IPEAOCTaBICHNUSI MyHUIIMIIAIBHON yCIyTH, OOBACHSET 3asiBUTEITIO
COJIEpKAHUE BBIIBJICHHBIX HEJOCTAaTKOB B IMPEACTABICHHBIX JOKYMEHTaX H
IpeIaraeT NPUHATh MEPHI M0 UX YCTPAHEHUIO;

IpU OTCYTCTBUM OCHOBAHMM JJI OTKa3a B IpUEME TOKYMEHTOB PETUCTPUPYET
3asiBJICHUE M BBIJACT 3aABUTENI0 KOMHUIO 3asBIEHUS C OTMETKOW O HPHUHITHH
3asiBJIEHUs (AaTa NPUHATHA U NOJANUCH CIEHUATUCTa Y IOJTHOMOYEHHOIO OpraHa).

3.1.2.3. Cpox aaMUHUCTPAaTUBHOM NpOUEAYpbl (IEUCTBHS) MO MPUEMY
3asIBJICHUS M MPUJIAraeMbIX K HEMY JTOKYMEHTOB, PETUCTPALMU 3asBJICHHUS U BbIIAue
3asIBUTEIIIO PACIMCKU B IMOJTYYEHUU 3asiBJICHUS U JOKYMEHTOB — 1 pabounii JeHb.

3.1.2.4. Pe3ynapTaToM aAMUHUCTPATUBHOW MPOLEAYPHI (IEUCTBHS) MO MPUEMY
3asIBJICHUS U NPUJIaraéMbIX K HEMY JOKYMEHTOB, PETHCTpalM 3asBICHUS U BblIaye
3asIBUTEIII0 PACIIMCKU B IOJYYEHMM 3asBJICHUS U JIOKYMEHTOB SIBJISIETCS IIPUEM U
perucrpauus 3asBJIEHUS U MpUiIaraeMbeix K Hemy H0KyMeHTOB (ITpunoxenue Ne 1 k
Pernamenty).

3.1.2.5. Cnocobom ¢ukcanuu pe3yiapTaTa aJIMUHUCTPATUBHON MPOLEAYPHI
(eficTBUS) SBISETCS PETUCTpalus 3asBICHHUS WM IpUIaraéMblX JOKYMEHTOB B
NOpSJKE, YCTAHOBJIEHHOM IIpaBUJaMHU JEJIONPOU3BOJACTBA Y IIOJIHOMOYEHHOIO
oprasa.

3.1.3. ®opmupoBaHME U HANPABJIECHUE MEKBEIOMCTBEHHBIX 3allpOCOB B
opransl (OpraHu3alyy), YYacTBYIOIIME B MPEIOCTABICHUN MYHULUIIAIbLHON yCIIyTH
(B cilyyae HENpeICTaBIEHUS 3asIBUTEJIEM CAMOCTOATENBHO JOKYMEHTOB, YKa3aHHBIX B
noapazzaene 2.7.1. paznena Il Pernamenra).

3.1.3.1. OcHoBaHueEM 7151 HaYaia NpoUEeAYphl (IEHCTBHS) SIBISETCS MOIYYEHUE
nakera J0KymMeHTOB u3 M®I[ nubo perucrpanusi OTBETCTBEHHBIM CIELMATINCTOM
YIIOJIHOMOYEHHOTO OpraHa, 3asBJICHHUs C NPEIOCTABICHHBIM 3asBUTEIEM MaKETOM
JIOKYMEHTOB.

3.1.3.2. B tedeHue omgHOrO pabodyero JHS MPHU IMOIYyYCHHH JTOKYMEHTOB U
3asIBJICHUS] OTBETCTBEHHBIN CIIELMAIMCT OCYLIECTBISET CIECYIOIIUE ACUCTBUS:

1) BbIABISET OTCYTCTBUE JOKYMEHTOB, KOTOpblE B COOTBETCTBUU C
noapaszaenom 2.7 pazgena Il PernmamenTa HaxoAsTCs B PaCHOPSHKEHUH
rOCYJapCTBEHHBIX W  HMHBIX OpPraHOB, YYacTBYIOIIMX B  MPEIOCTaBICHUHU
MYHUIIUIIAJIBHON YCIIYTH, HE MTPEICTABICHHBIX 3asIBUTEJIEM CaMOCTOSTENBHO;

2) MOArOTaBIMBAET M HAIPABJSET B JIEHb PETHCTPALMU 3asBIICHHUS B paMKax
MEXXBETOMCTBEHHOTO MH(OPMALIMOHHOIO B3aMOJAEUCTBHS B OPTraHbl, y4aCTBYIOIINE
B IIPEIOCTABICHUHM MYHHULMUNAIBHON YCIYI'M, MEKBEIOMCTBEHHBIE 3allpOChl O



MPEACTABICHUH JOKYMEHTOB M WH(OpManuu, HEOOXOAUMBIX JJISi MPEAOCTABICHUS
yCIyTd, a TakkKe O TMPEACTaBICHUU 3alpallliBaeMbIX CBEACHUH B Qopme
AJIIEKTPOHHOTO JTIOKYMEHTA, COTJIAaCHO YTBEPKIEHHBIM (hopMaMm 3arpoca, KOTOPHI
MOJIMUCHIBACTCA AJIEKTPOHHOM IHU(PPOBOM MOAMUCHIO, WIM MEXBEIOMCTBEHHBIN
3aMpoc O MPEACTaBICHUM 3alpalldBaeMbIX CBEICHHM Ha OyMa)KHOM HOCHTEIE,
COTJIACHO TpeOOBaHUSM, MPEAYCMOTPEHHBbIM IMyHKTaMu 1-8 yactu 1 cratbu 7.2
®enepanbHoro 3akona Ne 210-D3 .

[ToaroToBneHHbie MEXBEJJOMCTBEHHbBIE 3anpochl HaIPaBJISIOTCA
OTBETCTBEHHBIM CIELHAIMCTOM YIIOJHOMOYEHHOTO OpraHa, C HCIOJIb30BAaHUEM
€IMHOW CHUCTEMbl MEKBEIOMCTBEHHOI'O  AJIEKTPOHHOIO  B3aUMOJIECHUCTBHUS U
MOJKIIOYaeMbIX K HEW PErMOHaJIbHBIX CUCTEM MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICUCTBUS (IIPM HAJUYUM TEXHUYECKOM BO3MOYKHOCTH) C HCIIOJIb30BAHHEM
COBMECTUMBIX CPEJICTB KpUINITOTpaduuecKon 3amuThl HHGOPMAIMK U PUMEHEHHEM
JIIEKTPOHHOM MOJIUCH COTPYJHUKOB YIIOJHOMOYEHHOIO OpraHa, B TOM 4YHCIE
IIOCPEJICTBOM 1JJIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B E€IWHBII pEECTp CHCTEM
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOIO B3auMojeicTBusa (manee - CMOB), nubo Ha
OyMa)XHOM HOcUTENe, Y TOJTHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM Y TOJIHOMOYEHHOTO
opraHa, Mo IIOYT€, KyphepPOM WU TOCPEACTBOM (HAKCUMWIBHOW CBSI3U, MpPH
OTCYTCTBUM TEXHUYECKOW BO3MOXKHOCTM  HANpPABIEHUS MEXBEJIOMCTBEHHOTO
3ampoca.

HampaBnenue 3ampocoB [AOMYCKAeTCsl TOJBKO C ILENbI MPEeIOCTaBICHUS
MYHHUIUIATBHOU YCIIyTH.

B ciiydae eciu B TeueHHe 1IeCTH pabouuX JHEH OTBET Ha 3alpoc, NepeIaHHbIi
¢ wucnojb3oBaHueM cpeacts CMOB, He moctynui B YTNOJHOMOYEHHBIM Opra,
HaIpaBJICHUE MTOBTOPHOTO 3ampoca no kanaiam CMOB ue nomnyckaercsi. [ToBTopHBIN
3anpoc A0HKEeH ObITh HAIIPaBJieH Ha OyMa>KHOM HOCHUTEE.

3.1.3.3. OTBeTHl Ha 3ampochl, HAMPABJIECHHbIE B MUCHbMEHHON (opMme, OpraHbl
(opraHu3anuu), Yy4acTBYIOIIME B MPEAOCTABICHHUH MYHULUIAIBHOW YCIIyTH,
HaIpaBJISAIOT B Mpeesiax CBOEH KOMIETEHIIMU B Y TOTHOMOYEHHBIN OpraH.

3.1.3.4. Pe3ynpTaTOM MCHOJHEHUS aIMUHUCTPATUBHON MTPOLIEAYpPbI (ACHCTBUSA)
ABygeTcsl C(OPMHUPOBAHHBIA TMAaKET JOKYMEHTOB [l PACCMOTPEHHUS 3asBIICHHUS
YTIOJTHOMOYEHHBIM OPIaHOM.

3.1.3.5. Cmoco6 ¢uxcanuu pe3yapTaTa aJMUHUCTPATUBHOM MPOLEAYPHI
(me¥cTBUs): MNPUOOIIEHUE TMOCTYMUBIICH WHOOPMAMK K TAKETy JIOKYMEHTOB,
IIPEICTABICHHBIX 3aSBUTEIIEM.

3.1.3.6. Cpok aaAMUHUCTPATUBHOM Mpoleaypsl (AeicTBus), GopMUpOBaHUE U
HalpaBjeHUE  MEXKBEJOMCTBEHHBIX  3alpocoOB B  OpraHbl  (OpraHu3ainuu),
y4acTBYIOIIME B  MPEAOCTABICHWM MYHULHMIIAIBHONM  ycayrn (B cllydae
HEMPE/ICTABJICHUS  3asiBUTEJEM CaMOCTOSITEIbHO JOKYMEHTOB, YKa3aHHBIX B
noapasnene 2.7 pasnena Il PernamenTa) - 2 pabouux mHS.

3.1.4. PaccmoTpeHue 3asiBI€HHS M TPUIAraéMblX K HEMY JOKYMEHTOB
YHOTHOMOYEHHBIM OpraHoM U (opMupoBaHHE pe3yJbTaTa MPEJOCTABICHUS



MYHUIUTIATBHON YCITyTH B COOTBETCTBUU C 3aBJIICHUEM JIMOO MPUHATUE pEUICHUs 00
OTKa3€ B MPEJOCTABICHUH MYHUIIUTIAIbHOW YCITYTH.

3.1.4.1. OcHoBaHueM JJi1 Hadajla aJIMUHUCTPATUBHOM MpOLeayphl (IeHCTBUS)
SIBJISIETCS TIOJTYYEHHUE OTBETCTBEHHBIM CHEIMATUCTOM 3asBJICHUSI U MPUIAraeMOro K
HEMY IOJIHOTO TMakKeTa JOKYMEHTOB, NMPEAyCMOTPEHHBIX MyHKTOM 2.6.1 monpasnena
2.6 paznena II Pernmamenta, u noapaszaenom 2.7 pazaena II Pernamenra.

3.1.4.2. JlomKkHOCTHOE JINIIO, OTBETCTBEHHOE 3a BBITIOJTHCHUE
aIMUHUCTPATUBHOM TIPOLIETYphl (IEHCTBHUS) — CIEHUATUCT Y ITOJHOMOYEHHOTO
oprasa.

Cnenuanuct YMOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MOJTOTOBKY ,
MIOCJIE IPOBEACHUS SKCIIEPTU3BI TOTOBUT:

1) nOpoekT T™OCTaHOBJIECHHS YIOJIHOMOYEHHOTO OpraHa O IPUCBOCHHUH,
VM3MEHECHUH WJIM AaHHYJIMPOBAHHUM a/Ipeca;

2) TUCBMEHHOE YBEIOMJICHHE 00 OTKa3e B MPUCBOCHUU, W3MEHCHUU WIIH
aHHYJIMPOBAHUU aJIpeECa;

Kputeprem npuHsATHS pemIeHUs MO JaHHOW aJMHUHHMCTPATUBHOM NPOLIENYpE
(meicTBUs) SIBISIETCS HAIMYKE PE3yJIbTaTa MPeI0CTaBICHUSI MyHULIMTIATBHON YCIIYTH,
KOTOPBIN NPEIOCTABISIETCS 3asIBUTEIIO.

Pe3ynbratoM agMUHUCTPATUBHOW NpoueAyphbl (ACHCTBUs) SIBISETCS BblJaua
(HampaBiieHUE) 3aABUTEIIO JOKYMEHTOB, SIBISIOIIMXCA PE3YJIBTATOM MPEI0CTABICHHUS
MYHULIMNATbHON yCIIyTH:

1) Komusi MOCTAHOBJEHUSI O MPUCBOCHUM, U3MEHEHUU WM AHHYJIUPOBAHUU
aapeca;

2) NUCBMEHHOE YBeIOMJIEHME 00 OTKa3e B MPUCBOCHUU, H3MEHEHUU WIH
aHHYJIMPOBAHUU aJIpECa;

3.14.3. Ha oCHOBaHMM PacCMOTPE€HHUS JIOKYMEHTOB, MPEIACTABICHHBIX
3asBUTEJIEM M MOJIYYEHHBIX OT OpraHu3aluii, y4acTBYIOIIMX B MPEJAOCTABICHUU
MYHULIMOAIBHON YCIyrM B TOPSAKE MEXBEJOMCTBEHHOTO B3aUMOJCHCTBUS,
OTBETCTBEHHBIN CIIEHUAINCT:

MpU HAJIUYUM OCHOBAHWM MJi1 OTKa3a B MPEIOCTABICHUM MYHUIIUNAIbLHON
yCIyTH, yKazaHHbIX B myHkTe 2.10.2 moapasnena 2.10 pasgena II Permamenra, B
TeYeHUEe Tpex  paboumx JHEH CO JHS PETUCTPAIMH 3asSBICHUS MOATOTABIMBACT
MPOCKT THUCHMEHHOTO YBEJOMJICHHS YTIOJHOMOYEHHOTO OpraHa o0 OTKa3e B
NPEAOCTaBIECHUA MYHULIMIIAIBHON YCIYTH 3aABUTENIO C YKa3aHUEM BCEX OCHOBAHUM
JUISL OTKa3a M MOCJIe NOANUCanus ero raBou ['exu-Uyickoro cenbCKoro moceyeHus B
TEYEHUE JIByX pabouux JHEW cOo JHS TOJINUCAHUS YBEJOMIIEHHUS 00 OTKase
HaIpapisieT 3asBUTENI0 TMMOYTOW JIMOO BBLAAET HA PYKH, WIM TEpPelaeT cC
COIPOBOJUTENBHBIM MUCbMOM B MO®L 17151 BbIIAYM 3asIBUTEIO;

Py OTCYTCTBUM OCHOBAHUM JIsI OTKa3a B MPEAOCTABICHUH MYHULIMIAIbHON
yCIIyrd, yka3aHHeIX B nyHkTe 2.10.2 monpasnmena 2.10 pasgena II Pernamenra,
MOATOTABIMBAECT  INPOEKT  IIOCTAHOBJEHHUS O  NPHUCBOEHUU,  HU3MECHECHUH,
aHHYJIMPOBAHUU aJpeca.



3.1.4.4. Cpok UCIOJHEHHUS aJMUHUCTPATUBHOW mpouenypsl (nerctBus) — 11
pabouux THEH.

3.1.4.5. Pe3ynpTaToM afMUHUCTPATUBHON MIPOIICAYPHI (ICUCTBUS) SIBISETCS:

1) mocTaHoBIIEHHE O TPUCBOCHUH, U3MEHEHNH, aHHYJIMPOBAHUU aIPECA;

2) NUCbMEHHOE YBEAOMJIEHHE YTOJHOMOYEHHOIO opraHa, o0 OTka3e B
MPEeI0CTaBICHUU MyHUIIMNIATBHOU yeiuyrH (mpuioxkenue Ne 3 k Pernamenry).

3.1.5. Bblmaua 3asgBUTENIO0 PE3yJbTAaTa MPEAOCTABICHHUS MYHULHUIAIbHON
YCIIyTH.

3.1.5.1. B xauecTBe pe3ysibTaTa NPEAOCTABICHUS MYHUUMNAIBHOW YCIyrH
3asIBUTENH 110 €r0 BBIOOPY BIIPABE TIOTYYHTh:

a) KOMHUIO TTOCTAHOBJIEHUSI O MPUCBOEHUH, U3MEHEHUH, aHHYJIMPOBAHUU aJipeca
B ¢opMe DBIEKTPOHHOTO  JOKYMEHTa, TMOAMHCAHHOTO  YTOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM Y TIOJIHOMOYEHHOT'O OpraHa, ¢ MCIHOJIb30BaHUEM YCUJICHHOU
KBTH(UITUPOBAHHON IEKTPOHHOMN TO/IIHCH;

0) KOIMIO TIOCTAHOBJICHUS O MPUCBOCHUH, U3MEHEHUH, aHHYJIMPOBAHUU aJ[peca
Ha OYMa)KHOM HOCHTEJIe, OATBEPKIAIOILYIO COICPKAHUE AIEKTPOHHOTO JOKYMEHTA,
HaIlpaBJIEHHOIO YIOITHOMOYEHHBIM OpraHom
B MOILJ;

B) KOIHMIO TOCTAHOBJIEHUS O MPUCBOCHUH, U3MEHEHUH, aHHYJIMPOBAHUHU aJipeca
Ha OyMa)XHOM HocuTesne Ha OyMaKHOM HOCHTEIE.

3asBUTENb BIPaBE MOJYYUTh PE3YyJbTaT MPEAOCTABICHUS MYHULIMIATIbHON
yCIyru B (popMe AIIEKTPOHHOTO TOKYMEHTA WK JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE
B TEYEHHUE CPOKA JIEUCTBUSI pe3ysibTaTa Npel0CTaBICHUS MyHUIIMTIATBHONU YCIIYTH.

3.1.5.2. OTBETCTBEHHEBIN CIIECIIUATINUCT:

BpydaeT  (HampaBiigeT)  3asABUTENI0  COOTBETCTBYIOLIMH  pe3yJbTaT
MPEeI0CTaBIEHUSI MyHUIIUTIATILHON YCITYTH;

Ipyd  BbIJAY€  JIOKYMEHTOB  HApPOYHO  OTBETCTBEHHBIM  CIEIUATUCT
YCTaHABIMBAET JIMYHOCTh 3asIBUTENS, 3HAKOMUT 3asBUTEIS C COJEpPKAHHEM
JIOKYMEHTOB U BBIJIAET UX;

3asBUTENIb TOJATBEPKIAET TMOJYYEHHUE JOKYMEHTOB JIMYHOM TMOJMUCHIO C
pacupoBKOI B COOTBETCTBYIOIIEH Irpade KypHaia perucTpaluu.

[Ipy momyuyeHuun pe3yJbTara MPEIOCTABICHUS MYHUIMIAIBHOW YCIYTHd IO
BbIOODY 3asgBHUTENS B (hOpPME FIEKTPOHHOTO JOKYMEHTA OTBETCTBEHHBIHM CIIEHAINCT
YBEJOMIISIET 3aBUTEIIA B CPOK OJAHOrO pabovero JHS CO AHS MOATOTOBKU pe3yjibTaTa
MPEAOCTaBICHUS MYHUITUTIAIbHON YCITYTH.

3.1.5.3. OOpamienue 3asgBUTENSI C JIOKYMEHTaMH, MPEAYCMOTPEHHBIMHU
noapasnenom 2.6 pasnena Il Perinamenta, He MoeT OBbITh OCTaBJI€HO 0e€3
pPacCMOTPEHHsI WJIM PACCMOTPEHO C HAPYIIEHHWEM CPOKOB IO  MPUYHMHE
MPOJOJKATEILHOTO OTCYTCTBUSL (OTIYCK, KOMAaHIAMPOBKA, OO0JIE3Hb M T.J.) WIH
YBOJIbHEHHS] OTBETCTBEHHOI'O CIELUAIKNCTA Y IOJTHOMOYEHHOT'O OpraHa.

3.1.5.4. Cpok HCHOJHEHUS AJIMUHUCTPATUBHOM MPONEAYpPHl (ICUCTBUS) IO
BbIJlau€ 3asBUTENII0 pPe3yJibTaTa MPElOCTaBICHUS MYHULMIAIBbHON yciayru - |



pabouwii 1eHb.

3.1.5.5. Pe3ynapTaToM aJIMUHUCTPATUBHOW NPOLIEAYPHI (IAEUCTBUS) SIBISETCS
BbIJlaya (HampaBJIeHUE) 3asIBUTEITIO:

1) Komuu MOCTAHOBJIEHUSI O MPUCBOCHUM, U3MEHEHUU, AHHYJIUPOBAHUU
ajapeca;

2) TUCBMEHHOIO YBEIOMJICHHS YIIOJIHOMOYEHHOr0 opraHa 00 oOTkKaze B
NPEAOCTaBIECHUHA MYHUIIUTIAIBLHON YCIIYTH.

3.1.6. 3asBuTenb BIpaBe OTO3BaTh CBOE 3asBJICHUE Ha JOO0OW CTaguu
pacCMOTPEHUSI, COTJIACOBAaHUSI WM TMOATOTOBKM JIOKYMEHTa YTOJHOMOYEHHBIM
OpraHoM, OOpAaTHUBIINCH C COOTBETCTBYIOIIUM 3asBICHHEM B YTIOJTHOMOYCHHBIN
opras, B TOM YHCJI€ B 3JIEKTPOHHOU popme, 1160 B MDII.

3.1.7. [Tpu IIPEI0CTABIECHUN MYyHULMIATbHOM YCIIYTH
10 SKCTEPPUTOpUAIbLHOMY nTpuHIMny MOII:

1) nmpuHMMaeT OT 3asBUTENS 3asABICHUE W JOKYMEHTHI, MPEICTaBICHHBIE
3asIBUTEJIEM;

2) OCYUIECTBIISIET KOMUPOBaHUE (ckaHUpOBaHUE) JIOKYMEHTOB,
NpeayCMOTpEeHHbIX myHKTamu 1-7, 9, 10, 14, 17 u 18 wactu 6 crateu 7
denepanbHoro 3akoHa Ne 210-d3 (maynee - MOKYMEHTBHI JIMYHOTO XPaHEHWs) H
IPE/ICTABICHHBIX 3asABUTEIEM, B Cllyyae, €CIU 3asBUTEIb CaMOCTOSITEILHO HE
NpEACTaBUII KOMUU JOKYMEHTOB JIMYHOTO XpaHEHUsl, a B COOTBETCTBUU C
aJIMUHUCTPATUBHBIM PETJIAMEHTOM TMPEIOCTABICHHUS] MYHUIIUIIAILHON YCIYTH IS €€
MPENOCTaBIICHUST HEOOXOAUMa KOMUA JIOKYMEHTa JIMYHOTO XpaHeHus (3a
UCKJIFOUEHHUEM ClIy4asi, KOr/la B COOTBETCTBUU C HOPMATHUBHBIM IIPABOBBIM aKTOM JLJIsI
MPEIOCTABICHUS MYHUIIUTIATBHONU YCIyTH HEOOXOAUMO NPEIbsBICEHUE HOTAPUATIBLHO
YAOCTOBEPEHHOM KOMUU JTOKYMEHTA JIMYHOTO XPAHEHHUS);

3) dopmupyeT >JEKTPOHHBIC TOKYMEHThI M (MJIM) SJEKTPOHHBIC 00pa3bl
3asBJICHUSI, JJOKYMEHTOB, IMPUHSITHIX OT 3asBUTENS, KOMUN JOKYMEHTOB JMYHOTO
XpaHEeHMs, TPUHATBIX OT 3asBHUTENsA, OOECIeuMBasi WX 3aBEPEHUE AIICKTPOHHOMN
MOJMKUCHIO B YCTAHOBJIEHHOM TOPS/JIKE;

4) ¢ UCTIOSIb30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX TEXHOJIOTHI
HaIpaBJISIET JIEKTPOHHBIC JOKYMEHTHI W (MJIM) 3JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB,
3aBEPEHHBIC YTIOJHOMOYEHHBIM JIOJLKHOCTHBIM JIMIIOM M®DI] B YHOITHOMOYEHHBIN
OpTaH.

Hoxapazzen 3.2. COCTAB, IIOCJIEJJOBATEJIBHOCTb U CPOKU
BBITIOJIHEHU S AIMHUHUCTPATHUBHBIX ITPOLIEAYP (JEMCTBUN),
TPEBOBAHNI K ITOPSJIKY X BBIITOJIHEHNS, B TOM YUCJIE
OCOBEHHOCTH BBIITOJHEHUSA AJIMUHUCTPATUBHbBIX ITPOLIEJIYP
(JIEMCTBUI) B DJIEKTPOHHOU ®OPME

3.2.1. TIOPSJIOK OCYIIECTBJIEHU S B AJIEKTPOHHOM ®OPME, B TOM
YUCIJIE C UCITIOJIb3OBAHUEM EJJMHOI'O ITIOPTAJIA TOCYIAPCTBEHHBIX



1 MYHULTUTIAJIBHBIX YCIIVT (®YHKLMI), AIMUHHUCTPATUBHBIX
ITPOLIEAYP (JEMCTBUI) B COOTBECTBUU C ITOJIOXKEHUSIMU CTATBU
10 ®EAEPAJIBHOI'O 3AKOHA OT 27 UIOJIAA 2010 T'OAA Ne 210-®3 «Ob
OPTAHU3BALIMU ITPEJJOCTABJIEHUA T'OCYJAPCTBEHHBIX 1
MYHUIIAITAJIBHBIX YCIIVI»

3.2.1.1. IlpemoctaBieHue MYyHHUIMIIAILHOM YCIYI'M BKJIIOYaeT B ce0s
CleyIolue aIMUHUCTPATUBHBIE MPOIIEAYPHI (ACHUCTBUS) B DIEKTPOHHON opme:

1) mnomydyenne wuHPOpPMAIMK O TOPSAKE U CPOKAX MPEIOCTaBICHUS
MYHULUIIATBHON YCIYTH;

2) 3amuMch Ha MpuUeM B YTNOJIHOMOYEHHbIM opran, M®I] npenocraBneHus
MYHULIMIATbHBIX yCIIyr TUTSI oaun 3arpoca
0 MPEJOCTABICHUN MYHULIMITAILHON YCIIYTH;

3) bopmupoBanme 3ampoca 0 MPeIOCTABICHIN MYHUIIUTTIAIIBHON YCITYTH;

4) npuem U  peructpanus  YIOJIHOMOYEHHBIM  OPraHOB,  3ampoca
U UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABICHHS] MYHUIIMITAIbHON YCIIYTH;

5) omara rocyaapCTBEHHOM MOUUIMHBI 32 MPEAOCTABICHUE MYHULUIAIbHON
yCIIyTH U yIiara UHBIX IIaTEeXKEeH, B3MMAaEeMBbIX
B COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccurickon denepanuu;

6) nmosry4eHue pe3yJapTaTa IpeaoCTaBIECHUs MyHULUIIAIbHON YCITyTH;

7) nosy4eHue CBEACHUH O X0/1€ BBIIIOJHEHHUS 3a1IpOCa;

8) OCyIIECTBIEHUE OLIEHKU KauyeCTBA MTPEAOCTABIICHUS YCIYTH;

9) nocynebHoe (BHecyaeOHOE) oOOKaJoBaHWE peElIeHUHM U JeHCTBUH
(6e3nelicTBuil opraHa (opraHu3alldu), JTOHKHOCTHOTO JIMIIAa OopraHa (OpraHu3aluu)
MYHHUIUIATBHOTO CITy>KAILETO.

He nonyckaercst 0Tka3 B mpuemMe 3arpoca U UHbIX TOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEJOCTABJICHHS YCIYTH, @ TAK)K€ OTKAa3 B MPEAOCTABICHUU YCIYTH B CIyYae,
€CJIi 3ampoc M JOKYMEHThI, HEOOXOIUMBIE IJIsi MPEIOCTABICHUS YCIYyTH, MOJAHbI B
COOTBETCTBUM C HHpOpMALME O Cpokax U TMOPSAKE MNPEJOCTABICHUS YCIYTH,
omy6siMkoBaHHOM Ha Exnnom nopTtaine, PernonansHom nopraie.

3asBUTENb BIIPABE OTO3BATH CBOE 3asIBJICHHE Ha 000U CTaauKu pacCMOTPEHUS,
COTJJacOBaHUs WM  TMOJATOTOBKM  JIOKYMEHTAa  YIIOJIHOMOYEHHBIM  OpPraHoM,
0o0paTUBIIKCH C COOTBETCTBYIOIIUM 3asBJICHUEM B YTIOJTHOMOYEHHBIN OpraH, B TOM
qucJie B AIEKTpOHHOMN dhopme, b0 B MDII.

3.2.1.2. Tlonmyuyenue uHpOpMaLIUU O TOPSAKE U CpPOKaX MPEIOCTaBICHUS
MYHHUIUNIATBHOU YCIIYyTH.

Nudopmanus o npeaocTaBlieHUd MYHUIIMIAIBHOM YCIYT'M pa3MellaeTcsl Ha
Enunom noprane, Pernonansnom nopraine, a Takxke Ha 0(UIIHAIBHOM CaiTe.

Ha Eaumnom mnoprtane, PermoHanbHOM mnopTajie pa3Meliaercs cieayrolas
uHbOopMaIus:

1) MCYEPIIbIBAIOIINAN nepeyeHb JIOKyMEHTOB, HEO0OXOAUMBIX
TUTSI NPeI0CTaBICHUS MYHUIUTATbHON YCIIyTH, TpeOOoBaHMUS



K O(OPMJICHUIO YKa3aHHBIX JOKYMEHTOB, a TakXe MepeyeHb JOKYMEHTOB, KOTOpbIE
3asiBUTENH BIPABE MPEICTABUTH 110 COOCTBEHHOW WHUIIUATHBE;

2) KpyT 3asiBUTEJICH;

3) CpOK mpeoCTaBICHUS MyHULIUNIATBHOW YCIIYTH;

4) pe3ynbTaTbl NOPENOCTABICHUS MYHUIMNAIbHOW  YCIyIH, MOPSIOK
NPEACTABICHUS  JOKYMEHTa,  SABJISIOLIETOCA  PE3yJNbTaTOM  MPEIOCTABICHUS
MYHULIUNIAIBHON YCITYTH;

5) pa3mep TroCyAapCTBEHHOW NOLUIMHBI, B3MMAaeMOW 3a MpPEIOCTaBICHUE
MYHULIUNAIBHON YCITyTH;

6) UcUepnbIBAIOIINNA EPEUCHb OCHOBAHUM JJIsl TPUOCTAHOBJIECHUS WM OTKa3a
B [IPEIOCTABIICHUY MYHUIIUMIIAJIbHOW YCIYTH;

7) o mpaBe 3asgBUTENS Ha JOCyAeOHOE (BHECYIEOHOE) 00KAIOBaHUE PEIICHUI
nercTBuil (0e3eUCTBUA), MPUHATHIX (OCYIIECTBISEMBIX) B XOJA€ IPEAOCTABICHUS
MYHULIMNATBHON YCITyTH

8) dopmbl 3asBieHWA (YBEJOMIICHHWH, COOOIIEHUI), HCIOJIb3yEeMbIC
IIPU IPEAOCTABIEHUN MYHULIMIIATBHON YCIIyTH.

Nudpopmanusa va Enqunom noprane, PernonanbHoMm mnopraine, opuuaibHOM
caiiTe YOJIHOMOUYEHHOI'O OpraHa MpeI0CTaBIseTCs 3asIBUTENI0 OECIUIATHO.

He nonyckaercst 0Tka3 B mpuemMe 3arpoca U UHbIX TOKYMEHTOB, HEOOXOIUMBIX
TUISt MIPEOCTaBICHUS MYHUILUTTATBHOM YCIYTH, a TaKXe OTKa3
B MPEJOCTABJICHNH MYHULMNAIBHOM YCIYyTH B CIIydae, €CJIA 3alpoC U JOKYMEHTHI,
HEOOXOAMMBIC JUIsl TPEIOCTABICHUS MYHHIIMNAIBHOW  YCIYTH, TOJAaHBI B
COOTBETCTBUM ¢ UH(poOpMalMel O Ccpokax M TOPSAKE MPEJOCTABICHUS
MYHULIMIAIBHON ycayru, omnmyOiukoBaHHOW Ha EaumHom mnoprane, PermonansHOM
nopraje WHPOPMAIMK O CPOKAX M TOPSAKE MPEAOCTABICHUS MYHUIUTIATHLHOU
YCIIYT'H OCYIIECTBIISIETCSl 0€3 BBIMOJHEHUS 3asBUTENIEM KaKuX-TuOO TpeOOBaHUi, B
TOM 4ucie 0e3 HCIOIb30BaHUS MPOrPaMMHOI0 00eCIeYeHHs], YCTaHOBKA KOTOPOTO
Ha TEXHUYECKHUE CPEJCTBA 3asgBUTENS TPEOyeT 3aKIIOUYEHUS JIMICH3UOHHOTO WIIH
MHOTO  COIJallleHuss ¢  [paBooOjajaresieM  IpOrpaMMHOrO  OOecredeHws,
NpeAyCcMaTPUBAIONIETO B3UMaHUE IUIAThI, PETUCTPALMI0 WA  aABTOPHU3ALIUIO
3asBUTES], WIIA MPEIOCTABICHUE UM NIEPCOHAIBHBIX JTaHHBIX.

3.2.1.3. 3anuce Ha mpueM B YNOJHOMOYEHHbIM opraH, M®I[ mas mogaum
3arpoca O MpPeA0CTaBIEHU MyHULUMIIAIbHON YCIYTH.

B memsx mpenoctaBieHHsT MYHMIMIIAJBHOW yCIYTM, B TOM YHCIIE
OCYILIECTBIISIETCA MPUEM 3aABUTEIEH MO MPEeABAPUTEILHOMN 3aMKCH.

OcHoBaHueM JJid Havalla aJMMHHUCTPATUBHOW mMpoueaypsl (AeicTBus)
ABJsIETCS oOpaleHue 3asButens Ha Enusbplii mopran, PernoHanbHbli mopran ¢
LEJIbI0 NOJIYYEHUSI MyHULIMNIATBHON YCIIYTy 10 NpeIBapUTEIbHOM 3aMKCH.

3anuch HAa OpUEM  OPOBOAMTCSA  IocpeAcTBOM  EnmHoro  moprana,
PernonansHoro noprana.



3asiBUTEIIO NMPEAOCTABIISIETCS] BO3MOYKHOCTbD 3aIIUCH B JIIOObIE CBOOOHBIE JIs
IIpUeMa JaTy ¥ BpeMs B IPEAENaX YCTAHOBJICHHOIO YTOJIHOMOYEHHBIM OPIaHOM,
M®I] rpaduka npuema 3assBUTEIEH.

VYnonnomouenusiii opran, M®I[ nHe BmpaBe TpeOoBaTh OT 3asBUTENS
COBEpLICHUS] HHBIX JEUCTBHM, KpOME NPOXOXKACHUS HUACHTUPUKALUM U
ayTeHTU(UKALMKd B COOTBETCTBUM C HOPMATHUBHBIMU IIPaBOBBIMU  aKTaMHU
Poccuiickonn ®enepanmu, ykasaHus LENM IPUEMA, a TaKKe NPENOCTABICHUSA
CBEICHUM, HEOOXOIMMBIX [UIsl pacyeTa JUIMTEIbHOCTH BPEMEHHOIO0 MHTEpBaia,
KOTOPBIN He00X0IuMO 3a0pOHUPOBATH IS IIPHEMA.

Kpurepuem npusATHSA pelieHus N0 JaHHOW aIMHUHHMCTPATHMBHOM NPOLENYypE
(eficTBUS) SABISAETCS HAJIM4ME CBOOOJHBIX JUIS IIpUEMa AaThl U BPEMEHHU B IIpenesax
ycranoBiaeHHOro B M@ rpaduka npuema 3asBuTeneil.

Pe3ynbraroM  aAMUHUCTPATUBHOM  HpoLEenypbl  (OEHUCTBUS)  sBIAETCA
IIOJIyYEHHE 3aBUTEIEM:

C HUCIOJb30BaHUEM CpelacTB PermonanbHOro moprana, B JHUYHOM KaOMHETE
3a4BUTENSA YBEIOMIIEHUS O 3anicu Ha ipuem B MODI;

C HCIoJb30BaHMeM cpeacts EnmHoro moprama MOL[  yBemomiieHus
0 3anucu Ha npuem B ML Ha naHHOM mIopTase.

CrniocoboMm (pukcanmu pe3yapTaTa aIMUHUCTPATUBHON MpoLenyps! (AelcTBHA)
aBIsgeTCs chOPMHUPOBAHHOE YBEIOMIICHHUE O 3anucu Ha npuem B MOLI.

3.2.1.4. ®opmupoBaHuE 3ampoca 0 MPEIOCTABICHUN MyHULIMTIATLHON YCIIYTH.

OcHoBaHueM I Hayajlla aJMHHUCTPATUBHOW mpouenypsl (AeicTBus)
ABJIIETCSI aBTOPU3aLAsl 3asBUTENS C MCIIOJIB30BAHUEM YYETHOM 3amucu B EnuHoi
cuctemMe uaeHTH(UKanuu U ayreHTuukanuu Ha EnuHoM moprtane, PernonanbHOM
nopTajie, € LEIbI0 IOJa4ud B YIIOJHOMOYEHHBIM  OpraH, IPEeNOCTaBIISIONIUN
MYHULIMIIAJIBHYIO YCIIYTY, 3alpoca (3asBJI€HHs) O NMPEAOCTaBICHUH MyHHUIMIIAIbHON
YCIIYTH B DJIEKTPOHHOM BUJIE.

@opMHUpOBaHME 3ampoca  3aABUTENEM  OCYLIECTBIIETCA  ITOCPEACTBOM
3aMOJIHEHUS DJIEKTPOHHOM (opMmbl 3ampoca (3asBieHus) Ha EnuHoM mnopraie,
PernonanbHoM moprazne, 6€3 HEOOXOJUMOCTH AOIMOJHUTEIBHON MOJa4M 3ampoca B
Kakon-1100 uHoM popme.

Ha Epunom mnoprane, PermonampHOM mopTane, pa3MemarTcs 00pasibl
3aIlOJIHEHUS AJIEKTPOHHON (POPMBI 3ampoca (3asBIICHU).

dopmaTHO-JIOrHUYECKas MpoBepka c(HOPMHUPOBAHHOIO 3ampoca (3asBIEHUS)
OCYILECTBIISIETCA aBTOMATUYECKU MOCIIE 3AII0JIHEHUS 3asIBUTENIEM KaXJO0r0 M3 IMOJEN
AJIEKTPOHHOM (opmbl 3ampoca  (3asBieHus). I[lpu BBIIBIEHMH HEKOPPEKTHO
3all0JJHEHHOTO TIOJI1  AJIEKTPOHHOM  (opmbl 3ampoca (3asBJICHUS]) 3asBUTENb
YBEIOMJISIETCSI O XapaKTepe BBISBICHHON OIIMOKHM M TIOPSAKE €€ YCTpaHEHUS
IOCPEACTBOM HMH(OPMALIMOHHOIO COOOIEHUSI HENOCPEICTBEHHO B 3JIEKTPOHHOU
dbopme 3ampoca.

ITpu popmupoBaHuM 3ampoca 3asBUTEII0 0OECIEUNBAETCA:



a) BO3MOKHOCTb KOTMPOBAHUSI U COXPAHEHHS 3alpoca U UHBIX JOKYMEHTOB,
yKa3aHHBIX B myHKTe 2.6.1 moapazaena 2.6 pazmena Il Permamenta, He0OX0IMMBIX
JUIS1 IPEAOCTABIEHUS MYHULIMNIATIBHOM YCIIYTH;

0) BO3MOXXHOCTh 3amllOJJHEHWUS  HECKOJBKUMHU  3asBUTEISIMH  OJHOU
AJIIEKTPOHHOM (POpPMBI 3ampoca Mpu OOpallleHUH 3a yCIyramu, MpeanoiararoliuMu
HaIlpaBJICHUE COBMECTHOTO 3aIIPOCa HECKOJbKUMH 3asBUTEISIMU;

B) BO3MOXKHOCTh TI€4aTH Ha OyMaXHOM HOCHUTEJIE KOMHH SJIECKTPOHHOU
dbopmBI 3ampoca;

I') COXpaHEHHE paHee BBEJACHHBIX B AJIEKTPOHHYIO (pOpMy 3ampoca 3HaUEHUI
B 00O MOMEHT IO >KEJIaHWIO TOJB30BaTElsA, B TOM YHCIIC NMPU BO3HUKHOBEHHH
oIMOOK BBOJA M BO3BpATE JUIsl MOBTOPHOIO BBOJA 3HAYEHUM B 3JIEKTPOHHYIO (hopMy
3arpoca;

1) 3alojHEHUE TMOoJeil 3JIeKTpOHHOM ¢opMbl 3ampoca 0 Hadajla BBOJA
CBEJICHUH 3asIBUTEJIEM C HCIIOJIh30BAHUEM CBEJICHMI, pa3MEIEHHBIX B (penepaabHOM
rocyaapcTBeHHOW WHpOpMaMOHHON cucteMe «EmmHas cuctema uaeHTHU(UKAITIN
u ayreHTUdUKAUUM B HHPPACTPYKType, obecnedyuBaromieii uHGHOPMaIMOHHO-
TEXHOJIOTHYECKOE B3aUMOJACHCTBHE WH(OOPMAITMOHHBIX CHUCTEM, MCIOJb3yEeMbIX
JUISl TIPEOCTABIICHUS] TOCYJapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT B AJEKTPOHHOU
dbopme» (masiee — enuHas cucTeMa WACHTU(DHUKAIMM W ayTeHTU(UKALMH), U
CBeIeHH, onmyOnuKkoBaHHBIX Ha EquHoM mopTane, PernonansHoM moprane, B 4acTH,
Kacarouieicss CBeAEHUH, OTCYTCTBYIOIIMX B €AUHOM cHUCTeMe HIECHTU(UKAIUU U
ayTeHTU(PUKAIINH;

€) BO3MOXHOCTh BEPHYTHCSI Ha JIIOOOI M3 3TANOB 3allOJIHEHUS 3JIEKTPOHHON
dbopmeI 3ampoca 6e3 oTepu paHee BBeACHHON nH(OpMaInu;

) BO3MOKHOCTh JIOCTyTa 3assBuTeNs Ha EquHoM moprane win opuimaibHOM
caliTe K paHee MOJAHHBIM UM 3alpocaM B TEUEHUE HE MEHEE OJHOrO I0Jia, a TAKKE
4aCcTUYHO C(hOPMHUPOBAHHBIX 3aMPOCOB - B TEUCHUE HE MEHEEe 3 MEeCSLIEB.

ChopmupoBaHHBII W TIOANMUCAHHBIA 3ampoc  (3asBICHHWE), W HHbBIC
JIOKYMEHTBI, yYKa3aHHble B NMyHKTa 2.6.1. mogpaszaena 2.6 pasagena II Permamenra,
HEOOXOJMMBIC I TIPEAOCTABICHUS MYHUITUTIATHLHOW YCIIYTH, HAINpaBISIOTCS B
YHoaHOMOYEHHBIN OpraH, nocpeacTBoM Eannoro noprana, PernonanbHoro nopraia.

Kpurepuem npusHATHSA pelIeHUs 1O JaHHOW aIMHUHMCTPATUBHOM NPOLIENYpE
(meicTBUsI) SIBISETCS KOPPEKTHOE 3alOJIHEHUE 3asABUTEIEM TMOJIEd 3JIEKTPOHHOM
dbopmbl 3ampoca (3asBJIEHUSA) O MPEJOCTABICHUH MYHUIUIAIBHOM YCIyTH B
AIIEKTPOHHOM BUJIE.

dopMupoBaHuEe  3ampoca  (3asABJICHUsA)  3aABHUTEJIEM  OCYIIECTBIISIETCS
MOCPEJICTBOM 3aIOJIHEHMSI 3JIEKTPOHHOM QopMbl 3ampoca Ha EauHom mnopraie,
PernonansHom nopraie.

Pe3ynbraToM  aAMUHUCTPATHUBHOM  mpoueAyphl  (IEHUCTBUS)  SIBISIETCS
MOJyYEeHHE YTOJIHOMOYEHHBIM OPraHOM, HPEAOCTABISIONIUM MYHUIUNAIBHYIO
yCIIyTy, B JJEKTPOHHOU (opme 3asiBieHHMs] M MpUTIaraeéMblX K HEMY JOKYMEHTOB
nocpeactsoM EquHoro noprana, PernonanbHoro nopraia.



Crnocobom ¢ukcanmu pe3yiabTara aAMUHUCTPATUBHON MPOIeTyphl (IeicTBUSA)
ABIIACTCS pPETUCTpalusi 3ampoca (3asBieHus) mnocpeAcTBoM EnnnHoro moprana,
PernonanpHOro moprana M TOJy4YE€HHE  3aABUTEIEM  COOTBETCTBYIOIIETO
YBEJIOMJICHHSI B TUYHOM KaOMHETe.

3.2.1.5. Ilpuem u peructpanusi YOJTHOMOUYEHHBIM OPTaHOM, 3alpoca U WHBIX
JOKYMEHTOB, HEOOXOAMMBIX AJIsl IPEAOCTABICHUS MyHHUIIUIIATBHON YCIyTH.

OcHoBaHMeM JJs Hayajla aJIMUHUCTPATUBHOM mpouneaypbl (AercTBHs)
SBISIETCA ~ TOJNy4YeHHE  YTOJIHOMOYEHHBIM  OpPraHoOM,  IPEJOCTaBIISIONIUM
MYHULIMIIAJBHYIO YCIYTY, 3asBICHHUS W TpUaraéMblX K HEMY JOKYMEHTOB,
HANpaBJICHHBIX 3asBUTENIEM MOCpeACTBOM EnuHoro moptana, PermonamsHOrO
nopTarna.

VYTOTHOMOYEHHBIN OpraH, oOecrne4YnBaeT MpUeM JOKYMEHTOB, HEOOXOAMMBIX
IUIS TIPEIOCTABICHUS MyHHUIIMIIATbHOMN YCIYTH, U PETUCTPAIUIO 3arpoca (3asBICHNU)
0e3 HeoOXOIMMOCTH TTOBTOPHOTO MPECTABICHUS 3asSBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE.

Cpoxk peructpanuu 3amnpoca — 1 pabouwii AeHb.

[Ipu otmpaBke 3ampoca (3asBiueHHs) mnocpeactsoM Exunoro mnoprana,
PernonanpHOro mopTana aBTOMATHYECKH OCYILECTBIIAETCS (POpPMATHO-IOrHMYECKas
npoBepka cpopMUPOBAHHOTO 3ampoca (3asBJICHUS) B MOPSAAKE, OIpPEAesIIeMOM
Y1oIHOMOYEHHBIM OpPraHOM, Ha MPEAOCTaBICHHE MYHULIUIIATBHON YCIYyTH OPTaHOM,
1ocje 3aroJHEHUs 3asBUTENEM KaKIOro M3 TOJIeH AJIeKTpOHHOU (opMbl 3ampoca
(3asBienust). [lpu BBIABIEHUU HEKOPPEKTHO 3alOJHEHHOTO TMOJIS 3JIEKTPOHHOU
dopmbl 3ampoca (3asBICHHS) 3asBUTENb YBEJOMIISIETCS O XapaKTepe BbISBICHHON
OMOKM M TOPS/IKE €€ YCTPaHEHHUsS MOCPEACTBOM HH(POPMALMOHHOTO COOOIICHHS
HEMOCPEJCTBEHHO B AIEKTPOHHON (hopMe 3ampoca (3asBICHUA).

[Tpu ycmentHo# oTmpaBke 3ampocy (3asiBICHUIO) MPUCBAUBACTCS YHUKAIbHBINA
HOMEp, MO KOTOpOMY B JIMYHOM KaOWHETe 3asBUTENs MOCPEACTBOM EmuHOrO
noptana, PernonanapHOro mnoprana, 3asBUTENO OyAeT MpeacTaBieHa HHPOpMAIUS O
XO7I€ BBIMOJIHEHUS YKa3aHHOTO 3a1poca (3asiBICHUS).

[locne mpuHsSTHS 3ampoca AOLKHOCTHBIM JIMIIOM, Y TIOJTHOMOYEHHOTO OpraHa,
Ha TPEAOCTaBIIEHUE MYHHUIMIIAJIBHON YCIyrH, 3ampocy (3asBICHUIO) B JHMYHOM
KaOuHeTe 3asBUTENs mocpeAcTBOM EnuHoro mnoprana, PermonampHOro mnoprana
IPUCBAMBAETCS CTATYyC, OATBEPKIAIOUINI €r0 PEruCTPaltIo.

[Tpu mosyueHuu 3ampoca B AJIEKTPOHHOU (popMe B aBTOMATHUECKOM pEXHUME
OCYyIIECTBIsIETCS (POPMATHO-JIOTHUECKHI KOHTPOJb 3ampoca, MPOBEPSETCS HATU4He
OCHOBAaHMU JJIsl OTKa3a B IpUEME 3ampoca, YKa3aHHbIX B mozapaszaene 2.9 paznpena Il
Pernamenra, a Takxke OCYIIECTBIISIOTCS CIEIyIOIIUE TeHCTBHS:

1) mpu Hamuuuu XOTsI OBl OAHOTO M3 YKa3aHHBIX OCHOBAaHUU JOJKHOCTHOE
auno  YTOJHOMOYEHHOTO — OpraHa,  OTBETCTBEHHOE 32  IPEJOCTaBJICHUE
MYHULIMIIAJIBHOW YCIYT'H, B CpPOK, HE MPEBBILAIOUINI CpPOK MPEIOCTaBICHUS
MYHUIUIATBHOW  YCIyTW,  TMOATOTABIMBAaeT MUCBMO O  HEBO3MOXHOCTH
IpEeOCTaBICHUS MyHHUIIMIIAIbHOMN YCIIyTH;



2) 1§pu OTCYTCTBUM YKa3aHHBIX OCHOBAHMM 3asBUTENIO COOOIIAETCA
IIPUCBOEHHBIN 3aMpoCy B ANMEKTPOHHOU (popMe yHUKaJIbHBIA HOMEpP, IO KOTOPOMY B
COOTBETCTBYIOILIEM paszeie EnnHoro noprana, PernoHasbHOro noprana 3asBUTEIIO
Oyzer mpencraBieHa HH(GOpPMAILIHS O XO/1€ BBHIOTHEHHS YKa3aHHOTO 3aMpoca.

[Ipy Hamuuuu XoTs OBl OJHOTO U3 OCHOBaHUM JOJDKHOCTHOE JIUIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHHE MYHULUIIAIbHOU
YCIIyTH, B CPOK, HE MPEBBIIAIONIUI CPOK MPEAOCTABICHNS MyHULUIIAIBHON YCIIYTH,
NOJArOTAaBIMBAET yBeAOMJEHHME 00 OTKa3e B IpHEME JOKYMEHTOB JUIs
[PEIOCTABIECHUS MyHULUMIIAJIbHON YCIYTH.

[IpueM u perucTpauus 3ampoca  OCYIIECTBISIFOTCS  OTBETCTBEHHBIM
CIELUAJIMCTOM Y IIOJJHOMOYEHHOI'O Oprasa.

ITocne MPUHATUSA 3arpoca 3asIBUTEIIS JOJIKHOCTHBIM JULOM
YIIOJIHOMOYEHHOT'0 OPraHa, Y IOJIHOMOYEHHBIM Ha MIPEAOCTABICHNE MyHULIUITIAIbHOU
yCIyTd, CTaTyC 3ampoca 3asBUTENs B JMYHOM KabuHere Ha EmnuHoM moprare,
PernonanbHOM mopTane 0OHOBISIETCS 10 CTaTyca «IIPUHSTO.

B ciy4ae mocTtymuieHus 3asBJICHHS U JOKYMEHTOB, YKa3aHHBIX B ITyHKT 2.6.1
nonpaszaena 2.6 paszaena Il Permamenra, B a1eKTpoHHOM (opMe ¢ HCTIONB30BAHUEM
Enunoro moprana, PermoHasbHOro mnopraja, INOANKUCAHHBIX  YCHUJIEHHOU
KBaJIM(PULIMPOBAHHOM AIIEKTPOHHOMN HOJIHKCBIO, JOJDKHOCTHOE JULO
YIOJIHOMOYEHHOTO OpraHa, OTBEYAIOLIEE 3a MPEAOCTAaBICHUE MYHULHUIAIbHON
YCIIyTH:

MPOBEPSIET NEHCTBUTENBHOCTh YCUJICHHON KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM
HNOJIMUCU C MCIOJb30BAaHUEM CPEACTB HMH(POPMAIMOHHOM CHUCTEMBI T'OJIOBHOTO
yIOCTOBEPSIOLIEr0 LIEHTpa, KOTOpas BXOAMT B COCTaB HH(PACTPYKTypHl,
obecreunBaroIe UH()OPMAITMOHHO-TEXHOJIOTUIECKOE B3aUMOJICHCTBHE
JNEHCTBYIOIMX W CO3AAaBaeMbIX HMH()OPMALMOHHBIX CHCTEM, MCHIOIb3YEMbIX IS
IPEIOCTABIEHUS YCIIYT.

dbopMupyeT SIEKTPOHHBIE JOKYMEHTHI W (MJIM) OJJIEKTPOHHBIE 0Opa3bl
3a5BJICHUA, JOKYMEHTOB, NPUHATBIX OT 3asBUTENA, KONHUM JOKYMEHTOB JIMYHOIO
POUCXOXKICHUS, IPUHATHIX OT 3asBUTEINSI, 00ECIIeUnBast NX 3aBEPEHUE DIECKTPOHHOM
IIOJAINKCHIO B YCTAHOBIIEHHOM IOPSJIKE.

Pe3ynpraToM aIMHHUCTPATHBHOW MpOLEAypbl (IEWCTBHS) IO MPUEMY
3asIBJICHUS M MPUJIAraeMbIX K HEMY JIOKYMEHTOB, PETUCTPALMU 3asBJICHHUS U BblJaye
3a5BUTEJII0 PACIIACKU B IIOJYYCHUH 3asBICHUS U JOKYMEHTOB C MCIOJb30BAHHEM
EnuHoro mnoptana, PermoHalpHOro mnoprana sBISETCS NPUEM M PErUCTpalysd
3asBJICHUS U IIPWJIAracMbIX K HEMY JOKYMEHTOB.

Crniocobom (pukcanmu pesyapTaTa aIMUHUCTPATUBHON MpoLenyps! (AelcTBHA)
SABJISIETCS. IPUCBOEHUE PETUCTPAMOHHOTO HOMEpa IOCTYNMBLIEMY 3alpocy

(3a51BJICHUIO) U c(hopMUPOBAHHOMY YHOIHOMOYEHHBIM OpraHoM,
IPEIOCTABISAIONIEMY MYHHIIMIIAIBHYIO YCIYTY, YBEJOMIIEHUIO 00 OTKa3e B MpHEME
JOKYMEHTOB.

3.2.1.6. T'ocynapcTBeHHasl TMOUUIMHA WM HHAs IUlaTa 32 MPEIOCTaBICHUE



MYHULMNAIBHON yCIIyru He B3umaercs. [IpenocraBieHMe MyHULIHMNAIbHOU YCIyTH
OCYIIECTBIISIETCS OECIUIATHO.

3.2.1.7. Ilonydenue pe3yibTaTa IPEeAOCTABICHU MYHUIIMNIAIBbHON YCIIYTH.

OcHoBaHuEeM U1 Hayajla aJMHHUCTPAaTUBHOW mpouenypsl (AeicTBus)
SBJISIETCSA TOTOBBINM K BBIIAYE PE3YNbTAT NIPEAOCTABICHUS MYHUIIMNIAIBHON YCIIYTH.

B kauecTBe pe3ynpTara MpeaoCTaBICHUS MYHULIMIAIBLHON YCIYTH 3asBUTEIb
10 €r0 BBHIOOPY BITPaBE MOIYUHUTh:

1) KonuIO MOCTAHOBJICHUS O MPUCBOCHUH, U3MEHEHUHU, aHHYJIMPOBAHUU aJipeca
B (¢opMe DBIEKTPOHHOTO  JOKYMEHTa, IMOAMHCAHHOTO  YTOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM Y IOJIJHOMOYEHHOI'O OpraHa, ¢ MCHOJIb30BAaHUEM YCUJIEHHOM
KBTM(PUIIUPOBAHHON 3IEKTPOHHOMN MOAIKCH;

2) KOIUIO MOCTaHOBJIEHUS! O IPUCBOCHUH, U3MEHEHUH, AHHYJIMPOBAHUM apeca
Ha OYMa)KHOM HOCHTEJIe, MOATBEPKIAIOILYIO COICPKAHUE AIEKTPOHHOTO JJOKYMEHTA,
HaIlpaBJIEHHOIO YOITHOMOYEHHBIM OpraHom
B M®DI];

3) KOMHIO MOCTAHOBJICHHS O MPUCBOCHUM, U3MEHEHUHU, aHHYJIMPOBAHUU aJipeca
Ha OyMa)>KHOM HOCHUTEJIE.

3asgBUTENb BIIPABE NOJYYUTh PE3YyJbTAaT MNPEIOCTABICHUS MYHULIMIATbHON
yclIyrd B (hOpMe 3JIEKTPOHHOIO JOKYMEHTA WM JOKyMEHTa Ha OyMa)KHOM HOCHUTENE
B TEYEHHUE CPOKA JIEUCTBUS pe3yibTaTa NPeIOCTaBICHUS MyHUIIMIATbHOW YCIIYTH.

IIpn nopauve 3asBIICHHS B DJIEKTPOHHOM BHUJAE [JI NMOJYYEHHUs IMOJJIMHHUKA
pe3ynapTaTa MNPEJOCTABICHUS MYHULMIMAIBHOW YCIyrd 3asBUTENb MNPHUOBIBACT B
YTOJIHOMOYEHHBIN OpraH, TMYHO C JOKYMEHTOM, YI0CTOBEPSOIIUM JTUYHOCTb.

Kpureprem npuHsATHS pemieHUs MO JaHHOW aJMHUHHMCTPATHUBHOM NPOLIENYpE
(IercTBUA) SIBISIETCS HAIMYKE PE3YJIBTATA PEJOCTABICHHS] MyHULIMIAIIBHON YCIIyTH,
KOTOPBIN MPEIOCTABISIETCS 3asIBUTEIIO.

Pe3ynbratoM agMUHUCTPATHBHOW NpOUEAYphbl (ACHCTBUS) SIBISAETCS BblIauda
(HampaBieHUE) 3aABUTENIO JTOKYMEHTOB, SIBISIFOLINXCS PE3YJIBTATOM IPEI0CTaBICHUS
MYHULIUNATbHON YCIIyTH.

CrocoOboMm  ¢ukcanuu  pe3yiabTara  BBIIOJHEHUS  aAMHUHHCTPATHUBHOU
npouenypsl (IeicTBUsA) (MOMydYeHUue pesyabTara MPEeA0CTABICHUS] MYHUIUIAIBLHOM
ycayru B GopMe  DIEKTPOHHOTO  JOKYMEHTAa, IMOANKUCAHHOTO  YCHJICHHOM
KBaU(UIUPOBAHHON  AIIEKTPOHHOM  MOANUCHIO  YINOJTHOMOUEHHOTO  OpraHa
JNOJKHOCTHOTO — JIMIA), SIBJISIETCS  YBEIOMJICHHME O TOTOBHOCTH pe3yibTaTa
IPEIOCTABIICHUSI MyHUIIUIIAJILHON yCIyTH B JMYHOM KaOuHeTe 3asBuTens Ha Enqunom
noptaine, PernonaiibHOM nopraie.

3.2.1.8. [lonydeHue CBECHUI O XO/1€ BHITIOJIHEHHUS 3aIpoca.

OcHoBaHueM U1 Hayajlla aJMHHUCTPATUBHOW mpouenypsl (AeicTBus)
ABJISIETCA OOpaleHue 3asBuTeldss Ha EaunHbii mopran, PervoHanbHBIM mopTan, ¢
LEJIbI0 NOJIyYEHUsI MyHULIMTIATbHON YCIIyTH.

3asBUTEIbL HMMEET BO3MOXKHOCTh MOJy4YyeHUs HUHopmManmuu o  XoJe
MIPEAOCTABIECHNUS MYHUIUIIAIbHON YCIYTH.



Nudopmanus o xoae npeaocTaBlieHdss MyHUIIUNATBHOM yCIyTH HAMpaBiseTcs
3aABUTEIIO Y IOJTHOMOUEHHBIM OpTaHaM, B CPOK, HE MpeBblnaomuil 1 padodero aus
IIOCJIE 3aBEpPUICHUS BBINOJHEHUS COOTBETCTBYIOLIETO JEWCTBUS, Ha aapec
ANIEKTPOHHOM TIIOYTHl WM C HCIOJb30BaHWEM cpeAcTB Enunoro mnoprana,
PernonanbHOro noprasa no BeIOOpY 3asiBUTEINS.

[Ipu mnpenocraBieHUM MYHUIUMNAIBHOM YCIyTH B DJIEKTPOHHON (opme
3asBUTEIII0 HAIPaBISAETCS:

a) yBEJIOMJICHUE O 3allMCH Ha MPUEM B YIOJTHOMOYEHHBIM opraH uiau MOI],
cozepIKalllee CBEAEHU O JaTe, BpEMEHHU U MECTE IIPUEMA;

0) yBemOMJIEHWE O MPUEME W PEruCTpaluy 3ampoca (3asBICHUS) W HHBIX
JIOKYMEHTOB, HEOOXOUMBIX [IJIsl IPEIOCTaBICHUSI YCIYTH, COAEpIKaIee CBECHUS O
dakte mnpmema 3ampoca (3asBICHHS) W JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABIECHUS MYHUIUMNAIBHOM yCIyrd, M Hayaje Mpoueaypbl (IelcTBUs)
IIPEAOCTABIEHNs MYHMIIMIAIBHON YCIIYI'HM, a TaK)X€ CBEIECHHUS O J1aT€ U BPEMEHHU
OKOHYAHUS MPEAOCTABICHNUS MyHULIUNIAILHONW YCIYTd TUOO0 MOTUBHUPOBAHHBIN OTKa3
B mpueMme 3ampoca (3asBI€HHMS) U HHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJICHNUS] MYHHULIUMITAIIBHON YCIIYTH;

B) yBEJOMJIEHHE O (paKTe MoJydyeHus UHGOPMALIMH, OATBEPKAAIONICH omiaTy
MYHULUNAIBHOUN YCITyTH;

I') YBEIOMJICHHE O pe3yJIbTaTaX PacCMOTPEHMsI JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEAOCTABIEHUS MYHULIMIAIBHOM YCIIYT'H, COJIEpKAILEe CBEACHUS O MPUHATUN
IIOJIOKATENIBHOTO  PEIIEHUs O TMPEJOCTAaBICHHWM  MYHULHNAIBHOM YCIYIH U
BO3MOYKHOCTH TMOJTYYUTh PE3yJbTaT NPEIOCTaBICHUS MYHHULUIAIBLHON YCIyru 100
MOTHBHUPOBAHHBIN OTKAa3 B IPEAOCTABIEHUN MYHULMNAIbHON YCIIyTH.

Kpurepuem npusHATHSA pelieHus N0 JaHHOW aIMHUHMCTPATHMBHOM NPOLIENYpE
(me¥cTBUs) sABISETCS OoOpalieHue 3asBuTedss Ha Enunblii moprtan, PermoHanbHBIM
IIOPTAaJL, C LEJIBIO NOJIYYEHUSI MYHHUIUIIAJIBbHON YCIIYTH.

Pe3ynpraToM  aAMUHUCTPATHUBHOW  mOpoueAypbl  (JEHUCTBHS)  SBISIETCS
MOJIYYEHHE 3asiBUTEIIEM CBEIICHHII O XOJ€ BBINOJHEHUS 3ampoca B BHJE
YBEJIOMJICHHI Ha aapec 3JIEKTPOHHOM IMOYTHI UJIU B JUYHOM KaOuHere Ha EnnHom
nopraine, PernonansHOM nopTase, 1o BeIOOpY 3asiBUTEIIS.

Crniocobom (pukcarmu pe3ynpTaTa aIMUHUCTPATUBHON MpoLEayphl (AeiCTBUA)
ABIIAETCS OTOOpaKEHUE TEKYIIEro CTaTyca MPEeI0CTaBICHNS MyHUIIUNAIBHON yCIyTu
B JMYHOM KaOuHeTe 3asBuTeNs Ha Enunom moprane, PernonansHom moprane, B
AJIEKTPOHHOU (hopMme.

3.2.1.9. OcymiecTBieHUE OLEHKH KayeCcTBa MPEAOCTABICHUS MYHUIUNIAIBHON
YCIIYTH.

OcHoBaHuEM I Hayajlla aJMHHUCTPATUBHOW mpouenypsl (AeicTBus)
ABJISIETCA OKOHYAHHE MPEIOCTABICHUS MyHULIUNAIBHON YCIIYTH 3asIBUTEITIO.

3asBuTeNnsAM 00€CIeYNBACTCSI BO3SMOXKHOCTD OIICHUTh JOCTYITHOCTh U KaYECTBO
MYHULMNAIBHON yciyrn Ha EamHom mnoprane, PermoHasbHOM mopraje B cliydae



dbopmupoBaHus ~ 3asBUTENEM  3ampoca  (3asABIEHUs) O  MPEJOCTABICHUU
MYHHUITUTIATFHOM YCIIYTH B JICKTPOHHOU (hopme.

KpurepueM npuHsTHS pelIeHHs MO JaHHOW aJMUHHUCTPATUBHOM MpoUEAype
(meiicTBUsI) SBJISIETCS COTJIACHUE 3asiBUTEINIS OCYIIECTBUTH OLEHKY JOCTYMHOCTH H
KauecTBa MYHHUUHUIIAJBLHON YCIyTH, C MCIOJIb30BaHUEM cpenctB EnuHoro moprana,
PernonanbHoMm nopraie.

Pe3ynbTaToM aJIMHHUCTPATUBHOW MpPOLIEAYPhl (ACUCTBUSI) SIBIAETCS OLCHKA
JOCTYITHOCTH M KadyecTBa MYHULMNAIBbHOM ycnyru Ha EaudoMm mnoprare,
PernonansHom nopraite.

CnocoboMm (ukcaruu pe3yiabTaTa aAMUHUCTPATHBHOW MPOIEAYpPHI (ICHCTBHN)
SBJIIETCSI yBEJAOMJIEHHE 00 OCYIIECTBICHUU OIIEHKA JIOCTYIMHOCTH M KadyecTBa
MYHULIMNAIBHOM yciyru Ha EnuHom nopraine, PernonansHoM noprane.

3.2.1.10. ocyneOHoe (BHecyneOHOE) oO0XajJoBaHUE pPEIICHUA U JeHCTBUI
(Oe3meiicTBUSI)  YTOJHOMOYEHHOTO  OpraHa,  JOJDKHOCTHOTO — JIla  JU0O
MYHULIMOATBHOTO CITY’KAIlIeTo.

OcHoBaHMEM JUIsl Hauyaja aJMUHUCTPATUBHOW mporueaypsl (AeicTBus)
SBJSIETCSL OOpallleHne 3asBUTENA B YTIOJIHOMOYECHHBIA OPTaH, MPEIOCTaBISIOMINN
MYHUIIUTIATBHYIO YCIYTY C LEJIbI0 MOJYyYEeHUs] MyHULIUITAIbHON YCIYTH.

3asBUTENI0 00ECIEYMBAETCS BO3MOXKHOCTD HANPABJICHHS *Kal00bl HA pElICHUs
u geiictBus  (Oe3meiicTBUE) YIOJTHOMOYEHHOTO OpTaHa, IPEIOCTaBIISIONIECTO
MYHUIUNIATBHYIO  YCIIYTY, JOJDKHOCTHOTO JiMla YTOJHOMOYEHHOTO OpraHa,
NPEAOCTABISAIONIET0 MYHULMNAIBHYIO YCIYTy, MYHUIUINAIBHOTO CIIYXalllero B
COOTBETCTBUM CO cTarthel 11.2 denepanbHoro 3akoHa Ne 210-D3 ¢ ucnoabp3oBaHUEM
noprana  ¢eAepaJbHONM  TOCYyIapCTBEHHOM  MH(GOPMAIMOHHOW  CHUCTEMBI,
o0ecmeunBaroIIeil mporecc n0cyne0Horo (BHECY1e0HOTO) 00KAIOBaHUS PEIICHUHN U
nerctBuil (0e31eMCcTBUS), COBEPIICHHBIX MNPHU MPEAOCTABICHUM MYHHUIIMIATbHBIX
yCIyr YTMOJIHOMOYEHHBIM OPraHOM, MPEAOCTABIISIONIMMU MYHUIUIIAIBHBIE YCIIYTH,
UX JOJDKHOCTHBIMH JIMI[AMA U MYHULUNAIBHBIMHU CITYKAIlIUMU C MCIOJIb30BAHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAaIIMOHHON cetn «HTepHeT» (manee - cucrema
OCYZIeOHOTO 00KATIOBAHNUS ).

[Ipu HampaBieHUM >KaloObl B JJIEKTPOHHOM BHUJE MOCPEICTBOM CHCTEMBbI
J0Cy1e0HOTO 00XaJloBaHUs C MCIOJIb30BaHUEM uH($OPMALIMOHHO-
TEIEKOMMYHUKAIIMOHHON ceTu «UWHTepHeT», OTBET 3asABUTEII0 HaIpaBIISIETCS
MOCPEJICTBOM CUCTEMBI TOCYJI€OHOTO 00KaJIOBaHUsI, a TAKXKE CIIOCOOOM, YKa3aHHBIM
3asgBUTEINIEM MPU NOJAUE KAIOObI.

KpurepueM npuHsTHS pelIeHHs MO JaHHOW aJMUHHUCTPATUBHOM MpoOUEAYype
(mericTBUs) SIBISIETCS HEYJIOBJIETBOPEHHOCTDh 3asABUTENSI PEUICHUSIMUA U JACHCTBUSMU
(Oe3meiicTBUSAIMU) YTIOTHOMOYEHHOTO OpraHa, PEI0CTaBISIONEr0 MYHUIIUITAIEHYIO
yCIIyTy, JOJKHOCTHOTO JIMIA YTOJHOMOYEHHOIO OpraHa, MpeaoCTaBIIsIOIEro
MYHULIMNAIBHYIO YCIYTY, MyHUIIMIIAIBHOTO CITYKAIIEro.

Pe3ynbraToM  aAMUHUCTPATHUBHOM  mpoueAyphl  (IEHUCTBUS)  SIBISIETCS
HaIpaBJeHUE KAJTOObl 3asiBUTENS] B YTMOJIHOMOYEHHBIN OpraH, MpeaoCTaBIISIONIMIMA



MYHHUITUTIATBHYIO YCIIYTY, IOJAHHON C MCIOJB30BAHHEM CHCTEMBI JTOCYICOHOTO
00>KaoBaHUs B AJICKTPOHHOM BHJIC.

CriocoboM ukcanuu pe3yiabTaTa aAMUHUCTPATUBHON NIPOLeyphl (JICHCTBHUA)
SBJSICTCSL PETUCTpAIUs JKajJoObl 3asBUTENs, a TakKKe pe3yibTaTa pPacCMOTPEHUS
Kajo00bl B CHCTEME JOCY1IeOHOT0 00XKaT0BaHMUS.

3.2.2. IOPAAOK UCITPABJIEHMA JOIIYIIEHHBIX OITEHATOK 1
OIINBOK B BbIJAHHBIX B PE3VJIBTATE IIPEJOCTABJIEHWA
MYHULIMITAJIBHON YCIIYTU JOKYMEHTAX

3.2.2.1. B cnydae BBISIBICHHUS 3asBUTEJIEM B BBbIJAHHBIX B PE3YJbTAaTE
MIPEIOCTABIICHUS MYHUITUNAIBHOW yCIYTH JOKyMEHTaX OTEYaTOK W (WJIM) OIIHOOK,
JOMYUIEHHBIX YTIOJIHOMOYEHHBIM OPTaHOM, JIOJPKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOT'O
opraHa, MyHUILIMIIAIbHBIM CIIYXall[UM, 3asBUTEJIb MMPEICTABISIET B Y TOJTHOMOYEHHBIN
opran, M®I] 3asBiieHre 00 UCTIPABICHUN TAaKUX OTIEYATOK U (MJIH) OITHOOK.

3asBiIeHUE TOHKHO COIEPKATh:

1) damunuio, ums, OT4ECTBO (MOCIEOHEE — MPU HATUYMUK), KOHTAKTHas
uHbopMaIus 3asiBUTEIS;

2) HauMEHOBaHWE YTOJIHOMOYEHHOIO OpraHa, BBIJIABIIETO JIOKYMEHTBHI, B
KOTOPBIX 3asBUTEIb BBISBUJI ONEUATKH U (WJIH) OIINOKHY;

3) pPEKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asiBUTEJIb BBISBUII ONEYATKU U (UJIN)
OIITNOKH;

4) onrcaHue onevyaToK U (M) OMMOOK, BBISBICHHBIX 3asSBUTEIIEM;

5) ykazanue cnocoba HMHGOPMHUPOBAHHUS 3ASIBUTENS O XOJE PACCMOTPEHHUS
BOIpoca 00 MCTIPABJICHUH OMEYATOK U (MJIM) OMMOOK, BBISIBJICHHBIX 3asBHUTEIIEM, H
3aMeHe JOKYMEHTOB, a TaKXe TMpeACTaBICHUs (HampaBlieHUs) pe3yibTaTa
paccMOTpeHHUs 3asBIEHUS JU00 yBeAOMIICHHs 00 OTKa3€ B UCIIPABICHUU OMEYATOK U
(v omHOOK.

3asgBuTENb MpuUiaraeT K 3asABICHHUIO KOMHHM JOKYMEHTOB, TpeOyIOIUX
WCIIPABJICHUS U 3AMEHBI.

3.2.2.2. OcHOBaHUEM JJI1 HavaJla aJIMUHUCTPATUBHOMU MpOLeayphl (IeHCTBUS)
SBISIETCST  oOpaIreHre 3asBUTENs] B YTOJHOMOUYEHHBIM OpraH, o0 WCIpaBlIeHUN
JOMYIIEHHBIX YTOJTHOMOYEHHBIM OPTraHOM, JOJKHOCTHBIM JIMIIOM Y IOJTHOMOYEHHOTO
OpraHa, MyHHUIIMIAJIbHBIM CITYKalllMM ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEAOCTaBIECHUS MYHUIUIIATILHOM CIYyTU TOKYMEHTAaX.

3.2.2.3. OTBETCTBEHHBIN CHEUHATUCT YTOJHOMOYEHHOIO OpraHa, B CpPOK, HE
NPEBBIIAIOIIMA TpeX paboyux JHEH CO JHS TOCTYIUIEHUS COOTBETCTBYIOIIEIO
3asIBJICHUSI, IPOBOJUT MPOBEPKY YKA3aHHBIX B 3asIBJICHUU CBEJICHUM.

3.2.2.4. B ciyyae noarBepxkaeHus ¢akTa HAIUYHUS OMEYaTOK M (UJIM) OIIMOOK
B BBIJIAaHHBIX B PE3YyJbTAaTe€ MPEAOCTABICHUS MYHUIUIAIBHOW YCIYyTH JOKYMEHTaX
OTBETCTBEHHBIN CHEHHAIUCT YTIOJHOMOUYEHHOTO OpraHa, OCYUIECTBISET UX 3aMEHY B
CpPOK, HE€ TMpeBbIIAIOUMNA naTH paboyux JHEHM Cco JHS  MOCTYIUICHUS



COOTBETCTBYIOILIETO 3asIBICHUS.

B cnyuyae He moaTBepkAeHHs (akTa HANIUYUS OMEYaTOK M (WJIM) OMIMOOK B
BBIIaHHBIX B pE3yJbTaTe€ IPEAOCTaBICHUS MYHHULMIIAIBHOM YCIyTH JOKYMEHTaX
OTBETCTBEHHBII CHEIHAIUCT YTIOJIHOMOYEHHOTO OpraHa, TOTOBHUT YBEIOMIICHHUSI 00
OTKa3e 3asiBUTEII0 B MHCIPABICHUM ONEYaTOK M (win) omuOOK B CpOK, HE
IpEeBBILIAIOIIMM TpeX pabo4yux AHEW CO JAHS MOCTYIUIEHHS COOTBETCTBYIOILLETO
3adBJICHUSI, W TIOCIIE €ro MOAMHCAHUSA YTOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM
Y10JIHOMOYEHHOT'O OpraHa, HalpasisieT 3assBUTENIO B CPOK, HE IPEBBILIAOIINN IBYX
pabounx JAHEN Co JHS MOJNUCAHUS U PETUCTPALIUN YBEIOMIICHHUS.

3.2.2.5. Pe3ynapTaTOM aJIMHHHUCTPATUBHOW MpOLEAYPbl (IEHCTBUSA) SABISIETCS
UCIPABJICHUE YTIOJIHOMOYEHHBIM OpPraHOM, JONYLIEHHBIX UM OINEYaTOK U OMIMOOK B
BBIIaHHBIX B PE3yJIbTAaTEe MPEJOCTABICHUS MYHULIUTIATBHON YCIYTH JOKYMEHTaX U UX
3aMeHa.

3.2.2.6. 3asgBuTenp BIpaBe OO0XKaJIOBaTh B JOCYIEOHOM TMOPSAIKE OTKa3
YIIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO Jula Y OJIHOMOYEHHOro oprana, M®I],
pabdotHuka M®I] B wuchpaBieHMH JOMYIIEHHBIX HMH OIEYaTOK M OIIMOOK B
BBIIAHHBIX B pE3yJbTaTe MPEAOCTABICHUS MYHHUIMIIAIBHOM YCIYTH JOKYMEHTaX
au00 HapylLIeHHE YCTAaHOBJIEHHOTO CpOKa TaKuUX MCIpPaBICHUI B MOPSIKE,
YCTaHOBJIEHHOM pa3zenoMm V Permamenra.

Pazpen IV. ©OPMbBI KOHTPOJIA 3A UCITIOJIHEHMEM PETJIAMEHTA

[Tompasnen 4.1. IIOPAJJOK OCYHIECTBJIEHMA TEKVYIIETI'O
KOHTPOJIA 3A COBJIIOAEHUEM U NCIIOJIHEHWUEM OTBETCTBEHHBIMUA
JIOJDKHOCTHBIMU JIULIAMU TTOJIOXEHUN AJIMUHUCTPATUBHOI'O
PEI'VTAMEHTA 1 MHBIX HOPMATHUBHBIX ITPABOBbBLIX AKTOB,
YCTAHABJIMBAIOIINX TPEBOBAHHMA K ITPEJOCTABJIEHNIO
MYHULIMITAJIBHOM YCJIYTH, A TAKXXE ITPUHSATUEM MU PELIIEHUIA

4.1.1. JlomKHOCTHBIE JMLa, MyHULUIAIbHBIE CIy)Kallde YIOJTHOMOYEHHOIO
OpraHa,  Yy4YacTBYIOIIME B  MPEJOCTABICHUM  MYHHUIMINAJIBHOM  YCIIYIH,
PYKOBOJCTBYIOTCS ITOJIOKEHUSAMH HAcTOAIIEro Pernamenra.

B 1OKHOCTHBIX perinaMeHTax JOJKHOCTHBIX JIAIL Y IIOJTHOMOYEHHOI'O OpraHa,
YY4aCTBYIOIIMX B IPEIOCTABICHUM MYHHMIMIAIBHONW YCIYTH, OCYLIECTBIISIOIIUX
(GYHKIIMM 1O TPEJOCTABICHUIO MYHHUIMIIAIBHOW  YCIIYTH, YCTaHABIUBAIOTCS
JOJDKHOCTHBIE ~ O0SI3aHHOCTH, OTBETCTBEHHOCTb, TpPEOOBaHUS K 3HAHUSIM WU
KBaJIM(PMKALMK CIIEUATHUCTOB.

JIOJDKHOCTHBIE  JIMIA  YIOJHOMOYEHHOIO  OpraHa, ydacTBYIOIIME B
IIPEIOCTABICHUN MYHULUIIAIBHOW YCIYTM, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTb
3a UCHOJHEHHE aIMUHUCTPATUBHBIX Hpoleayp (AecTBUil) U COOIIOIEHUE CPOKOB,
yCTaHOBJIEHHbIX Pernmamenrom. Ilpm npemocraBieHMM MyHULUIAIBHOW YCIIYTH
IpaXIaHWHY TapaHTUPYETCs IPaBO HA MOJIydeHUE MH(POpPMALMM O CBOMX IpaBax,



00S13aHHOCTSX W YCJOBUSX OKa3aHUs MYHHUIUIIAJILHOW YCIIYTH; 3aIUTy CBEJCHUN O
MEPCOHANBHBIX JAHHBIX; YBAXKUTEIBHOE OTHOIIEHUE CO CTOPOHBI JOJKHOCTHBIX JIULI.

4.1.2. Texkyuuid KOHTPOJIb M KOOPAWHALIMS IOCIEI0BATEIbHOCTH JIEHCTBUH,
OIPEICITICHHBIX aIMHUHUCTPATUBHBIMU poueypaMu (nericTBUAMU) o
MPEI0CTABICHUIO MYHUILUTTATBHOMN YCIYTH JIOJKHOCTHBIMH JINIIaMH
YOJIHOMOUYEHHOTO  OpraHa, OCYIIECTBIISIETCS  MOCTOSIHHO  HEMOCPEICTBEHHO
JIOJKHOCTHBIM JIMIIOM Y ITOJTHOMOYEHHOT'O OpraHa, IIyTeM IIPOBEAECHUS IPOBEPOK.

4.1.3. TlpoBepku NOJHOTHI M KauyeCTBA MPEAOCTABICHUS MYHUIUNAIbHON
YCIIYTH BKJIIOYAIOT B Ce0s TMPOBEACHHWE MPOBEPOK, BBISIBICHHE W YCTPAHCHHE
HapylIEHUN IIpaB 3asBUTENIEW, PACCMOTPEHHE, NMPUHATUE PEIICHUM U MOATOTOBKY
OTBETOB Ha oOOpallleHus 3asBUTEJICH, COJepXKalux >KaloObl Ha JIEHCTBUS
(Oe3meiicTBME) W  peIICHUS JOJDKHOCTHBIX JIMI]  YTIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 MPEJAOCTABICHUE MYHUIUTTAIHLHON YCIYTH.

[Monpasnen 4.2. ITOPAJJOK U ITEPUOJNYHOCTD OCYIIECTBJIEHUA
IINTAHOBbLIX 1 BHEIIJTAHOBBIX ITPOBEPOK IIOJIHOTBI 1 KAYHECTBA
ITPEJIOCTABJIEHUSI MYHUILIUIIAJIBHOM YCIIYTH, B TOM YHCJIE
TTIOPSJIOK 1 ®OPMBI KOHTPOJISA 3A TIOJTHOTOU U KAYECTBOM
ITPEJIOCTABJIEHU S MYHULIMIIAJIBHOM YCIIYTU

KoHTponp 3a TONMHOTOW W KayeCcTBOM IMPEJOCTaBICHUS MYHUIIMIAILHON
YCIIYTH BKJTFOUAET B ce0s1 MPOBEICHNE IIAHOBBIX U BHEINIAHOBBIX MTPOBEPOK.

[InaHOBBIE M BHEIUIAHOBBIE MPOBEPKH MOTYT MPOBOAUTHCA JOTKHOCTHBIM
JUIIOM  YTIOJHOMOYEHHOTO  OpraHa, 4epe3  KOTOpoe  MPEJO0CTaBIsETCS
MYHULIMNAIbHAS yCIIyTa.

[IpoBeneHre TIAHOBBIX IPOBEPOK, IMOJHOTHI M KadyecTBa MPEIOCTABIICHUS
MYHULIMNAIBHON YCIYyTH OCYIIECTBISIETCSI B COOTBETCTBUM C YTBEPHKIACHHBIM
rpauKoM, HO HE PEXKE OJHOTO pa3a B TOJ.

BuennanoBbie TPOBEpPKM MPOBOJATCS 1O OOpaIEHUSIM IOPUIUYECKUX U
bU3UYECKUX JIUII ¢ XKano0aMu Ha HApPYIIEHNUE WX TIPAaB M 3aKOHHBIX HHTEPECOB B XOJIC
MpEe0CTaBICHNUS MYHUILIMNAIBHOM YCIYrd, a TakK€ Ha OCHOBAaHUMU JOKYMEHTOB M
CBEJICHUI, YKa3bIBAIOIIUX HA HAPYIIEHUE UCTIONHEHUs PernamenTa.

B xo/e niaHOBBIX ¥ BHEIJIAHOBBIX MPOBEPOK:

poOBEpsieTCS 3HAHWE OTBETCTBEHHBIMM JHIaMU TpeboBaHui PeriiamenTa,
HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIONINX TPEOOBAHMS K MPEIOCTABICHUIO
MYHULIUTATBHOUN YCITyTH;

npoBepsieTcss  COOJIIOJICHUE CPOKOB M IOCJIEAOBATEIBHOCTH HCTOJHEHMS
aAMUHUCTPATUBHBIX MPOLERYp (IEUCTBUIA);

BBISIBJISIIFOTCSI HAPYIIIEHUSI TIPAB 3asBUTENEH, HEAOCTATKU, JOMYIICHHBIE B XOE
NPEAOCTaBICHUS MYHUIIUTIAIbHON YCITYTH.

IToppasznen 4.3. OTBETCTBEHHOCTD JOJDKHOCTHBIX JIMI] OPI'TAHA



MECTHOI'O CAMOYTIPABJIEHV 3A PEIIEHMSA U IEMCTBUSA
(BE3JIEUCTBHUE), IPUHUMAEMBIE (OCYIIECTBJISSEMBIE) UMH B XOJIE
ITPEJIOCTABJIEHU S MYHUILIMIIAJIBHOM YCIIYTU

4.3.1. Ilo pe3ynbratam HNpPOBEIEHHBIX IPOBEPOK, B CIIy4ac BBISBICHUSA
HapylleHUs MOPSAAKA MPEJOCTABICHUs MYHHUIMIAIBHONW YCIYTH, IIpaB 3asBUTEICH,
BUHOBHBIE JIMIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B  COOTBETCTBUH C
3akoHomarensCcTBOM  Poccuiickon ®enepauuu, YW OPUHUMAKOTCA MEPBl 1O
YCTPaHEHHUIO HAPYIICHUM.

4.3.2. JIoJKHOCTHBIE JMLa, MyHULUINAIbHBIE CIy)KallMe YIOJIHOMOYEHHOIO
OpraHa, Yy4YacTBYIOIIME B MPEIOCTABICHUM MYHULUIIAIBHOW YCIYyTH, HECYT
NEPCOHANBHYIO OTBETCTBEHHOCTh 3a MPUHATUE PELICHUS U AecTBUs (Oe3neicTBuUE)
IIPU NPEJOCTABICHUN MYHULIMIIAIIBHON YCIIYTH.

4.3.3. IlepcoHalibHass OTBETCTBEHHOCTb YCTAaHABIIMBAETCS B JOJIKHOCTHBIX
perJamMeHTax B COOTBETCTBUM C TpeOOBaHUSMHU 3aKOHOHATeNnbcTBa Poccuiickoii
denepaunm.

Honpaszaen 4.4. IOJJOXXEHU S, XAPAKTEPU3VIOIIUE TPEBOBAHIS
K TIOPSIIKY U ®OPMAM KOHTPOJIS 3A IIPEJJOCTABJIEHUE
MYHULIUITAJIBHON VCJIVIU, B TOM YUCJIE CO CTOPOHBI

I'PAXIIAH, UX OB BEJMHEHWI I OPT AHU3ALIMIA

KoHTposb 3a mpenocTaBlieHHEe MYHHUIIMIIATIBHOM YCIYTM OCYILIECTBISIETCA B
dbopme KOHTPOJIISI 3a COOJTIOJIEHUEM TTOCIIEIOBATEILHOCTH IEUCTBUM, ONPeIeIEHHBIX
aIMUHUCTPATUBHBIMA MIPOIIEeTypaMH (meiicTBUSIMN) o VCTIOJTHCHUTO
MYHUIUNIAIBHOM YCIyTrd, W TMPUHATHEM PEIIEHUH JOJDKHOCTHBIMHM  JIMIIAMU
YTOTHOMOYEHHOTO OpraHa, IIyTeM TMPOBEJACHUS TPOBEPOK COONIOACHUS W
WCIIOJTHEHUS JOJDKHOCTHBIMU JIMIIaMHA Y TIOTHOMOYEHHOTO OpTaHa, HOPMAaTHUBHBIX
nmpaBoBbIX akTOB Poccuiickoii ®enepainuu, Yedenckoir PecrmyOmuku, a Takke
nosioxxeHn Pernamenra.

[IpoBepka Takke MOXKET MPOBOAUTHCS IO KOHKPETHOMY OOpalleHUIo
rpakIaHUHA WM OPTaHU3aIINH.

[Topsimok u GopMBI KOHTPOJISI 3a MPEIOCTABICHWE MYHUIIUTIATBHOW YCIyTH
JOJIKHBI OTBEYATh TPEOOBAHMSIM HETIPEPHIBHOCTH U IGUCTBEHHOCTH (3((HEKTUBHOCTH).

I'paxnmane, wnx oOBENWHEHWUS W OpPraHM3AMKA MOTYT KOHTPOJIHMPOBATH
NPEJOCTaBICHUE MYHULIMMAIBHON YCIyTd IyTeM MOJY4Y€HHUsl MUCbMEHHOW W YCTHOM
uHbOpMaIIMM O pe3ysibTaTax MPOBEACHHBIX MPOBEPOK M MPUHATHIX MO pPe3yibTaTam
MIPOBEPOK Mepax.

Pasnen V. JOCYJIEBHBIN (BHECY JIEBHBIN) TIOPSIJOK OBXXAJTOBAHU S
PEHIEHUI U (MJIW) AEUCTBUU (BE3JEMCTBIS) OPTAHA,
[IPEJIOCTABJISIOIIEIO MYHHULIUIIAJIBHYIO YCIIVTY,



A TAKXKE X JOJDKHOCTHBIX JIUL] JIMBO MYHULIMTIAJIBHBIX
CITYKAILAIIINX

TMoapasaen 5.1. UHOOPMALS 1151 BAUHTEPECOBAHHBIX JIULL OB UX
MIPABE HA JIOCYJEBHOE (BHECY/EBHOE) OBKAJIOBAHME JIEMCTBUIA
(BE3JIEMICTBUST) U (MJTW) PELLIEHU, TIPUHSITBIX (OCYLLECTBJIEHHBIX)

B XOJIE TTPEJJOCTABJIEHMSI MYHULIUIIAJILHOM YCIIYTU

5.1.1. 3auHTepecoBaHHOE JHUIO (Jajiee — 3asiBUTEIb) HMEET IPaBO Ha
nocyneOHoe (BHecyaeOHOe) oOkalloBaHME pemieHud W (Wiu)  JIeUCTBUHU
(O6e3neiicTBuUsl), MPUHATHIX  (OCYIIECTBICHHBIX)  YIOJHOMOYEHHBIM  OpPraHOM,
JOJDKHOCTHBIM ~ JIUIIOM ~ YTIOJIHOMOYEHHOTO  OpraHa, Ju00 MYHHUIIUNAIbLHBIM
CITyXaIluM B XOJI€ TPEIOCTaBICHUS MYHUIIMITAIIGHON YCIyTH (majee — mocyae0Hoe
(BHECYIeOHOE) 00KATTOBAHNE).

[Toppasnen 5.2. OPTAHBI MECTHOI'O CAMOVYIIPABJIEHM A, OPTAHU3ALINUA
N YIIOJIHOMOYEHHBIE HA PACMOTPEHMUE XAJIOBBI JIMLA, KOTOPBIM
MOJKET BbITb HAIIPABJIEHA JKAJIOBA 3AABUTEJIA B JOCY AEBHOM
(BHECYAEBHOM) IIOPAJIKE

5.2.1. Kanoba Ha pemienust u (i) aercTBust (0e3eMCTBUE) JODKHOCTHBIX
vl YTIOJIHOMOYEHHOTO OpraHa, MYyHHMIIMIAIBHBIX CIYKallUuX, MPeI0CTaBIISIOMINX
MYHHIIMIIATBHYIO YCIyTy, TIOJAeTCs 3asBUTENIEM B YTOJHOMOYECHHBIH Opra,
NPEIOCTABISIONINK MYHHUIIMIAIBHYIO YCIyTy Ha wuMs ThnaBel [ 'exu-Uylickoro
CEJIbCKOro noceneHus Y pyc-MapTaHOBCKOTO MyHULIMIIAIBHOTO PaloHa.

Hoxapazzen 5.3. CLIOCOBbI MTHOPOPMUPOBAHU S 3AIBUTEJIEH O TIOPSJIKE
I[HOJAYN 1 PACCMOTPEHUA XAJIOBBL, B TOM YHCIJIE C
NCIIOJIb3OBAHUEM EJJMHOI'O ITIOPTAJIA TOCYJAPCTBEHHBIX 1
MYHULIMITAJIBHBIX YCIIVT (®YHKILIM) U TIOPTAJIA
I'OCYJAPCTBEHHbBIX 1 MYHUILIUITAJIBHBIX YCIIYT' KPACHOJAPCKOI'O
KPA

5.3.1. Uudopmanuo o nopsake mogayv U pacCMOTPEHHUs KajJoObl 3asiBUTEIH
MOTYT TIOJIYYUTh Ha HWH()OPMAIMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B MeECTax
NPEAOCTABIECHNS MYHULUIAIBHOW YCIYTHM HEMNOCPEACTBEHHO B YIIOJHOMOYEHHOM
opraHe, NpPeIOCTaBISIONIEM MYHUIMIAIBHYIO YCIYry, Ha O(QHUIHUAIbLHOM cailTe
YNOJIHOMOYEHHOIO OpraHa, NPEAOCTABIISIIOMIET0 MYHULMNAIBHYIO YCIYry, Ha
Ennnom Iloprane u PernonanbHoM noprase.

Honpasaen 5.4. IEPEYUEHb HOPMATUBHBIX IIPABOBBIX AKTOB,
PEI'VJIMPYIOIIMX TTOPSIJIOK JJOCYJEBHOI'O (BHECY JEBHOI'O)
OBXAJIOBAHU S PEIIEHWI U (MJIW) JEMCTBUI (BE3JIEMCTBUS)



YIIOJIJHOMOYEHHOI'O OPT'AHA, ITPEJOCTABJIAIOIIEIO
MYHUIIAITAJIBHYIO YCIIVIY, A TAKXE JOJDKHOCTHBIX JIML 1
MYHUIAITAJIBHBIX CIIYKAIINX

5.4.1 HopmaTWBHBIMH TPaBOBBIMH AaKTaMH, PETYIUPYIOUIUMHU MOPSIOK
nocynebHoro (BHecyaeOHOro) oO0XajaoBaHUS peIIeHUH u (W) NenCTBUIN
(Oe3meiicTBUSI) YTIOJIHOMOYEHHOTO OpraHa, MPEIOCTABISIONIErO0 MYHHUIIUITATBHYIO
yCIyTy, JOJDKHOCTHBIX JIMII YTIOJHOMOYEHHOTO OpraHa, MpeAoCTaBIIsSIONIeTo
MYHHUITUTIATBHYIO YCIYTY, TH00 MYHUIIUITAIGHBIX CITY)KAIUX SBIISIOTCS

1) ®enepanbublii 3akoH Ne 210-D3.

PA3JEJI. VI OCOBEHHOCTHU BBIITOJIHEHUA AAIMUHNUCTPATHUBHBIX
[TPOLIEAYP (JEMCTBUI) B MHOT'O®YHKIIMOHAJIBHBIX IIEHTPAX
[MPEJOCTABJIEHUA I'OCY IAPCTBEHHBIX 1 MYHULIUITAJIBHBIX YCIIVT

IToppasnen 6.1. IIEPEYEHDb AJIMMHUCTPATHUBHBIX ITPOLEAYP
(JIEUCTBUI), BBITTOJIHAEMbIX MHOI'O®YHKIIMOHAJIbHBIMU
HEHTPAMMU ITPEJOCTABJIEHUSA I'OCYAAPCTBEHHBIX U
MYHUIIAITAJIBHBIX YCIIVT

6.1.1. IIpenocraBnenue MYHUIUTATBHON YCIYTH BKJIIOYAET
B ce0s cienyoomue agMUHUCTPATUBHBIE MPOLEAYPhl (ICHCTBH), BBIIOJHSIEMBIC
MOII:
6.1.1.1. HWnadopmupoBaHue 3asgBUTEISI O TOPSIAKE  MPEIOCTABICHUS
MyHUDMNanbHOM  ycoyrm B MO®DI[, o0 xoxme  BBINOJHEHHMS  3ampoca
O IPENOCTaBICHUM MYHULHUINAIBHOM YCIYI'M, IO HWHBIM BOIIPOCAaM, CBSI3aHHBIM C
[PEIOCTABIEHUEM MYHULIUIIAIIHON YCIIYT'H, a TAKK€ KOHCYJIbTUPOBAHHUE 3asIBUTEII
0 MOPAJKE NPEAOCTABIEHN MyHUIIUIIAIbHOM yciuyru B MOII;

6.1.1.2. Tlpuem 3ampoca (nanee - 3asiBJICHUE) 3asgBUTEIS O MPEIOCTABICHUU
MYHULUIIATbHOU YCIIYTH U UHBIX JIOKYMEHTOB, HEOOXOUMBIX
JUIS IPEIOCTABIICHUS MyHUIIUTIIAIIBHON YCIIYTH;

6.1.1.3. Ilepegauy oprany, NpeAOCTaBIIOIIEMY MYHHUIMNAIBHYIO YCIYTY,
3asBJICHUS O IPEAOCTABICHUHM MYHULMIAIBHOM YCIYIM W HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEAOCTaBICHHSI MyHULIUIIAIIBHOMN YCIIyTH;

6.1.1.4. Ilpuem pesynbTaTa NPEIOCTABICHUS MYHULMIAIBHONW YCIYyTH OT
opraHa, peJOoCTaBISAIOIEr0 MyHULIMIIATIBHYIO YCIIYTY;

6.1.1.5. Bpimauy 3agBuTENIO pe3yJsbTaTa IPEJOCTABICHHUS MYHHULMIIAIBHON
yCcIyrd, B TOM 4HCIE BbIJAa4y JOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
NOATBEPKIAIOIIUX  COAECPKAHUE  JJIEKTPOHHBIX  JTOKYMEHTOB, HAIPAaBJICHHBIX
B MOIL[ no pe3yapraTaM NIpEeAOCTaBICHUS MYHULHIIAIBHOW YCIYIM OpraHoM,
IIPENOCTABISIOIMM MYHULMIIAIBHYKO YCIYry, a TakKXe Bblady JOKYMEHTOB,
BKJIIOYAsl COCTaBJIEHHME Ha OYMaXHOM HOCHUTEJIE M 3aBEPEHUE BBINHCOK U3



MH(POPMALMOHHON CUCTEMBI OpPTraHa, MPeJOCTABISIOUIEr0 MyHULIMIIAIBHYIO YCIIYTY;

6.1.1.6. Unble nelicTBus, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHULIUIAIbHON
YyCIyI'M, B TOM 4YMCJIE CBSA3aHHBIE C IPOBEPKOM JEUCTBUTEIBHOCTU YCHUIIEHHOU
KBAJIM(ULIMPOBAHHON SJEKTPOHHOW TOJIMUCH 3asBUTENSI, HCIOJIB30BAHHOW MpH
oOpallleHnH 3a IOJyYEHUEM MYHULIMIIATbHON YCIYTH.

[Toxpasnen 6.2. ITOPAJIOK BBIIIOJIHEHMA AZIMUHUCTPATUBHBIX
ITPOLIEAYP (JEMCTBUI) MHOI O®YHKIIMOAJIbHBIMU LIEHTPAMU
I[MPEJOCTABJIEHUA 'OCY IAPCTBEHHBIX
N MYHUIUITAJIBHBIX YCIIVT

6.2.1. HudopmupoBanue 3asBUTEIEH OCYUIECTBIACTCA IOCPEICTBOM
pa3MelIeHHs] aKTyaJlbHOM M HcuepnblBarolledl HH(opManuy, HEOOXOAMMOM IS
MOJyYEHUS MYHHUIUNAIBHOM YCIyrd Ha HH(OPMALMOHHBIX CTEHAAX WM HHBIX
UCTOYHUKAaX WHGPOPMUPOBAaHUA, a Takke B OkHe MOIL[ (uHOM cHeuuambHO
obopynoBanHOM pabodyeM mecte B M®ILI), npeanasHadyeHHOM JiJ11 UH(MOPMUPOBAHUS
3asBUTEJIEM O TMOpSANKE MPENOCTABICHUS MYHULUIIAIBHBIX YCIyI, O XOJe
PAacCMOTpPEHHMSI 3alIPOCOB O IPEIOCTABICHUM MYHUIMIAIBHBIX YCIYT, & TAKXKe UL
IPEIOCTABICHUSI MHOM HMH(POpPMAIMK, B TOM YHCJIE YKA3aHHOW B IOJIYHKTE «a»
nynkta 8 IlpaBunm opranmsanuu  gesrenpHoctH  MO®L[  mpepocraBiieHHs
TOCYAApPCTBEHHBIX M MYHULHUIAIBHBIX YCIYT, YTBEPKICHHBIX ITOCTAaHOBJIICHHEM
[TpaButensctBa Poccuiickoit denepanun ot 22 nexadbps 2012 roma Ne 1376 «O6
yrBepxkaeHun [lpaBun  opraHuzanuu  JA€ATEIbHOCTH  MHOTO(YHKIMOHAIbHBIX
LIEHTPOB MPEIOCTABJIECHUS ITOCY1apCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYI».

6.2.2. OcHoBaHMEM [UIsl Hayaja aJMUHUCTPATHUBHOM mpouexypbl (AeicTBuUs)
sBisieTcss oOpamieHue 3asBurenss B MOIL[ ¢ 3adBieHMeM U JOKyMEHTaMH,
HEOOXOJUMBIMU ISl TPEJOCTABICHUSI MYHULIUIAIBHONW YCIIYTH, B COOTBETCTBHU C
nyHKToM 2.6.1 nmoapasnena 2.6 pazaena I Permamenra.

Ilpuem  3asBneHnss ©U  HOKyMeHTOB B MODI[  ocymecTBisercs
B cooTBeTcTBUU ¢ PeaepanbHbiM 3akoHOM Ne 210-D3, a Takke C YCIOBUAMH
cornaiieHust o B3aumojieicTBun MO®OIL[ ¢ YnojsHOMOYEeHHBIM oOpraHoMm (nmanee -
COTJIAILIEHHE O B3aUMO/JICUCTBUN).

Pa6otank M®L| npu npueme 3asBIeHUS O MPEAOCTABICHUNA MYHHUIIUIIAIBHOM
yclIyru Ju0o 3ampoca O INPeJOCTaBIECHUHU ABYX U 0ojiee roCyJapCTBEHHBIX U (MJIN)
MyHULDMNanbHBIX ycayr B M®LI, npexycmorpennoro crareen 15.1 denepanbHOro
3akoHa Ne 210-D3 (manee — KOMIUIEKCHBIN 3ampoc):

YCTAHABJIMBAET JIMYHOCTh 3asBUTENSI HA OCHOBAaHMWU MAclopTa IPakJaHWHA
Poccuiickorn @Pepepanui ¥ MHBIX  JOKYMEHTOB, YAOCTOBEPSIOIINUX JINYHOCTH
3asBUTEJIs1, B COOTBETCTBUM C 3aKOHOATENILCTBOM Poccuiickont Penepanuu;

IIPOBEPSECT HAJIMYHME COOTBETCTBYIOIIMX IIOJHOMOYMH HA  IIOJy4YEHHUE
MYHULIMIIAJIBHOW YCIYTH, €CIU 3a IOJIy4YeHHEM pe3yjibTaTa YCIyr'u oOpariaercs
IIPEICTABUTEIND 3asBUTEIIS;



IpOBEPSIET IPaBUIBHOCTD COCTaBJICHUS KOMILIEKCHOTO 3amnpoca,
a TakXKe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
noapasaenom 2.6 pasnena Il PernmamenTa, s OpeaoOCTaBICHUS MYHUIMIAIBHOM
YCIYTH;

OpOBEPSET HAa  COOTBETCTBUE KOMUW  MPEICTABISIEMBIX  JIOKYMEHTOB
(32 UCKJIIOYEHUEM HOTAapUAIbHO 3aBEPEHHBIX) UX OpUTMHANIAaM (HA TIpeIMEeT HaJIU4us
MOAYUCTOK (OCHOBHBIMHM TMPU3HAKAMHU TOJYUCTOK SIBJISIIOTCS: B3bEPOIIEHHOCTh
BOJIOKOH, M3MEHEHHUE TJISHIIA TOBEPXHOCTHOTO CJI0s OyMaru, yMEHbIIEHUE TOJIIIUHBI
OymMmaru B MeCT€ TMOAYUCTKH, HapymieHne (OHOBOM CETKH) WM JOMEYaTOK
(OCHOBHBIMU TpPHU3HAKAMU MPHUIIUCOK SIBJISIIOTCS HECOBIAJICHHE TOPU30HTAIBHOCTH
pacrojoKeHUs1 TNEeYaTHbIX 3HAKOB B CTPOKE, pas3iuyus pa3Mepa U PHUCYHKa
OJHOMMEHHBIX TI€YATHBIX 3HAKOB, pPa3JIW4yusl HWHTEHCUBHOCTH HCIOJb30BAHHOIO
Kpacuteds). 3aBepsieT KoUK JOKYMEHTOB, BO3BpAIIAET MOJIMHHUKY 3asiBUTEINIO;

OCYILIECTBIISIET KOMMUPOBaHUE (CKAaHUPOBAHUE) TOKYMEHTOB, IPEIYCMOTPEHHBIX
nyHkramu 1-7,9, 10, 14, 17 u 18 yactu 6 cratbu 7 @eaepanbHoro 3akoHa Ne 210-D3
(manee - JOKYMEHTBI JINYHOTO XPAaHEHUs) U MPEACTaBICHHBIX 3asBUTENIEM, B CiIydae,
€CIM 3asBUTEIIb CAMOCTOSITEIbHO HE MPEICTaBWII KONUU JIOKYMEHTOB JIMYHOTO
XPAaHEHUsSA, @ B COOTBETCTBUM C aJMUHUCTPATUBHBIM PEMVIAMEHTOM IPEIOCTABICHUS
MYHUIIMNIATBHOM YCIYTH ISl €€ MPEJOCTABJICHHS HE0O0XOauMa KOmMus JOKYMEHTa
JUYHOTO XpaHEeHHs (3a HCKIIOYEHHEM cllydasi, KOrJla B COOTBETCTBHHM C
HOPMAaTUBHBIM IPABOBBIM AaKTOM [UJISl NPENOCTABICHUS MYHULUINAIBHOW YCIYTH
HEOOXOJMMO TPEIBIBICHUE HOTAPUATBLHO YIOCTOBEPEHHOW KOMHHM JOKYMEHTA
JUYHOTO XpaHEHUs). 3aBepseT KOMHH JIOKYMEHTOB, BO3BpAIAET MOJJUHHUKU
3asIBUTENIO;

MpA OTCYTCTBHUM OCHOBAaHWW JUIsI OTKa3a B MpUEME JTOKYMEHTOB, B
COOTBETCTBHHM ¢ noapaszaenaom 2.9. pazaena Il PermamenTa, peructpupyer 3asBIcHUE
U JIOKYMEHTBHI, HEOOXOIWMBIC [Jisi TPETOCTABICHHUS MYHHUIIUINIAILHON YCIIYTH,
dbopMHpyeT MakeT JOKYMEHTOB.

[Ipy mpueMe KOMIUIEKCHOrO 3ampoca y 3asButens padotHuk MO®Il o6s3an
pOUH(POPMHUPOBATL €T0 000 BCEX MYHHIIMNAIBHBIX YCIYyrax, yclIyrax, KOTOphIC
SBJIIIOTCS HEOOXOJUMBIMH U 0053aTEeNIbHBIMU JIJISl IPEAOCTABICHUS MYHUITMTATbHBIX
YCIIyT, TOJy4YeHWE KOTOPHIX HEOOXOIMMO JJIS MOJTYYEHUS MYHUIIAMAIBHBIX YCIYT,
YKA3aHHBIX B KOMILIEKCHOM 3a1poce.

B cayyae HECOOTBETCTBHS JOKYMEHTa, YIOCTOBEPSIOUIETO JIMYHOCTb,
HOPMATHBHO YCTAHOBJIEHHBIM TPEOOBAHUSAM WM €ro OTCYTCTBHS — pPabOTHUK
MO®I wunpopmupyer 3asgBUTENS] O HEOOXOJUMOCTH TMPEAbIBICHUS JTOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTh, JJIA NPEIOCTABICHUS MYHULMNAIBHON YCIYId U
npeiaraet ooparutecs B MOL] nocne npuBeneHus B COOTBETCTBUE C HOPMATHUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMU JOKYMEHTA, YI0CTOBEPSIOLIETO JUYHOCTb.

[Ipyn mnpenocTaBieHHMM MYHULMNAIBHOW YCIYTH IO 3KCTEPPUTOPUAIBHOMY
npuHuuny MOILI:



1) mpuHMMaeT OT 3asgBUTENS 3asBICHUE U JOKYMEHTHI, IPE/ICTaBIICHHbIE
3asIBUTEJIEM;

2) OCYILIECTBIISIET KOITUPOBAHUE (ckaHUpOBaHUE) JOKYMEHTOB,
IpeayCMOTpEeHHbIX myHKTamu 1-7, 9, 10, 14, 17 u 18 wactu 6 crateu 7
OdenepanbHoro 3akoHa Ne 210-d3 (maynee - MOKYMEHTBHI JIMYHOTO XPaHEHWs) H
NPEACTABICHHBIX 3asBUTEIEM, B CJIy4dae, €CJIM 3asBUTENIb  CAMOCTOATEIBHO HE
NPEACTaBWII KONUM JOKYMEHTOB JIMYHOIO XPAHEHUs, a B COOTBETCTBUU C
aAMUHUACTPATUBHBIM PETJIAMEHTOM IPEAOCTABICHNUS MYHULIMNIATBHON YCIYyTH JJIS €€
NpEeIOCTaBICHUsI HEoOXOoauMa KOMMsS JOKYMEHTa JIMYHOTO XpaHeHus (3a
VCKJIFOUEHHUEM CIIy4asi, KOI/la B COOTBETCTBUM C HOPMATHUBHBIM MPABOBBIM AKTOM JJIS
MPEIOCTABIECHUS] MYHUIIUTIAIBHONU YCIyTH HEOOXOAUMO NPEIbsBICHUE HOTAPUATIBLHO
YIOCTOBEPEHHOM KOMHUH JOKYMEHTA JIMYHOI'O XPAHEHHS);

3) dopmupyeT SJEKTPOHHBIC TOKYMEHTHI M (MJIM) SJEKTPOHHBIE 00pa3bl
3asIBJICHUS, JOKYMEHTOB, MPHUHATBIX OT 3asBUTENS, KOMHM JOKYMEHTOB JIMYHOIO
XpaHEHUs, MPHUHATHIX OT 3asBUTENS, OOECHeurBas WX 3aBEPEHUE DIEKTPOHHOM
MOANMUCHIO B YCTAHOBJIEHHOM IMOPSIKE;

4) ¢ ucnonbp30BaHUEM HH(POPMAITMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUN
HaIpaBisieT JEKTPOHHBIE JOKYMEHThI U (MJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIC YIOJHOMOYEHHBIM JOJDKHOCTHBIM JuUIoM MOPII, ynoJHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMUOM  YIIOJIHOMOYEHHOIO opraHa,  NpPeIOCTaBISIOLINE
COOTBETCTBYIOIIYI0 MYHULIUNIAIBHYIO YCIIYTY.

Kpurepuem npusHATHA pemieHus IO HACTOSLIEHM AAMUHUCTPATHUBHOM MPO-
Heype SABISETCS OTCYTCTBUE OCHOBAHM Jisl OTKa3a B IpUeMe JOKYMEHTOB, HE00XO-
OUMBIX Uil  TPEJOCTAaBJIEHUS  MYHUUUNAIBHOW  YCIYI'M, B  COOTBETCTBHUE
noapaszaenom 2.9. pazaena Il Pernamenra.

Pe3ynbraToM HWCHONHEHWS AJMUHUCTPATUBHON Mpouenypbl (IeicTBUA)
SABJISIETCSL PETrUCTpalys 3ampoca (3asBJIEHHs) W BblJaya 3asABUTENI0 PACIUCKH B
MOJyYEHUU JOKYMEHTOB JHOO OTKa3 B NpHUEME JOKYMEHTOB, MpPH BBISIBICHUH
OCHOBaHMI IJIs1 OTKa3a B MpHUEME JIOKYMEHTOB (MO KEIaHUIO 3asiBUTENS BbIIAETCS B
NMCbMEHHOM BHJIE C YKA3aHUEM IPHUYMH OTKa3a).

Hcnonuenne naHHON aJIMUHUCTPATUBHOM MpOLEAYphl (ACHCTBUS) BO3JIOKEHO
Ha pabotHuka MOII.

6.2.3. OcHoBaHuEM I Hayaja aJMUHUCTPATHUBHOM mpouexypbl (AeicTBuUs)
apisiercs npuHATble M®IL[ 3asBieHue W npunaraeMple K HEMY JOKYMEHTBI OT
3asiBUTENS (TAKET JOKYMEHTOB).

Ilepemaua makera g0kymMeHTOB u3 MODI[ B YNOJIHOMOYEHHBIM Oprad,
NPEAOCTABISAIOIMINN MYHULMNAIBHYIO YCIYTY, OCYLIECTBIIIETCS B COOTBETCTBUU
C YCIIOBHUSIMU COTJIALIEHUS O B3aUMOJICHCTBUM HAa OCHOBAaHUU pEECTpa, KOTOPHIM
COCTABJIAETCS B JIBYX SK3EMIUISIPAX U COJIEPHKUT ATy U BpEMs MEepeayu, 3aBEPSIOTCS
NOAMKUCIMHU CIIELHAIMCTA OPraHa, MPEJOCTABISIOMEr0 MYHHLIMIAIBHYIO YCIYTY H
paboTHuka MOII.

Kpurepusimu aAMUHUCTPATUBHON MpoLEAyphl (AeHCTBUS) 0 Mepeaaye nakera



JOKYMEHTOB B YIIOJIHOMOYEHHBIA OpPraH, MPEJOCTaBISIOMMUNA MYHULMIAIbHYIO
YCIIYTY, SIBJISIFOTCSL:

COOJNIIOJICHHE CPOKOB TMepefauyd 3asBICHUNW M MpUjlaraéMblx K HUM
JOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIIOUEHHBIMH COTJIALIEHUAMH O B3aMMOJICVICTBUN;

aJpECHOCTh HAITPABJIICHHUS;

COOJII0/IeHNE KOMIUIEKTHOCTH IMepeAaBaeMbIX JOKYMEHTOB U MPEIbSBIIEMbIX
K HUM  TpeboBaHuMN  odopmileHHS, TNPEAYCMOTPEHHBIX  COTJIAIICHUSAMHU
0 B3aUMOJICHICTBHH.

Crnocobom  ¢ukcammu  pe3ynbTaTa  BBINOJHEHUS  aJAMHHHCTPATHUBHOU
npouenypbl  (IeWCTBHsS) — ABISIETCS — HAMYUME — MOJANMCEH  crenuaiucTa
YNOTHOMOYEHHOTO OpraHa, MOpPeIOCTaBISIOMIEr0 MYHULMNAIbHYIO YCIYyry U
pabotauka M®I] B peectpe.

Pe3ynbTaToM HWCHONHEHWS AIMUHUCTPATUBHON Mpouenypbl (IeicTBUsA)
SABJISAETCS  IIOJYYEHHE  IIaKeTa JOKYMEHTOB  OpPraHoOM, IPEIOCTaBIISIOIINAM
MYHULANAIBHYIO YCIIYTY.

Hcnonnenne nanHHON aJIMUHUCTPATUBHOM MpOLEAYphl (ACHCTBUS) BO3JIOKEHO
Ha pabotHuka M®I] u cienmanucra Y moJIHOMOYEHHOTO OpTraHa, MPEeI0CTaBIISIONIETO
MYHULUNAIbHYIO YCIIYTY.

6.2.4. OcHOBaHueM sl Hayajla aJIMUHUCTPATUBHOMW MpOIEAYyphl (IeHCTBUS)
SBJISIETCS IOATOTOBJIEHHBIN pe3yabpTar YIIOTHOMOYEHHBIM OpraHoOM,
NPEAOCTABISAIOIMIMM ~ MYHUIMIIAIBHYIO  YCAyry, MJI1  BbIJA4ud  pe3ysbTaTa
IIPEAOCTAaBIEHN MYHHMIIMIIAJIBHOM YCIYyTH, B Cllydae, €CJIM MyHHULMNAIbHAs yCiIyra
MPEIOCTaBIISETCA MOCPEICTBOM OOpareHus 3asButens B MOLI.

Ilepemaya JOKYMEHTOB, SIBIISIIOIIUMXCSA  PE3YJIbTATOM  IPEAOCTABICHUS
MYHULIMNAIBHOMN YCIIYTH, U3 OPraHa, IPeAOCTABISIOMIET0 MyHULIUIIAIBHYIO YCIYTY, B
M®II ocymecTBusieTcs B  COOTBETCTBUM C  YCIOBUSIMH  COTJIAIEHUS O
B3aUMOJICCTBUMU.

Ilepemaya JOKYMEHTOB, SBIIIOLIMXCSA ~ PE3YNbTATOM  IPENOCTABICHUSA
MYHULMNAIBHOMN YCIIYTH, U3 OpraHa, IpeJA0CTABISIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, B
M®Il ocymecTBisieTcs B COOTBETCTBMM C  YCIOBUSIMH  COTJIALIEHUSA O
B3aMMOJICHCTBUM Ha OCHOBAHUM pEECTPa, KOTOPBIM COCTAaBIAETCS B JIBYX
DK3EMIUIAPAX, M COAEPKUT JAAaTy M BpeMs IIepeladyd JOKYMEHTOB 3aBEPSIOTCS
NOANMUCAMM  CIIELUAIMCTAa  YTOJHOMOYEHHOIO  OpraHa, MPEeAOCTABIISIOLIETO
MYHULIMNATBHYIO yCIyry U pabotauka M®II.

Pe3ynpTaToM MCHOJHEHUS aJIMUHUACTPATUBHOM NpPOLEAYpbl (IEHCTBHS)
apisieTca nonyyeHne MOL[ pesynbTaTta mpeaocTaBiICHUS MYHULUNAIBHOW YCIYrd
JUIS1 €rO BbIJIaYU 3asIBUTEIIIO.

Crocobom  ¢ukcauu  pe3ylnbTaTa  BBIIOJHEHUS  aJIMUHHCTPATUBHOM
npouenypbl  (IeWcTBHs) — ABISIETCS  HalMYUe — MOJANUCEd  crenuaiucTa
YIIOJTHOMOYEHHOTO OpraHa, IPEJOCTABIIONIEr0 MYHULUIIAIBHYIO YCIyTy, U
pabotHuka MO®I] B peectpe.

KputepusiMu npuHSATHUS pelIeHHs MO HACTOSWEH aJIMHUHUCTPATUBHOU



npoueaype (OeMcTBHs) ABIAETCS TOTOBHOCTh  pe3yjbTaTa  IPENOCTaBICHUS
MYHULIMNAIBHOMN YCIIYTH K BbIJIa4Ye 3asIBUTEIIO.

HUcnonnenne  maHHOM — aAMUHUCTPATUBHOM  TpoOLIEAYpPhl  (IEHCTBUS)
BO3JIO)KEHO Ha CIIEMAIMCTA OPraHa, MPea0CTaBIIIOIIEr0 MyHUIIUIIAIBHYIO YCIYTY, U
pabotHuka MOII.

6.2.5. OcHoBaHMeM JJI Hayajla aJMUHUCTPATUBHON mIpoueaypsl (AercTBHs)
aBiserca nonydyenne MOI[ pesynprara mpenocTaBiaeHUs MyHULHUNAIBHOW YCIYTH
JUISL €T0 BBIIAYU 3asIBUTEIO.

M®I[ ocymecTBisgeT BblAA4y 3asBUTENI0 JOKYMEHTOB, IIOJYYEHHBIX OT
YIIOJTHOMOYEHHOTO OpraHa, IPEJOCTABIAIOIIETO0 MYHULMNAIBHYK YCIYry, IO
pe3ynbTaTamM INPEJOCTABICHHUS MYHULUIAIBHOM YCIYI'M, a TaKXe II0 pe3yibTaTaM
IIPEAOCTABIECHNS MyHULINNIAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpocCe, €CIIU
MHOE HE MPEAYCMOTPEHO 3aKOHOIATENBLCTBOM Poccuiickon denepanum.

Bpimaya  TOKYMEHTOB,  SBJIAIOIIMXCS ~ PE3YJAbTaTOM  NPENOCTABICHUSA
MyHULIMNANbHOU ycinyru, B M®I] ocymecTBiasercss B COOTBETCTBUM C YCIOBHSIMU
COTJIALICHMS O B3aUMOJCHCTBUM.

Pa6othuk M®I[ npu BbIgaue MOKYMEHTOB, SBISIOMIMXCS PE3yJIbTaTOM
IIPENOCTABIICHUS MYHULIMIIAJIBHON YCIYTH:

YCTAHABJIMBAET JIMYHOCTh 3asBUTENSI HA OCHOBAaHMWU MAclopTa IPakJIaHWHA
Poccuiickorn @Penepanum ¥ MHBIX  JOKYMEHTOB, YAOCTOBEPSIOIINX JINYHOCTH
3asBUTEJIs1, B COOTBETCTBUM C 3aKOHOATENILCTBOM Poccuiickoit Penepanuu;

IIPOBEPSECT HAJIMYHAE COOTBETCTBYIOIIMX IIOJHOMOYMM Ha IIOJy4YEHHUE
MYHULIMIIAJIbHOW YCIYTH, €CIU 3a IOJIy4eHHEM pe3yJsibTaTa YCIyr'd oOpariaercs
IpeCTaBUTEND (PU3NUECKOTO WM FOPUINYECKOTO JINLIA;

BBIJACT  JOKYMEHTBI,  SBJSIOIIMECH  PE3YyJIbTaTOM  IPEIOCTABIICHUS
MYHULUIIAIBHOW  YCIyTH, IIOJY4YEHHBIE OT  OpraHa, IIPEeIOCTaBISOIIErO
MYHULIMNAIBHYIO YCIIYTY.

Pa6otHuk ML ocymecTBaseT COCTaBICHHE W BblAAYy 3asBUTEIIO
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, TOATBEPKAAIOIUX COAEPKAHUE HIEKTPOHHBIX
NOKYMEHTOB, HampasieHHbIX B MO®IL[ mno pesympraram npenocTaBiIeHUS
MYHHULUIIAIBHOW YCIyTH, OPTaHOM, NPEAOCTABIAIOIINM MyHUIUIIAIBHYIO YCIYTY, B
COOTBETCTBUHU C TpeOOBaHUAMHM, ycTaHOBIEHHbIMH [IpaButenscTtBoM Poccuiickoii
denepanuu.

KpurepreM agMuUHUCTpAaTUBHOM mpouenypbl (IEHCTBUS) 1O  BbIAAYe
JOKYMEHTOB, SIBIIIIOLIMXCS PE3YyJIbTATOM IPENOCTABICHNS MYyHULIMNAIBHON YCIIYTH,
SBIIAETCS:

COOJIIOICHNE YCTAHOBJICHHBIX COTJIAIIEHUSMU O B3aUMOJICHCTBUU CPOKOB
IIOJIyYEHHsI M3 OpraHa, IPEAOCTABIAIOIIET0 MYHULMNAIbHYK YCIYTy, pe3ysbTaTa
IIPENOCTABIICHUS YCIIYTH;

COOTBETCTBME NEPEAAHHBIX HA  BBIAAYY JOKYMEHTOB,  SIBJISAIOIIMXCS
PE3yJIbTaTOM IPENOCTABICHNS MYHULIUIIATbHON YCIYTH, TpeOOBaHUSM HOPMAaTUBHO-
IIPaBOBBIX AKTOB.



Pe3ynbratroM aiMHMHHUCTPATHUBHOM HpPOLEAYpPHI (IEHCTBUS) SIBISETCS BblAaya
3asIBUTEIIIO JTOKYMEHTOB, SIBJISFOILNAXCS pe3yapTaToM IIPENOCTABIICHUS
MYHUIUIIATBHON YCIIyTH.

Crniocobom (pukcarmu pe3ynapTaTa aIMUHUCTPATUBHOM MpoLEayphl (AeCTBUA)
SBJISIETCS JIMYHAS MOJIMUCH 3asBUTENS C paclIM(PpPOBKON B COOTBETCTBYIOIIEH rpade
pacnucky,  NOATBEPXKJAKOIIAs  IONMy4eHHUE  pe3yjpTaTa  IPEIOCTaBICHUS
MYHULIMNAIBHOMN YCIIYTH 3aIBUTEIIEM.

Hcnonuenne naHHON aJIMUHUCTPATUBHOM MpOLEAyphl (ACHCTBUS) BO3JIOKEHO
Ha pabotHuka MOII.

6.2.6. UHble neiicTBusi, HEOOXOAUMBIE JUJIsI MPEAOCTABICHUS MYHULIUIMAIBHON
YyCIyI'M, B TOM 4YHCJIE CBA3aHHBIE C IPOBEPKOM JEUCTBUTEIBHOCTU YCHUIIEHHOU
KBAJIM(ULIMPOBAHHON SJEKTPOHHOW TOJIMUCH 3asBUTENSI, HCHOJIB30BAHHOW TMpH
oOpallleHnH 3a OJy4YEHUEM MYHULIMIIATbHON YCIYTH.

Hoapaszaen 6.3. JOCYJEBHBIN (BHECY JEBHBIN) ITOPSJIOK
OBXXAJIOBAHMS PELIEHUSA U (UJIN) JEMCTBUS (BE3JIEMCTBUS)
MHOI'O®YHKIIMOAJIBHOI'O IIEHTPA, JOJDKHOCTHBIX JIMI]
MHOI'O®YHKIIMOAJIBHOI'O IIEHTPA JINBO PABOTHHUKOB
MHOI'O®YHKIIMOAJIBHOI'O IITEHTPA

6.3.1. OOxanoBanue pemieHus u  (unu) gedcteus (6esnerictBus) MODII,
D0IKHOCTHBIX Ul M®IL] nu6o pabotHukoB M®L] npou3BoauTCs B COOTBETCTBUU C
MOPSAZIKOM, onpeaeseHHbIM Ti1aBol 2.1 deaepanpHoro 3akoHa Ne 210-D3.

6.3.2. JKamoba nHa pemenus u (wim) aeictBus (6ezneiictBue) MODI],
noJKHOCTHBIX Jiut, M®I] u pabotarkoB M®I] nmomaercs 3asBurenem B M®I] 6o B
nenapTamMeHT HHpopMaTu3alMu U CBsi3u KpacHomapcKoro Kpas, SBIISIOIIMIACS
yupenuresnem MOLI.

['maBHBIN cCIENUANUCT AMUHUCTPALIUU
['exu-UyHCKOro CENbCKOro MOCEIEHUS P.C.I'apcuen



